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ELEVENTH MEETING OF THE ADVISORY COMMITTEE OF 

THE FIIM INSTITUTE OF INDIA, POONA TO BE HELD 

ON MONDAY THE 15TH SEPTEMBER 1969 AT 10.30 AM 
IN THE PREMISES OF THE INSTITUTE 
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Condolence and observance of two minutes 
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10th meeting of th 


e. fdvisor' 


Annual seport for tae acadenic year 


1958-69 


seport on the implementation of the 
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introduction of Television Course at the 


Film Institute of India 
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MINUTES OF THE 10TH MEETING OF {HE ADVISORY COMMITTEE OF 
THE FILM INSTITUTE OF INDIA HELD ON THURSDAY, THE 10th 
OCTOBER, 1968 AT 9.30 A.M. 


Present:- 

eS Shri K.K. Shah, Minister for I&B, Chairman. 
ee Shri B. N. Sircar 
3. Shri Subrato Mitra 
4. Shri K.A. Abbas 

5. Shri B.M. Tata 

6. Shri B.K. Karanjia 
7. Shri K.L. Khanapur 


} fie Shri S. Krishnaswamy 


9. Shri Jagat Murari, Principal, F.I.I. Secretary. 


10. Shri P.K. Nair, Assistant Curator, Yational Film 
Archive of India, Joint Secretary. 


Vice 


Principal, Shri Mushir Ahmad also attended the 


meeting. 


ane 
mittee. 


Minutes of the 9th meeting were ‘confirmed. 


Regarding technical assistance fromthe UNESCO, Shri 


Subrato Mitra wanted to know what the present position was. 


Principal explained that none of the proposals made by the 


Film Institute of India had so far materialized because it 


is understood that all the proposals made were placed by 


the Ministry of Education, through whom the proposals have 


to go to the Ministry of Finance, under category II. It 


is also understood from Shri 3.8. Bhownagary that the ‘Litem Now 


proposals placed in category II, do not have any chance of ; Report _on inp) 
‘ ~ — Savisory Comm: 


going through. The Minister observed that there was 


something wrong in the processing of this case. Question of : While @ 
category I and II would arise only if some other organisatic. saing participe 
in India got the benefit. But from the facts it seems that | orts0n, -PEeHes 


the funds have been lapsing. He directed the Institute to 

: : : be 
prepare a detailed note.so that the position may/fur ther 
explained to the Ministry of Finance. ; 


Item No. 2 = Annval Report for 1967-68. 


Courses of Study. 


_ Minister enqvired why was it that during 1967-68 App 
there were 3 students in Ist year, 1 student in II year 5) 
and none’in the IIIrd year of the Screenplay Writing course, ship was 
It was exnlained that earlier, the covrses of Screenplay should 
for’ ab 


‘riting and Direction were combined. These courses were 
pifvurcated in the-year 1966. Therefore, there, were, no 
stvdentsin IlIrd- yearn. Screenplay Writing in 1967-68. 
Regarding Direction also, Minister Nented +o know why 
there. were 12 students in Ist year, 9 students in II year 
and only-5 in the IlIrd year. He got an impression from 
these figures that as the course advanced, students, of 
Direction dropped. out. It was explained that this. was 

not’ the case. The number of students in the statement 
represented a the actual enrolment in the Ist, IInd and 
IIIrd year:classes in the year 1967-68. Minister expressed | 


,a@ desire to have a note on this subject for his inforna- 


tion. 


he 


ance of 


tute to 


rther 


ressed 


irna= 


Item No.3 


Report on impleme i > recomme 


Adviso Committee at its h_meeti eld o 


While going through the implementation report regar- 


‘ding participation in the annual Meetings/Congresses of the 


CILECT, Principal drew the attention of the Committee that 
the Film Institute of India has been a member of the CILECT 


for 3 years. Continued membership of the organisation, 


however, has not so far been “agreed to by the Ministry 


of Finance. Minister desired that a note in justification 
of continued membership may be submitted to hin. 


Apprenticeship 4 ilm industry. 


BN Shri K.A. Abbas'observed that the idea of apprentice- 


ship was good, but in addition to apprenticeship, facilities 
should be provided to the students to make trips to Bombay 
for about one week per term so that they may be able to 
see and study working of the various studios. Principal 
said that the Institute was already arranging trips to 
Bombay for its students. If the Committee so desired, 
frequency of these trips could be increased. The Minister 
observed that since the idea behind these trips was to 
acquaint the students of the Institute with the working 

of the studios, observing professional film units at work 
and establishing contacts with Producers, Directors, ete. 
the purpose could be served much better if and when the 
Film Institute of India was able to have an additional 


well-equipped studio. Some members wanted to know if there 


was demand from the private film Producers to come to the 
Institute for shooting purposes. .-It was Stated that the 


eae -demand was quite Considerable. Shri Subrato Mitra had his ~ 


sorts of Producers, Minister saig that he was convinced 


of 50 students, But in his opinion, it would be. better 


view. 


Girls' Hostel, 
atris Hostel. 
se Principal said that the blue print for the Girls! 


Hostel together with estimate of cost has been sent to the 


Ministry for Sanction. 


‘incipal 

d that 
Hindustan 
to Films 


ie 


ee 


Additional well-equipped siudio 

Minister said that he was keen on the Institute 
having a well-equipped stvdio and that the Institute should 
pursve the matter with him. 
Development Wing 

Minister said that it was a very important thing for 
the Institute to do. Prinetpal explained that the Institute 
is not equipped to take up this work. Minister, however, 
felt that development research was very necessary. He 
quoted instance of very ueful research work being carried 
by A.I.R. Minister enquired whether development research 
covld be taken up by -Hindusthan Photo Films Ltd. /is actually 
carrying on research on development of film base and 
emulsion. They may not be interested in research in other 
areas outside the scope of film manufacture. Minister 
desired that some method should be found for taking up 
development research work in the field of cinema equipment. 
Construction of a chain of theatres. 

Minister said that the proposed Film Council may 


consider to undertake this job. 


Courses in Film Appreciation and Film History in the various 
Universities. 

Principal said that the Vice-Chancellor of the Poona 
University had been contacted and he had shown interest in 
this scheme. The matter is now umier consideration by Art 
Council of the Poona University. Minister said that this 


matter should be pursued. 


Shri S. Krishnaswamy said that although Madras 


=Gee 


University is conservative in regard to films, he knew that 
Catholic colleges in the South were deeply interested in 
films; He felt that courses in Film Appreciation should be 
organized in those colleges. He further said that these 
colleges may be willing to provide funds for the purpose. 
Minister observed trat as it was a good idea as far as 
Sovth was concerned, Shri S. Krishnaswamy should: help. 
Shri S. Krishnaswamy agreed to do'so. Shri Abbas ‘felt that 
such courses shouid be started in Bombay and Calcutta alsoy 
Principal said that with the limitations of our resources 
we havé been trying to get such courses started in the ‘oom 
‘i University as a pilot project. Possibly we could extend 


our activities to Bombay in due course. Shri Abbas suggest 


that University Film Council should be taken over by | 


Ministry of Information & Broadcasting. He was told that 


the Council had already been wound up. Shri-Abbas said thay 


it could be revived. Minister observed that this item also™ 


a ee ee 


could be taken-up by the Film Council,..; A question was 


vaised regarding finding suitable teachers for conducting 


svch courses. Minister said that probably UNESCO could 
be. persuaded .to help. 


Workshop. 


Minister wanted to have some details about the 


prorosed 'Workshop'. It was explained that the workshop 
was envisaged to be a ‘Registered Society' and its function 
would be to produce all sorts of films like documentary 


films, 6hildrens' films, educational films, feature films 


i etc. These films would be made by the diploma holders of 

the Institute, but the organisation will be separate from 
i the Film Institute of India though the Film Institute of 
i. India could do co-ordination work in the initial stages. It 
i." was explained that earlier the Institute had proposed a 
[ scheme of 'Revolving fund' which was not approved by the 
H Government. The present scheme of 'workshop' could materia- 
| lize if the problem of funds was solved. 

“s Minister enquired from the Controller of Films 

a Division whether Six.films could be assigned to the Film 


Institute of India for production by diploma holders on the 


same basis as to outside producers. Controller of the Films 


Division said that he has no objection to this arrangement 


and the Film Institute covld be placed on the panel of 


outside producers. Principal pointed out the difficulty 


of retaining the earnings from the production and supply of 


films to the Films Division. Minister said that as in the 


case of commercial radio broadcast, the additional budget 


to the extent of profits could be provided to the Film 


Institute of India. He directed that-necessary proposal 


shovld be formulated in this regard. 


Report on the xine Lementation of ihe recommendations made by 
the Advisory Committees at the earlier INeetings. 


institution of scholarships by State Governments. 


The Principal informed the Committee that only four 


States had not so far agreed to institute scholarships at the 


ms 


Film Institute of India. The four States were Uttar Pradesh, 


Haryana, Himachal Pradesh and Jammu & Kashmir. About 
Haryana, Minister said that he would take up the matter 
with the Chief Minister. Regarding other States he desired 
that the Institute should continue its efforts, 

Colour Feature film. 

Shri K.A. Abbas said that the Film Institute of 

India need not immediately jump into the production of a 
colour feature film. It would be te tter if the Institute 
first made colour documentaries. He suggested that feature 
films covld be made by the Institute in black and while. 
Principal informed the Committee that a one-hour feature 
film in black and white was already under production as a 
part of the training programme. Minister said that it was 
very important for the Film Institute of India to make featu 
films because these films may give a new angle to the presen 
Indian feature film industry. Shri K.A. Abbas was of opinior 
that while planning feature film, the Film Institute of Indi 
should take into consideration possibilities of the films’ 
commercial release. He thought thet one hour was not a 
svitable duration for commercial release. In his opinion, 

a feature film to be made by the Institute should be of 
regular Indian feature film length.. Minister however, was 
of opinion ‘that a 1% hour film was of the right length. 
Shri Abbas said that in his opinion it wovldbe better if the 
Institute mde 3 short films which could be combined 


together and released as one programme like “Teen Kanya" 


of Satyajit Pay. He and some other members of the Committee 


were of opinion t 
in:colour. .. Princ 
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Status of the 
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ut 
tter 


desired 


of 
ofa 
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feature 


hile, 


were of opinion that one of these 3 short films should be 
im:colour. . Principal clarified that at present short 
feature films were being made as part of the training 
programme to serve training needs. In this context, the 
-committee suggested that the students should also get 
training in cinemascope format. Principal said that this 
wovld be possible. Principal further said that full 
length feature film for commercial release could be taken 
up only as a post-diploma programme provided funés were 
made available. Minister said ‘that hefesired that one 
feature film is produced by the Institute and released in 
the spirit of experimentation and irrespective of box-office 
consideration. s 

Shri K.A.Abbas wanted to know if some of, the 
Institute's films could be released by the Films Division. 
Principal informed him that several of the Institute's 
films had already been released by the Films Division. 
He, however, felt that since these films were released 
under the banner of the Films Division, Film Institute of 


India did not get much prominence. He said that in fact 


most of the people who saw the films got an impression 


that they were Films Division films. Minister.said, that 
the Principal could fix it up with the Controller of 
ithe Films Division. 

Item No. 4. 

Status of the Film Institute of India 


Minister referred to the fact that at present the 


= 410e= 


Minister of Information & Broadcasting presides over the 
function and hands over Diplomas to the successfvl candida- 
tes. Question arises whether these diplomas are recognised 
by Universities and educational institutions in India and 
abroad. Minister desired that we should explore possibili- 
ties of obtaining recognition for these diplomas. Principal 
pointed out that at present two of our diplomas have been 
recognised by the Ministry of Education. These are diplomas 


in technical covrses namely, Fotion Picture Photography 

and Sound econ and Sound Tngineering. ‘Minister felt 
that recognition of the diploma was a very important matter, 
As in the case of other diplomas/degrees like M.B.B.S. 
a@iplomas/degrees conferred by the Institute should be 
recognised by the Institutions in India and abroad. 
Principal said that the only course seems to be to cons ti- 
tute the Frlm Institute into a statutory body by an Act 

of the Parliament. Minister desired that the Institute sho 
consvlt a Vice-Chancellor of a University and seck his 
guidance. Shri S. Krishnaswemy pointed out that the 
Institute should become like the Institute of Technology 
which confers its own degrees. Controller of the Film 
Division gave an example of the Armed Forces Medical College 
Poona which is affiliated to the Poona University. Principal 
pointed out that question of affiliation of the Institute 
to Poona University was considered at an earlier meeting of 
the Advisory Committee and it was decided that such affilia- 
tion would not be appropriate in view of the unique status 


of the Film Institute as a national institution. Minister 


said that as a 


the Institute 
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said that as a last resort we could consider affiliating 
the Institute to the Nehru University at Delhi. Winding 
up discvssion on this topic, Minister said that we should 
explore necessary steps for obtaining recognition of the 
diplomas conferred by the Institute. 
Item No. 5 
Use of Academic Robes 

Minister desired that the use of academic robes on 


the occasion of the Institute's annual convocation should 


continue. 


Item No. 6. 


Apprenticeship scheme in feature film industry. 
It was explained that the Advisory Committee of 
the Film Institute of India at their last meeting had 
suggested that apprenticeship in feature film industry 
for a period of one year shovld be made an essential 
requirement before the award of diplomas. Principal 
explained the various problems and difficulties involved. 
He said that the diploma holders of the Institute wanted 
work in various fields and areas of film production and 
therefore, it was not correst to make it essential for 
all the diploma holders to receive apprenticeship 
training in the feature film industry. Shri S.Krishna- 
swamy said trat the diploma holders could choose their 
own area of work either in feature or documentary field. 
Principal explained that the present duration of the 


various courses was barely enough for the Institute 


to let the stvdents ccmplete their training. If the 


apprenticeship period was made a part of the training 


period, some aspects of t ng may remain incomplete. 
The Committee agreed thet duration of the training should 
not be curtailed.. If apprenticeship has to be done before 
award of diploma it would be necessary to extend duration 
of the courses. Alternatively apprenticeship could be 
done after award of diplomas. Principal clarified that 


¢ studio facilities and 


the Film Institute has adeqva, 
equipment to impart sufficient practical training and that 
it was not nevessary to depend on other studios for this 
purpose. Apprenticeship would mainly serve the purpose of 
working under professional situation and building up 
contacts for employment. In this context Principal also 
drew attention of the Committee to the contemplated 


extension of the apprenticeship act vraich wovld become 


elso. This 


applicable to degree and diploma hold < 
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extension of the Act wovld erable Jit 


holders of the 
Institute to obtain apprenticeship facilities in all 
motion picture organisations under the law. . Minister 
wanted to know if apprenticeship is made compulsory, will 
it be possible. to arrange necessary facilities for the 
purpose and will it really penefit the students? Opinion 
of the Committee seemed to be that apprenticeship wovld 
definitely be useful. Shri Subrato Vitra said that 


training will remain incomplete unless students get 


opportunity of working under professionals. He further 


said that int 


it is easy for 


that the stude 
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said that in the peaceful atmosphere of the Institute, 

it is easy for the students to do good work. It is necessary 
that the students are exposed to the working conditions in 
Bombay studios and learn to cope up with it. He also felt 
that cinematography students should have apprenticeship 
period in laboratories and understand difficulties which 

a cameraman faces in obtaining good processing work ,.Minister 
felt that apprenticeship in Screenplay Writing was parti- 


cularly important so that diploma holders get trained in 


writing to take up modern problems. Also television 


which is now likely to grow rapidly will require a number 

of trained writers. Shri Abbas felt that it may be possible 
to arrange for apprenticeship for students of Screenplay 
Yriting. 

Question of scholarship stipend during apprenticeship 
period came up for discussion. It was flet that students 
wovld need scholarship support to maintain themselves during 
apprenticeship period at Bombay, Calcutta and Madras. 
Controller of the Films Division said that the apprentice- 
ship amount of Rs.150/- approved by the Government for 
the Films Division is inadeqrate. Minister said that 
provision may be made for scholarships for all students 
during apprenticeshin. Shri Abbas said trat possibility to 
get stipends from Sangeet Natak Academy during apprentice- 
ship period may be examined. Winding up the aveeuseven 
Minister said that the Insitute should prepare a detailed 


note on the subject for circulation among the members. 


=< te 
Item No. 7 
Request_o Gov nent emption 
from Entran E i i Fi itute adi 


It was explained that Andhra Pradesh Government had 
approached the Film Institute of India with a request for 
relaxation of educational qualifications (in the case of 
candidates who hold diplomas awarded by the Department 
of Technical Education of Andhra Pradesh) and for exemption 
from entrance examination’of the Film Institute of India. 
Minister said that though the diploma holders of Andhra 
Pradesh Government College of Fine Arts and Architecture 
were only Matriculates, since they received their diplomas 
after having strdies at the college for 2 years, the Filn 
Institute of India's requirements of educational qualifi- 
cations could be waived i.e. the diploma holders of 
Andhra Pradesh could be considered as eligible for admissia 
to the Film Institute of India. However, it was necessary 
for the candidates to anpear at the entrance examination 
(written and viva voce) and no exemption could be given 
to them from the examination. Controller, Films Division 
said that while taking a decision on this issve, we may 
also consider similar courses being run by other State 


Governments. 
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Annual Report on the 8th Academic Year 1968-69 


da. The 8th Academic year of the Film Institute of India started 
had in the first week of July 1968. The year was full of activities 
for and multifarious interests. 

of STUDENTS ON ROLL: 


During the year there were 149 students on roll in the 


ption | beginning of the first term of the academic year. later, 2 students 
La. of the Acting course were eliminated for their poor performance at 

y the terminal examination. : = 

"e / In the year 1966-67, there were 122 students on roll and 

mas | | in 1967-68, 128. This shows an aporeciable unward trend in ad- 

Im missions from year to year. The number of foreign students and 


the countries from which they come is also increasing. During 


1968-69, there were 22 foreign students on roll, as against 12 in 


ssion 1966-67, and 14 in 1967-68. ‘The 22 foreign students who weré on 
ALY roll in 1968-69 were from Afghanistan, Ceylon, shana, Jordan, 
n Nepal, the Philippines, Singavore and Tanzania. I+ was for the 


first time that students from Ghana, Jordan, the Philinpines 


on and Singavore came to Study at the Institute. 
ENTRANCS EXAMINATIONS-1968: 


Advertisements +o invite applications for admission to the I Year 
classes of the various courses at the Institute were issued during 
the months of January, february and March 1968, as asual. The 
advertisements were published 4 times and in all in 50 aiecévent 
papers, published in various States. The response from candidates 
was not satisfactory as most of the apylicants were not of a high 
calibre. In fact all the seats in the courses of Screenplay 
Writing and sound Recording & Sound Engineering could not even be 
filled. Girl candidates for the Acting Course were very few and 
not quite suitable. Of the 10 Seats reserved for girls in this 


course, only 2 were filled. 
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a COURSES. OF STUDY 
The Entrance Examination (writen) for the 5 courses Stan ites oe ee 


. During the 
(excluding Acting Course) was held on 12.5.1968 at the four cf 6 


| ; e = Diploma Courses, 
M - Bombay, Calcutta, Delhi and “adras. In all, 435 apvlicatioz *~ 


i ; Picture Photogra 
i} were received for these courses. The number of candidates cal 


: Editing and Film 
for taking up the written test was 374. Actually 213 candiday € 


. during the year 
appeared at the examination. After assessment of their perfor 
at the weitten examination, 204 dandidates were called for Viv 


I Sereenslay Writi 
Voce. 127 candidates actually turned up for the Viva Voce ang 


| m Direction 
44 candidates were sélected for the various courses(excluding, fash 
Motion Picture 
Acting Course) as detailed below:- Photography 
Screenplay Writing 3) } Sound Recording | 
/ Sound Engineerin, 
| Direction 13 
: film Sditing 
i Motion Picture Photography 10 
} Film Acting 
Sound Recording and Sound Ingineering 8 
\ Editing 10 
) Selection for the I Year of the Acting Course was made t * 2 students of 1 
basis of the pr eliminary scrutiny of the applications and the, Terminal Examina‘ 
photogranhs received from the candidates. The preliminary sell FUNCTIONING OF 1 
| tion was done by the Slection Committee consisting of Princi During the 
Professor of Acting and Assistant Professor of Cinematography decided to let tt 
} Later, Audition and sereen tests were held at Bombay, Calcutta eticals {in the s 
, 
Delhi and Madras. Final selection of the candidates was done} sound. It was al 
Poona. Members of the Selection Comittee at the 4 centres ix __ Should do editing 
ded ding Smt. Kemini Kaushal, mt. Pandari 3ai, S/Shri I.S. Jotar experience of 2 y 
} Gajanan Jagirdar, Hari Vasgupta, Mahesh Kaul, A.3him Singh, 4 _ institute came to 
i 4 
Panju, Subodh Mitra, E. Alkazi, Dr. Suresh Awasthi and Nagayyau if they were to b 
/ pis 
i Final selection of candidates was done at Poona by another co _ Were rather diffi 
consisting of Smt. Kamini Kaushal, Shri Mahesh Kaul and the first practic 
Shri Gajanan Jagirdar. _, Silent exercises | 


ee the students in a, 
A 


Bizs7 
GOULLSBS OF STUDY: 


During the year 1968-69, the’ Institute continued its six 
Diploma Courses, viz: Screenplay Yriting, Direction, Motion 
Picture Photography, Sound Recording and Sound Engineering, ‘ilm 
Editing and Film Acting. The strength of the students on roll 
during the year was as follows:- 

I Year II Year III Year 
Sereenslay Writing 
Direction 


Motion Picture 
Photography 


Sound Recording & 
Sound Engineering 


film Sditing 


Film Acting 


* 2 students of the Acting Course were eliminated after the I 
Terminal Examination. 
BUNCTION Ti 

During the year 1967-68, it had, as an experiment, been 
decided to let the students of first year Direction do their pra- 
cticals {in the second term of the first year) with synchronous 
sound. It was also thought fit that the students of Direction 
should do editing of their exercisesthemselves. On the strength of 
experience of 2 years, at the end of the academic year 1968-69, the 
Institute came to the conclusion that sound exercises, especially 
if they were to be edited by the students of Direction themselves, 
were rather difficult to handle and therefore it was decided that 
the first practicals of first year Direction should in future be 


silent exercises only. Silent exercises, it was felt, would help 


the students in aggreater measure, to lay emphasis on visual 
7 


C 
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edit. Regarding the ‘course films' of the Students of Second 
year Direction it was decided that instead of these students 


making a complete re-recorded film, it would be better and nore 


feasible if they make their films in the fora of Simole dialogue 


exercises without any need* for re-recording: This decision was 


arrived at with 2 important considerations in view. (i) When th 


re-recorded ‘course films! were introduced, the ideas was that 


the diploma films shoyld not be the very first and last re-recor 


film of the students of Direction: a divloma holder of the 


Institute should have had experience of com oleting at least two 


Te-recorded films before te Passes out. Since the documentary 


films being made by the Students of Direction are re-recorded | 


films ana have by now imDroved in Quality and Durposefulness, 


there seems to be no need for the course films to be-re-recorded, 


(ii) The Institute learnt by experience that it was not physic 


possible for the students of Direction + 


films vig, Course films, documentary films ana diploma films 


within the limited Span of time available. The course films oo 


not be te-recorded in the II term of the Second year, when they 


shot. Much of the work remained incomple te in II year am wes 


carried over to the third year. Therefore, in the 
Students hadq to complete "course films', 


méntary film 


Programe was found to be too heavy for one year and therefore + 


Programme of making te-recorded course films has now been al tere 


(Lhe Students of Second year Direction who will pass out in the 


to original Programme. The changed brogramme will be ap plicable 


in the case of those students who were in first: year during 


1968-59 ary will be in second year during 1969-70). 
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Certain amount of re-organisation in the department of Sound 
Recording and Sound Ungineering was effected during the year €.g. 
orientation classes were arranged in the II year of the course 
instead of I year, and greater emphasis was laid on the Study of 
transistor and transis tory circuitry. A high quelity theatre speak- 
er system was bought and installed in the Sound department theatre 
to. Sacilitate proper music recording am re-recording. A number 
of major spares for ‘the Yestrex re-recordins mixer were progured. 


One AKG microphone ‘for outdoor use was also obtained. There was 


need for versatile microphones but due to want of foreign ex- 


by 


change these could not be obtained. In addition to the normal 
teaching programme, some urgent repair work was also undertaken, 
Synehronous run ing of the re-recording motors had been found to 
be erratic from the time they were installed. ‘the defect was set 
right during the year. The RCA ontical recorder was shifted to 
the ground flor for better and independent facility for transfer 
work. 4n independent facility for dud ing was also brovided in 
the New Theatre. The re-recording mixer which had so far been 
inside the booth was, during the summer vaction, installed in 
the main hall of the Sorvnd Department. This willl result in 
better quality re-recording. There is need for additional 
upto-date. equipment for the department. 

The Acting Department in spite of shortage of regular 
fulfilled the requirements of ‘the teaching progranne Satisfacto- 
rily with the help of Part-time lecturers. In the absence of the 
Acting hall, practicals mila not be done to the desired standard. 
Proposal regarding construction of a separate wing for the Ac ting 
department including an *“cting hall was not included in the IV 
Fire Year Plan proposals as approved by the finistry. shortage 
of regular teaching staff and absence of a large floor for 


acting practicals meant considerable handicap, 


Dontinore: Vo 


Uso. 

Teaching vrogramie in theEditing devartment was completed 
according to the time—table and the sylle>us. There was shorteag ’ 
of space and equipment which slowed down progress on the films # 
a great extent. The,situation slaghtly improved when one extra 
room was allotted to the Mditing Department,  Meximum benefit oi 
this extra space would be derived onlyvafter” necessary additional 
equipment is available. _In order to avoid over erewding, working 
hours in the department. were staggered and this new feature resul 
ed in some speed, Practicals done:in the Acting and the Camera 
Department mild not be taken in hand during the year bécause of | 
shortage of editing staff, space and equipment. Justification. . 


exists for at lcast one aciting unit consisting of an Editor end} 


an Assistant Editor to cope with the work not directly comected} 


with the student films made as regular coordinated ‘sessional » 
like course films, documentary films and diploma films. 


8yllabus of the Motion Picture Photography course was also 


duly covered during the acadenic year. Till the year imder re 
the students of Motion Picture. 2hotogranhy were taught about coll 
photography only in theory: practical work was not possible becai 
colour raw stock was not available. A soecial studio set for ' 
colour photography was also necessary.s—“During the year, some 
colour practicals were.done by the students'in the second tern of 
the year by using colour raw stock given to’ the Institute by 


Kodak. ¥or the indoor colour work, a special set was constructe 


ra 


The department needs some additional equinment like 35mm. came 
and some replacements for the old equipments... In adeition +o 
cameras, there is need for. some sound recorders which may »e use 
exclusively in the department of Motion Picture Photography to 
give training to. thestudents to-do syne shooting for such 


items as interviews and for recording necessary “sound effects. 
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ted 
It is important for the Institute to invite film expetts from 

or tage : 
! the developed countries and also to send menders of the academic 
ims to 

staff abroad on observation/study tovrs. In 1966, the Estimates 
(tra 
29 Committee had also laid stress on this point and récommended that 
it os 

members of the academic staff of the Institute should get onpor- 
tional 


tunity to go abroad for study and observation. fbere are several 


cultural programmes under which this can be dme e.g. Indo- 


«fe 


a Polish, Indo-G.D.R. and Indo-UsSR Culturcal Exchange Programmes. 

ee During theyear, several proposals were made by the Institute to 

. take advantage of the facilities available under the various 

ka programmes. Due to non-availability of funds however, none of 

ang the proposals could materialise. 

— Under the Indo-Soviet Cultural Exchange Programme, a Sovict 

wor Cinema worker is likely to vis‘it the Institute for a veriod of 3 
weeks during theyear 1969. Other proposals made by the Institute 

ie under the Indo-Polish Cultural Programme are also under active , 

i consideration of the Government. Under this programme, in addi- 

‘a tion to the Principal, ‘ilm Institute of India paying a visit to the 

ecau 


the Polish Film Institute at Lodz, two diplomaholders in the 


course of Direction are also to visit Pdland for snecialisation 


in the field of “"ilm Appreciation and Educational Films. 


MEM3 -RoHIP OF CIL3CT: 


The Institute 


had become corresponding member of the CILZCT 


ieted 


in 1965. In 1966 it was elected regular mezber of the orgenisat— 


era 


ion. Regular membership continued during the year 1968-59. 


SYLLABUS COT 


T 


EE METI! 


The *ilm Institute of India has separate syllabus committecs 


consisting of subject specialists with whose help and advice 


various syllabi were originally formulated and are reviewed am 


revised periodically, In the month of August 1968, meetings of 


all the syllabus committees were held simultaneously to review 


and re-assess all the syllabi. Some of the members of the r 


committee who attended the meetings were ~/2hri J.3.H. ‘edia, 
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ah 


Z ae 35 a) ai f } and Miss iar 
K.A. abbas, Mahesh Kaul, Mrinal Sen, Ezra Mir, Gajanan: Jagird 


é =i Shri Se 
Krishna Gopal, R.D. Mathur, 3.4. Mistry and.P.Kapila. ‘The , 


5 , q Teachers and 
meetingssof these committees were held uncer the Chairmanship 


a art hee 4 Ee cussions wit 
the then Secretary of the liinistry of Information and 3roadea 


: : E Be Aya, 3 concerning tf 
Shri. Asok Mitra. The meetings derived. special benefit from # 


is ' os 3 4 vrint ofhi 
presence of mr. James Beveridge and Shri J.5. Bhownagary whoa 


Screened in 
many useful and constructive suggestions. he recommendations 


departments 


by the various committees have since been 


PART_TINE LaCTURE 


inlemented. 
the activiti 


aw Student filn 
Some of the: academic departments of the Institute contingy 
z . Miss i 
to take help from part-time lecturers during the year... This 


, F a Es > a Institute fo 
partjicularly essential for the Departments of Screenplay Writ 


t delivered a 
and “ilm Acting. Both these departments were understaffed and ‘ 


, : Writing and 
the sanctioned posts were not filled. 


‘ bution of is 


GUSST LECTU.EitS: 


—_ ; ; ‘ after. 
Inviting guest lecturers who are experts, in their respec 


HINDI Classi 
fields, is an integral part ofthe teaching pattern of the Insti et 


Ae 7 Yor the 
Not only do the visits and lectures of these exnerts adé@ to ti 


not studied 
teaching efforts of the Institute's regular. teachers, butthe 


usual made { 
gramme also helps the students in respect of emoloyment. becausé 


: was also dec 
many of the guest lecturers are prospectiveenployers. of ,the aid 


the benefit 
holders. The guest lecturers are nestly eminent producers, 


5 4 ; or These classe 
directors, artistes and tectmicians. 


scheme of th 


EXAM 


It has all along been the effort.of the Institute to invite 


VATION 5 


guest lecturers from all the 3 important film centres i.e. Boni 


” : Annual 
Calcutta andifadras. In future greater effort will. be 2 


e to 


ce E . the month of 
invite guest lecturers from all the3 centres for bettr reg ion 2 e 


2 F . 5 = exam irstions 
representation. According to the scheme formulated, the Institt 


F Tee ! 2 the Diploma 
will be inviting at least 2 guest lecturers. from each of the 3 


Pe P candidates w 
centres for each of the six courses every year. 


. these can 
Some of the important guest lecturers who visited the Oe 


Direction, if 


Institute during she year wered/Shri V.M.Sirsikar, M.V.Krishnas 


Eng ineering | 


swamy, Barkley Hill, Raosahe>. Patwardha;, Mahssh Kaul, Satyajit 


Student got 
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and Miss sarie Seton. 


Shri. Sat; 


tay Visited the Institute in January 1969. 


Tearhers and stusentsigot an excellent odxortunity to have dis- 


cussions with him on a number of technical an¢e art 


concerning his films and cinema 
a print ofhis latest film 'Gopi which 


screened in his presence. Shri 


departments of the Institute and was very favourably impressed by 
the activities and achievemnts of the Institute. Several ofthe 


student films were liked by hin. 


ss Hilarie -eton, noted writer and film critic was with th 


Institute for a period of 2 weeks in the month of larch 1969. he 


delivered a series of lectures for the senior students of “crec: 
“Writing and Diection. The main theme of her lectures was contr: . 
bution ofZisenstein to the film art - Cinem vefore Yisenstein 2 


after. 


HINDT ch. 


Hor the henefit of the students who do not know Hindi or heave 


ard , Zementswere as 
usual made for holding orientatien classes in this ii 
was also decided that classes in H at the Institute for f 


These classes will start from July 1969 under the Hindi te 
¥, 


scheme of the Mini 


stry of Home Affairs. 


EXANINATTS. 


‘ } 
Annual, Intermediate and Yinloma examinations were held i 


the month of April 1969. The results of the Amual and In 


examimtions were declared in the month 


the Yiploma examinations were declared 


eandidates were declared 


these, 3 


ndidates got 


Direction, Motion Picture Photography, “ound Recording & »ound 


Engineering and +ilm Aectng. In the 


of #ilm dit 


student got I class. success 


examinations included 9 feign students who were from Afghanis! 


Ceylon, Nepal and ‘tanzania. 


EXT. 

According to the usual practice of the Institute to associ 
outsiders with the final, diploma examirtions 2 number of exte 
examiners were this year also associated with these examinatio 


as paper setters, examiners of practicals and members of the 


Viva-Voce Boards. Some of the external examiners for the ciplg 
examinations of 1969 were S/shri 3.R.Chopra, Kishore Sahu, Mo 
Sehgal, Subodh “Mukerji, K.A. Abbas, A.3hin Singh, C.1.3aptiste, 
4ekh Tandon, B.s. Glad, Anit ~Bose, 3asu Bhattacharya and Padmal 
TASELTUR 3 TEMS: 

During the year, 13 diploma filns were made by the students 
of the final years of the various courses. 13 doanentary filns 


Were also made. 9 course films shot during the year 1967-68 werd 


completed during the year 1968-69. In addition to these student 


films, 3 demonstration films were completed during the year. On 


Lice demonstation film entitled, 'Hamari Awaz' was directed by the / 
Principal 
and the Professor of Screenplay Writhg. A documentary film on Tamasha 


other film 
entitled entitled '0 Tempore, O Mores' shot as a demonstration film on thé 
'The Two 
Zads',by occasion ofthe “efresher qirse for short film script writing held 
the 

in 1967, was also ompleted during theyear. Another demonstraticn| 


film for the special benefit of the “cting Course students was 
shot during the year, directed by the outsib filn director hri, 
Mahesh Kaul. When comolete, it will be of two hours duration. 

A new film production program e of the year 1968-69 was ; 


the making of a one-hour featue film which was undertaken. for the 


first time on an experimental basis. The script was evolved 


collectively by the students of thiré year Direction ana filn 
was mage as a joint eiiort of all the final year students: ‘the 
film was completed toward the end of theacademic year. 


During the year, 3 of the Institute's films were shown to the 
g ¥ 
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a s 
Film Advisory Board. Of these, one was avroved by the Board for 
release and 3 films anoroved earlier were released by the “ilms 
Division on their circuit during theyear. ~-4 films were shown by the 
All India 4adio on their 1.V.programnes. 
QPNLON SURVEY: 

In ord: r to know the reaction of the cinema audience to the 
films made by the students, the Institute organised an fOvinion 
Survey" in the month of September 1968 at a local cinema house. 

“he students of Direction end Screenplay Writing worked as inves-— 
tigators. Cyclostyled questionnaire were distributed to the 
members of the audience who were requested to fill them up during 
the interval. The response of the audiencefias very gratifying, as 
most of them showed keen interest in the survey end gave their frank 
aopraisals. In addition to helping the Institute in determining 

the likes and dislikes of the audiences, the survey also helped 


in publicising the Institute and its work inthe local public. 


INLERNATT: 


iL FILM s@sTIVALSs 5 
Like previous yzars, the Institute participated in several 
Internatiinal ““‘ilm “estivalsduring 1968-59 also. The Diploma film 
of1967 entiteld "The Train" was awarded Silver cup forthe best use of 
Black and White andthe other diploma film entitled "A Love Tale‘ of 
1968 was awarded the Los Angeles Young Critic's Award (Silver Medal) 
for editing, at the Amateur #ilm ‘estival, Cannes and the Vhicago 
International #ilm Festival respectively. (Details are given in 
Annexure No.1). 
MBRIT AWARDS: 
There are several medals and a book prize available at the 
Institute to be awarded to meritorious students. These prizes 
have been instituted by various individuals and organ isations 
during the last several years. All these prizes were awarded to the 
deseving students on the result of theMiploma examination 1968. 


the 
(Detailséf these prires are given at Annexure No.2), 


aes 


SCHOLARSHIPS AND STIPE 


The Institute's scholarships were continued during 
the year and were awarded to the deserving students. The 
scholarships are to be awarded to meritorious students in 
indigent circumstances. At the Principal's meeting with 
the acadewic staff held in December 1958 it was decided 
that all students who secure more than 50% marks at the 
lt Terminal examination should be considered as eligible 
for the scholarships; and the sSPiiarships should be awarde? 


to the poorest students in the groups of those eligible. 


in addition to the Institute's scholarships all 
the ‘tate Governments except Uttar Pradesh, Rajasthan, 
Haryana and Jammu & Kashmir, have instituted scholarships 
at the Institute to be awarded to the stuv’ents hailing from 
these states. uring the year 1968-69 the governments of 
Punjab and the Union Territory of Pondicherry instituted 
scholarships to be awarded to the students belonging to 
Punjab and Pondicherry. Efforts continued to get the 
Governments of Haryana and Jammu « Kashuir to institute 
scholarships. The Government of Haryana is actively 
considering instituting such scholarships. 

M/s Deutsche Kamera Und Orwo Film Export GuBH Berlin, 
German Democratic Republic through their distributors 
in India NH/s Orwo Pvt. Ltd. instituted a stipend of Rs.100/4 
p.m. to be awardee to the best student of the Motion © 
Picture Photography course. This new stipend became 
effective from July 1968. (The stipend is initially for 


a period of 3 years.) 
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BOOK LIBRARY 


Duriag the year, 326 books were adde?¢ to the Library. of 


these, 10 were received as gift from the U.S.1.S., Bombay, British 


Infortation service, Bombay and the british Jouncil Library, 
Bombay, M/s affiliate? Bast and west Private Ltd., Delhi and 

a couple of individuals. This a*dition brought the total 

number of books in the insticute'sWlibrary to 9247. The Library 
also continued to receive a nu..ber of periodicals. TYotal number 
of the magazines received was 14), of which 80 were subscribed for 
and 60 were receivee as complimentary copies. As a measure 

of economy in the Tunning expenses on periodicals, subscri »tion 

to ‘some of the costly and rather pnpopular magazines was stopped. 
Elba LIBRARY : 

During the year, 8 new titles were ad’ed to the film 
library, bringing the total number of titles to 246. The Filn 
Library Vault was during the year aircon?itioned, ‘his Was neces- 
sary to ware off the Ganger of damage to the films from she 
fluctuating summer temperature. 

SEARCH & +} RENCE SECTION : 

Work on location, translation and annotation of the 
writings of "4G. Phalke, the first fn?ian Film Director, continuea 
uring the year. 

PHOTOGRAPHIC LARLBITION : 

An exhibition of photographs taken by the I Year students 
of Motion Picture Photography was held at the Institute in the 
month of March 1969. here were about. 60 photographs put on 
@isplay. The photographs had been taken by the students. during 
their study tour to Mahabaleshwar, Panchgani and Wai. The 
exhibition was o»en to outsire public also. 

PROCESSING LABORATORY « 
During the year 1968-59, the Process Laboratory of the 


Institute handled footage as detailed below :- 
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Pic.Neg. Sd.iieg. Picture Positive waster Dupe Neg. Total 
3,02,;477 3,06,385 10,67,973 1,00,565 39,280 18,16,681 
Figures for the year 1967-68 were as follows :- 
= Dups Neg. Fotal 
1,17,010 11,31,299 


aster ~ 
* Co gter, 


- Pie. Neg. Sd. Neg. Pic. ositive 
1,68,735 1,67,218 6,10,290 

It shows considerable increase’ in the footage handled by the 
Saboratory during the year under review. 

The laboratory will be fitted with the 35mm. Pebrie printing 
machine next year. The 16mm. printing machine is under instal- 
lation. Wext year the laboratory will be able to develop and 
print 16mm. negative and positive also in addition to 35mm. For 
doing checking work, there is need for a chemist. If and when 
post is created, checking work will be possible to be-Aone- to ape 
satisfactory standar?. In addition to this post, there is need 
for some more additional posts for which necessary proposals 
are being made. 


BOYS' HOSTEL : 


fhe present building of the Boys' Hostel has accommodation f 
only 102 students, whereas full admission Capacity is 206, Also; 
there is’ a possibility of the introduction of some new courses. 
The Institute, therefore, proposes construction of an additional! 
wing of the existing building. On the suggestion of the Ministry, 
of Finance that construction of the adcitional wing should be » 
phased programme, the Ministry of Information ana Broadcasting 
agreed to the canstruction of the ground and first floor of the 
proposed additional wing in the first instance. These two 
floors will provide additio~nal accommodation for 50 students. 
HOSTEL 4485S : ; 

The Boys' Hostel Mess continued to run with the help of a 
contractor. The Warden is overall supervisor of the mess. He is 
helped by the Students! Mess Committee. ‘There has been consi- 
derable improvement in the facilities and working of the 


students' mess. 


SS 


4 


GIRLS' HOSTEL 

Girl stuc 
Bungalow. Pri 
approved by ti 
Society to whi 
@ new building 
MEDICAL FACILI 


During th 


“students stayi- 


appointed to 1 
“fficer visits 
for common and 
facility, stud: 
Rs. 10/= ‘per yee 
POST OFFICE : 

There is r 
Institute of Ir 
great difficult 
vp the matter w 
to open a Sub-F 
building of the 
office is expec 
phone has been 

The Departi 
to work during | 
reconstituted s 
of the Institut 
Institute. The 
tatives of Clas 
Institute. It : 
member. 


RECREATION CLUB 


The Recreat 


oe 
GIRLS' HOSTEL 


Girl students of the Institute continued to stay at the Jaykar 
Bungalow, Proposal fou@jhe purchase of the bungalow was not 
approved by the Government nor was it agreed to by the Law 
Society to which it belongs. It is now proposed to construct 
a new building to accommodate initially 15 girl students. 

MEDICAL FACILITIES : 

During the year, a new facility was made available to the 
students staying in the hostels. A part-time Medical Officer was 
appointed to look after the health of the students. The Medical 
‘fficer visits the Boys' Hostel every morning and treats students 
for common and minor ailments without charging anything. For this 
facility, students have to pay to the Institute a nominal sum of 
Rs.10/- per year as medical fee. 

POST OFFICZ 3 

There is no Post Office in the neighbourhood of the Film 
Institute of India. Staff and students had therefore been facing 
great difficulty in meeting their postal needs. The Institute took 
vp the matter with the postal authorities who have since agreed 
to open a Sub-Post “ffice on ‘the premises of the Institute. The 
building of the post office is nearing completion and the vost 
office is expected to start functioning shortly. A public. tele- 

phone has been installed in the Boys' hostel. : 

The Departmental Canteen subsidized by Government continred 
to work during the year. Managing Committee of the Canteen was 
reconstituted sc as to give due representation to all categories 
of the Institute's employees and also to the students of the 
Institute. The newly constituted committee consists of represen- 


tatives of Class I, Class II, Class III and Class IV staff of the 


Institute. It also has a re resentative of the students as its 


member. 


RECREATION CLUB : 


The Recreation Club meant for the methbers of the staff of the 
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Institute held several functions during the year. n the occas 


ef the Ganapati festival, members of the clvb staged a Marathi 


play ‘Dada Bhai wrojee’. On the occasion of the Republic Dai 


scme games and sports were arranged and prizes were awarded to 


winners. As a part of the celebrations, a community lunch, was 


alse organised. 


STAFF QUARTERS 


The Institute continued to préss for the construction 


The pr posal is. for the constrwtid © 


of quarters for its staff. 


of 99 quarters a“ an estimated cost of Rs.10.75 lakhs. The 


propossl has been included in the approved items of the 4th Fi 


Year Tlan, with a nrovision of Rs.5.00 lakhs. 


STAGE PLAYS: 


In the month of September 1°68 
Batwa" and an episode from the 


, students of I Year Ac 


presented 2 l-Act plays viz. 


Twelfth Night. Performances of these plays continued: for 8 @ 


at the Institute. They were attended by the teachers and the 


y the invited guests. 
a a f¥ll-lengtll 


+8 of. the Institute and also b 
s of Il Year Acting presente 
The first performances was gil 


stvden 
The student 


stage play tAbhi To Jee Lein'. 


on 27+4.196%. There were 7 performances of the Play. It was 
written and a@irected by the Professor of Acting. First year 
l-act plays viz. -'Golimar' 


dents again performed 3 
a translation and 


Acting stv 
Shri Mahesh Kavl, 'Junglee's 


written by 
adaptation from Chekov's ‘Bear’ and 'Boy Meets Girl' an 
adaptation from an American play in April 1969. 


STUDENTS" ASSCCLATION 
ations held several cultural 


che Students" Associ 
hese were held to cele 


ing the year: two cf t 


programmes dur 
Day and the Republic Day- 


f 
prate the Ind ependenc ©. Several ©: 


reign students also pa 


rticipated in these programmes. 


the fo 
The Association also organised sports and g°mes contests. 
ution frnetion, Shri Ramanand Sagar was 


At the prize distrib 


the Chief Guest. 
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Students! magazine ‘Close Up' was aiso issued during the 
year in cyclostyled form, 
TRADs SHOWS 

During tne year 1953-69 the Institute held 3 Trade shows of 
the student films instead of one. . Additional shows were arranged 
at Calcutta and Madras. The shows: are every year arranged by the 
Institute as a part of its efforts to make the work of its dip- 
loma holders known to prospective employers. The trade s how at 
Bombay» was held on 24.11.1968. Some of the important personalities 


wno attended the show were 3/Shri J.B.Hewadia, O.P. Ralhan, 


KeA. Abbas, Gajanan Jagirdar, Nitin Bose, Pandit Mukhram Sharma, 


Inder Raj Anan’, Fali Billimeria, B.M. Tata and Kumarileela Naidu. 
The show at Calcutta was held on 19.1.1969 at the’ Priya 
Theatre. in the evening a special show was arranged at the Indian 

Film‘Laboratories. Here selected stu@ent films of 1968 and some 

earlier ones were sereened. Both the shows were attended by a 
number of film personalities and film journalists. Sowe of the 
prominent. members of the audience were S/Shri Satyajit Ray, 

bow Sircar, Pahari Sanyal, tlrinal Sen, Lanan Sinha and 

Tarun Majumdar. 

The show at madras was held on 14.2.1953 at the Children's 
Theatre. Shri Sundarlal Nahata, President of the South Indian 
Film Chamber of Commerce and Sheriff of tiadras was the Chief Guest. 
Some of the important film personalities who attended the show were 
8/Shri Nagi Reddy, A..Srinivasan, K. Subramanyam, A chim Singh, 
5. Krishnaswamy, Nimai Ghosh and Kumari Padma. Next day’a’ 
special show was arranged at the Chamber's Auditofium. At this 
show some selected films - recent and old ones - were screened. 
Those who attended this special sereening included S/Shri K.Paaju, 
Sahasranamam, A.V.M.Rajan and smt. Pushpalata. Some members 
of the German TV also attended the saow and liked the filus. 
SCREENING OF FINS ai THE FILMS DIVISION : 

Arrangements to screen institute's student films at the 
Films Division continued during the year. This vadsemee of 
screening has been very helpful to the diploma holders. Many of 
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the Diploma holders took advantage of the facility. r 


APPRENTICESHIP SCHEME: 
The Apprenticeship scheme at the Films Division for the 


Diplowa holéers cont inuec to operate during theyear. 4 Diploma 


holders joined the Films Division under this scheme. The scheme 


is valid upto the end of June 1969. #urther continuation of the 


scheme is under coasi¢eration of the Government. 


“DIPLOMA-HOLDSRS! EMPLOYMENT POSITION : 


The Institute is rentering information and guidance servic 
to help its divloma holders in getting suitable employment afte 
passing out from.the Institute. This is being done on a rather 


small scale because thers is no special staff to look after this 


kind of wrk. i» order to be of real help to the diploma hold 


it is imperative that the Institute is in constant touch with i 
diploma holders am the ciploma holders keep the Institute well 


informed adout their employment/unemployment. But the situati 


in this respect is unsatisfactory, because a large number of 
diploma holders do not waintain their contacts with the Instiw 
sveu queries made and questionaires sent to them periodically 
in many cases unanswerec and unattended to. the statistics 
collected by the Institute regardiag employment position are 
not entirely definite and dependable, dbcause of several reasol 
host of the diploma holders being youthful an? atibitious, do nd 
normally stick to the first jobs they are able to secure. Sec 
employment in the film industry in general is rather fluid - 
peruanent jobs are few. Still, the Institute as far as 2ossib 
tries to keep its diploma holders well poste? about the various 
openings/wants that come to its notice. 

Total number of Diplomas awardee upto the md of the year 
1967-68 is 262; but the number of the diploma holders is 227, 
because some of the diploma holders have 2 Aiplomas, one in 
Screenplay writing-cum-Elements of Direction and another in 
Advanced Dircction. (Tiil the year 1956 there was a two year 


course viz. Screenplay writing cum Elements of Direction follo 
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by a one year course of iArvanced Direction. Two separate courses 


in screenplay \ritiag and Direction, both of 3 years duration 


were started with effect from the acacemic year 1966-57.) 


Breakdown of diploma holders cuursewise and yearwise is given in 


Annexure 3. JL.ifortatioa regarding « oy. sosition of. the 


diploma holders in public secotor, private sector ete. is given 


at annexure ilo.4. 


According to the statistics prepared in Fsbruary 1969, out 


of 227 di loma holders,. 42 were employed ia public sector, 37 in 


private sector, 2 were working -abroad, 8 were foreign stufents 


and had gone back to their respective countries, 4 were doing 


further studies, 3 had changed the line, 102 had not given infor- 


mation about their activities, 1 had not accepted the offer mate, 


1 was ¢ead and 27 were known to be unemployed. 


The following information regar°ing some of the diploma 


holders of the Institute who are doing consicerably well in the 


field of Vinema after leaving the Institute would be of interest 


1. shri C.K. Sukumaran, a diploma holéer in Screenplay Wwriting- 


cum- llements of Direction of: the year 1955, has inéependentiy 


directed under Suvarna Film Private Ltd., a halayalam feature film 


“K.utha Arayannagal' and is directing another Malayalam film 


titled 'Divathinte Waranam' under Pournami Films. 


2. Shri G.K. Unnithan, a diploma holfer in advanced Direction 


of the year 1965 has formed a film unit Chitr lekha Film Society 


and under the banner has directed two documentaries. He is \ 


“directing a full length ka layalam feature film titled 'Kanuki'. | 


3. two of the Film Hditing Giploma holders of the year 1965, Shri 


R-jendra Gour and Shri ¢.N. Nohitkar are working with Television 


film Unit in Singasore and are Grawing about R:.2,000/- per month 


each. 


4. shri K.P.Ru.vindran, diploma holder in Editing, 1955 isthe 


Chief uditor-am-associate Director for Malayalam feature film 


ed “Olavum Terravum" unter Charu-Chit 


Productions Nadras, and at the 


same time Chief Sditor for another } 


"Janmabhoomi® 
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ander Roop &-kha film unit, Madras. 


Sea or be , 17. Ashok Ra: 


5. Sri G.8.Bnotia, Ainloma holfer in Sounc R-cor-ing and Sound Production N 
ingineering, 1965, is working with 2.K. Studios, Bombay as Recorf 18. Kalyan ©) 
6. shri V.sinuéaliar, diploma holéer in soune Recording and Souni acting in ‘a; 
Engineering, 1965 is wr king under B.R, Films as Recordist. Tos*Gebsasns 
7. shri Narendra Singh, diploma holder in Soun* Recording and comedian rol 
Sound Engineering, 1966 was the Recordist for Shri R-.anand Sagal film 'Piyar I 
Boifbay till recently. OUTSINE PROM 
8.. Shri suresh Patel and Shri A.V.Puranik, diploma holders in | | Thewins 
Motion Picture Photography of the 1954 are working with German producers pr 
TV studios in ew Delhi on monthly emoluments of about Rs.1000/- ’ ee programme 
each. 3 Petar vacat: 
9. shri Abdul Lateef, @iploma holder in Motion Picture Photograp facilities w 
1965 is the Chicf Cameraman for the Malayalam feature film 'Kaw with the shoc 
uncer Chitralekha Fila Unit, Kerala. ‘arlier he was cameraman producers eic 
for two documentaries ““antharikal™ and "#md iian Created." Hs. 5,800/-. 
10. Shri P.K. Pahwa, a Aiploma holder in Sound Recording am : VISIVORS « 
Sound Sngineering is holding an important post with Philips Ind 4 the Inst 
a —_ Phiroz Chinoy, a diploma uolder in Advancee Directio. is anaaviay ish 
K \ directing a feature film 'Lori'. 7. important ind 
12. Dinkar, another diploma holder in Advanced Direction is x 1968-69 were 
+ directing a feature film 'Basera' with Pradeep Kumar, I.S.Johar "Government of 
v We Vandana. ster for Soci 
13. Vishwanath Ayengar,-another diploma holder in «Avanced Direc shri J.35. Bho 
tion is making films for All India xadio, TV, his latest venture Federal Repub 
being “More Machae Shor". Advisor to th 
14. 1.C. John, a diploma holder in Afvanced Direction has produce Republic, ohr 
and directed a Malayalam film 'Janmabhoomi' which has already Uttar Pradesh 
been released. He réceived loan from the Film Finance Cor- Dre V.K. Nara 
poration for the filu. DW. Palegar, 
15. Shatrughana Sinha has important roles in several films e.g. 200 Americans 
Prem rujari, aur Pather Ro “iya, aur Koi sun Lega. fil made by 


16. #.5. Psrashar (Paruender) is playing leading roles in the 


colour filu ‘sargam' and the B/w film ‘aur Pather xo Diya’. 
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17. Ashok Razdan has imsortant role in the United Friends' filn 


Production Nv.1l. 


Apan P 
18. Kalyan Chatterjee has already acted in Axx Jan and is now 


acting in tzpan Sinha's film 'Sagima iiahato'. 


19. G.L. Sharma (onto) has been Signed by sohrab iiodi for a 


comedian role in the film 'Samay Bara Balwan' ane Vijay Sahu's 


film 'Piyar Hua Jabse', 


QUTSINME PRODUCERS : 


The Institute can give shooting facilities to outside 


producers provided it does not: interfere the iInstitmte's 


own programme. In view of this, such facilities are given only 


during vacations. During the months of May-June 1969 such 


facilities were given to M/s Jayshree Chitra, Poona in connection 


with the shooting of their film - “iukkam Post Dnebowadi." The 


producers cid their shooting for 143 shifts, for which they paid 


is. 5,800/-. 


the Institute is visited every year by a large number of 


indivihals and representatives of orga isatiions. some. of the 


important individuals who visited the institute during the year 


968-69 were Shri Rim Nath Jeeta, Minister of Info rmation, 


Government of Mauritius, Shri Konda L.xnan Bapuji, the then Mini- 


ster for Social welfare and Public R lations, AndnraPradesh, 


shri J.o. Bhownagary, Mr. Ja mes Beveridge, hr. G.Kunz, Coisul, 


Federal Republic of Germany, Bombay,. Mr. DB. Philip, Cultural 


Advisor to the i'rade Representative of the German Democratic 


Republic, shri Bhiman, “irector of Kployment ana training, 


Uttar Pradesh, Dr. J.J. Bhabha, Yirector, Ta 


ta Industries, Bombay, 


Dre V.K. Narayan wenon, Director, Cu sire of Perforuwing Arts, 


DN. Pulegar, 0.5.P. 


» Film Unit, bangalore. a group of about 


200 Americans visited the Institute on 12.4.1969 to see a short 


filu made +» students on Meher Baba. 


~~ ad 
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hak MULLER BHAVAN, POONA 

The Film Insti-ute of india and the Max tiuller Buavan, 
Poona continued their friendly relations and contacts during 
the year. aA 3-week course on modern dance was arranged at the 
Institute by the Max suller Bhavan for the benefit of the 
students of the Acting Course in December 1968. The teacher of 
course was the famous German dancer mr. solf Galewski. it was 
algo through the hax Muller Buavan that hr. will Wehling, 
Dir ctor Oberhausen Film Festival visite? the Institute on 
9th November 1968. Ee eer an interesting and informative talk 
on trend in short film making and the Oberhausen festival, The 
function was attended by members of the academic staff ang 
students of the Institute. Mr. wehling had also brought with 
him some of the prize-winning films of the Oberhausen Film 
festival. Screcning of the filns was also attended by teachers 
and students of the Institute. 
CunVUCALiON : The 6th Convocation of the Instimte was held@ on 
10.10.1968 under the Chairmanship of Siri K.K. Shah, the then 
Minister for Iuformation and Broadcasting. Diplomask were 
awarded to 38 succes$ful candidates. 6 gold medals, one Silver 
medal and %r. ».V. Pathy Meworial prize were also given away 
by the Minister. Shri Satyajit Ray had bee. invited to come as 
Chief Guest on the occasion of the Convocation, but he could 
not attend the convocation in person because of his sudden 
indisposition. However, he sent his speegh which was read out 
by the Principal. 
Visit OF THE STAFF INSPECTION UNIT : 


The 5.1.0. of the Ministry of Finance visited the Institut 


during the months of september/October 1968 to ascertain the 
staff requiremants. as a result of their observations, the Uni 
Aeclared 21 >osts as surplus. They also recommended creatinn 
of 8 new posts. (he posts declared as surpius, included 2 Cl 


II posts, 12 Class III posts and 7 Class IV posts. 8 now posts 


Teconmeuded by the Unit included 1 Class Il Fost, 3 Class fil 4 
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2 Class IV posts.) The recommendations regardingsurrender of 


posts have since been implemented. (It resulted in effecting 


economy of Rs.9400/-.) The Instivute gave further tnought to the 


recommendations made by the S.1.U. md their effect on the 


efficient working of the Institute. 4s a result, the Insti ute 


3 


felt that the Staff recuirements of some of the Departments had not 


been assessed oroperly. ‘+he Insti.ute took up the matter with 


the Ministry of Finance and that Ministry agreed to consider 


the requirements of the academic staff onco again. 


FOURTH FIVE YEAR PLAN : = 


The Institute originally submitted 19 proposals for inclu- 


sion in the IV Five Yea r Plan. Total estimated expem iture on 


these proposals was &».195.35 lakhs. Is vicw of the fact that 


total provision for the entire Ministry in the IV Five Year Plan 


was only Rs.6 crores, the Iastiute re-examincd its propssals. 


(1) the proposals were subsequently cut down and the Ministry 


finally approved five proposals costing Rs.35 lakhs. But even 


this was further cut down by the Planning Commission an@ finally 


only four proposals costiig 25 lakhs were approve? for inclusion 


in the 4th Plan. The provosals are (1) Construction of an addi- 


tional wing for the Boys' Hostel (2) Vonstruction of the Girls' i 


Hostel and Warten's Quarters (3) Construction of Staff Quarters 


and (4) Introduction of the TV Course. Total outlay comes to 


Rs. 25 le 1s, and the annual provision for the year 1969-70 is 


Rs. 3 laka is. The provision for Televisionis inadequate ané 


this may result in delay in the starting of the Course. Also 


deletion of the proposal for construction of a building for the 


Acting course will adversely :ffect the teaching programmes in 


that course, 


BUDGET : 


For the year 1968-69 Ministry sanctioned a sum of Rs. 


11,90,500/-. As the amount was found to be very inadequate, the 


Ministry sancthoned supplementary grants amounting to Rs. 


3,28,400/- by re-appropriation. 


For the year 1969-70 the Insti.ute had sent propesals for 


«ts .32,87,100/-,but the Ministry sanctioned us.12;87,600/- only. 


Item No. (s)4 ITA ET cersat 


REPORT N IMPLEMENTATION OF THE RECOMMENDATIONS MADE IN THE 
MINUTES OF THE 10TH MEETING OF THE ADVISORY COMMITTEE HELD 
ON 10TH OCTOBER, i668. 


ON 10TH OCTOBER, 1968: 
ITEM NO. (1): TECHNICAL ASSISTANCE FROM Tit? UNESCO: 


None of the Institute's proposals for technical 
assistance for the years 1967-68 and 1969-70 under the UNESCO's 
scheme, excep t the one relating to the Hefresher Course in Short 
Subject Script and Narrative Writing for Film and T,V, for Asian 
participants, has materialised. According to the present plans 
this Refresher Course will be held at the Film Institute of India 
during October-November, this year. The. U.N.0.!3 only scheme 
for technical assistance at present in operation is the United 
Nations Development Programme, The scheme will remain in operation 
upto 1972, The Film Institute. is formulating its proposals for 
technical assistance under this scheme, which will be forwarded 


to the Govt. in due course. 


ITEM NO. (2): COURSES OF STUDY: 

Detailed note regarding the number of students 
in the courses of Screenplay Writing and Direction has been sent 
to the Ministry, as desired by the previous Minister of 
Information and Broadcasting. The matter is under consideration 


of the Government, 


ITEM NO. (3): INSTITUTE'S CONTINUED MEMBERSHIP OF CILBCT: 


The “overnment have since agreed to .the contimuance 


of the Institute's memhership of the organisation. 
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4 ITEM NO.(4): APPRENTICESHIP IN FZATURE FILM INDUSTRY. (STUDENTS' Girls? 
} STUDY TRIPS) AND (SETTING UP OF ADDITIONAL WELL— 
EQUIPPED STUDIOS AT THE FILM INSTITUTES): a 
a girl st 
A proposal regarding student's study trips to the 7 for the 
1 various film production centres was sent for the fovernment!s 
: Develop 
approval. The Ministry felt that from the minutes of the meeting 
it appeared that Shri K.A. Abbas alone expressed this view. The 
suggest 
4 Committee's final recommendations in this regard were not spelt 
3 out if : 
out in the minutes. The Committee may, ‘therefore, consider this 
= under tal 
suggestion and give their final recomfiendatidns inthe matter. 
. 6ouncil 
items of 
Avscheme for the’ setting up’ of additional studios 
research 
at the Film Institute was proposed for inclusion in the Fourth 
Institut 
Five Year Plan.. It has, however, not been possible to get it 
informat 
includged..in.the finalised Fourth Five Year Plan’ in respect of the 
Institute. The Ministry~is still considering the matter and i Courses 


exploring ways and means, by which the students may have chances 


to come into contact with producers, directors, ‘etc. 


| ~ Apprecia: 
BOYS' HOSTEL: oS :. 
by the F; 
The Government have since agreed to the construc- . 
considers 
7 ait 5 a ipa oe) i baie = 
tion of an additional Wing in the existing Boys! hostel. Administra. Cheats 
tive approval for the construction of the ground and first floors I&B., who 
ince » He 3 . Rs. 
of the additional wing at an estimated cost of Rs.5,47,600 has of ‘Battat 
been accorded. Construction work will start when expenditure ; 
Film Coun 
sanction is: received from the Chief Engineer,‘ C.PiW.D. 
aa 3 Agsignmen 
ja 3 i Institute 
*| GIRLS! HOSTEL: 
| Se 
It is proposed to construct a new building for 
programme 
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Girls' Hostel. The new building will be for acconmodating 15 
girl students. Action to obtain Ministry of Finance's sanction 


for the project is in progress. 


Development Wing: - 


The Ministry of Information and Broadcasting have 
suggested to the Ministry of Education and Youth Services to find 
out if the Council of Scientific and Industrial “esearch could 
undertake research work-in the field of cinema equipment. That 
€Gouncil have asked for some more details regarding the particular 


items of cinema equipment and various other instrum ents on which 


research and development is to be undertaken by CSIR Laboratories/ 


Institutes expressing their opinion about the proposal. The 
information will. be furnished to that Council in due course. 


Courses in Film Appreciation and Film History in the various 


Universities :- 


The question of introducing course in Film 
Appreciation at the Poona University has already been taken up 
by the Film Institute and the matter is understood to be under 
consideration of the University court. The recommendation of the 
Committee has also been brought to the notice of the Ministry of 
I&B., who have been requested to make suggestion to the Ministry 
of Education and Youth Services for the revival of the University 


Film Council, 


Assignment of six films by the Films Division to the Film 


Institute of India:- 


Production of these films will mean an additional 


programme for the Institute. The budget allocation which the 
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Institute receives from year to year does not permit any 


additional activity or programme. As it is not possible for 
the Institute to handle this work without additional staff and 
equipment, proposals for additional staff and equipments-were 


sent for Ministry's approval. The Ministry has observed that 
commissioning of the Institute by the Films Division to produce 

a specific number of films shou ld be a post diploma activity 
after the internship of scheme had been approved. The Ministry 
have called for the Institute's proposals regarding the internship 


scheme, which are being formulated and will be sent for the 


Ministry's consideration in due course. 


Institution of scholarships by State Governments:- 

It appears that the Government of Haryana are 
considering institution of scholarships at the Film Institute 
of India for the benefit of the students belonging +o that: State. 
Recently, a query'y was received from that. Government regarding 
the number of students from Haryana studying ‘At the Film Institute. 
Necessary information has already been sent.. “fforts to contact 


other State Governmentswill continue. 


Showing of credit titles of Film Institute's films released 
through the Films Division 


The recormendations of the Committee have been 


examined at the Ministry's level and it has been decided not 
to change the present pattern of release of Film Institute's 
films by the Films Division as the proposal to effect any change 


in the existing pattern will have repercussions elsewhere. 
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Status of the Film Institute of India:- 


Of the six diplomas awarded by the Film Institute 
of India, 2 diplomas i.e. , Motion Picture Photography and Sound 
Recording & Sou-nd Engineering have already been recognised by 
the Ministry of Education. The question of giving recognition 
to the other 4 diplomas is being examined by the Ministry of 


I.& B. in the consultation with the Ministry of Home Affairs. 


Apprenticeship scheme -in feature film industry and grant of 
stipend during the apprenticeship period:- 


The question of getting stipends instituted by the 
Sangeet Natak Academy during the period of apprenticeship, as 
recommended by the Advisory Coumitites, was taken up by the 
Institution with that body. The Director, “angeet Natak Academy 
has written to say that the ‘ilms do not come within the purview 
of the activities of the Acacemy and also thet the 4cadeny do 
not have any funds fox ewarding scholarship. 


Request of Andhra Pradesh Government for exemption from 


Entrance Examination of the Film Instituie of India:- 


The recommendation made by the Committee in this 
> 

respect was referred by the Ministry of I & B to the Ministry 
of Education & Youth Services as diploma in Photography of the 
F,I.I. was recognised by that Ministry. That Ministry is of 
the view that relaxation in eduational qualifications on the 
basis of a diploma in a particular subject awarded by one 
particular State or the other is not a healthy practice and 


as such a practice will be descriminatory for the diploma 


holders of other States when the diplomas of all the States 
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«have been accorded. equivalent status by that Ministry. That 


Ministry have, therefore, advised that the question of modifying 
educational qualifications for the admission to the course 

,of Motion Picture Photography may be re-examined after taking 
into. consideration all such factors. The Institute is re- 
examining the matter in the light of the Angseationeys of the 


~-Mini s try of Education and Youth Services. _ 


mm/- 
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ITEM wo.g@ SS 


INTRODUCTION OF TELEVISION COURSE AT TH 
FIIM INSTITUTE OF INDIA 


Introduction of a Television Course at the 
Film Institute has Been included in the Fourth Five 
Year Plan and an allocation of i.12 lakhs has been 
provided for this scheme. The Film Institute has been 
asked to work out details of this scheme. This 


question has arisen as to whether the Television Course 


should be a separate one year course or the existing 


course“should be re-oriented to include training in 
Television. It is felt that it will not be possible/ 
practicable to segregate the element of Television 
completely during the 2 or 3 years duration of the 
various courses nor will it be possible to give 
adequate training in Television only in one year. The 
Institute is, therefore, in favour of extending the 
duration of the existing courses (Except Screen Play 
Writing) so that the teachers could dwell upon the 
element of Television work at an early stage. If the 
duration of the various courses is extended by one year 
as proposed, the courses of study at Film Institute 
will be brought up in line with the European Schools 
of Moscow and Lodz. The auestion may be raised as to 
whether expansion of the courses as proposed would 
not have an adverse effect cn the admissions to the 
Institute. It is considered that because of the vary 
bright employment prospects which training in 
Television work offers, extension in the duration 

of the various courses due to introduction of 

a course in Television will attract more students 

to the Institute. It is also expected that the per 
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capita cost of training at the Institute will not 
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increase due to inerease in the duration of courses, | 

as it is anticipated that with the introduction of nu the a 

the Television course, the number of admission to feature fi 

the Institute will go up. : essential : 
has since 1 


26 The idvisory Committee may give thought to 


this question and advise whether there should be in the mat: 

separate course for the Television work or the 1)1 

duration of the existing courses (Excepting Screen adequate pi 

. Play Writing), be extended by one year While at 4 
: profession: 

also get 

experience 

eatecae A l guest-lect: 


already ac 
any furthe 
a pre=requ: 

2) | 
ship for a 
different | 
ship for ti 
Writing co 
in Sound Re 
among the c 
is 100%. § 


Institute « 


- 


is neither 


nor would t 


/ 
= 


Subjects- Apprenticeship in the fgature film industry for the 
students of the Film Institute. 


4t their meeting held in 1967; the Advisory Committee ~ cont 
of the Film Institute of India suggested! that aaprenticeshigctry, 
feature film industry for a period of one year should be Mit, in fact 
essential requirement for the award of diplomas. The sug, maintain 
has since been considered carefully and the views of the tipends. 
in the matter are as followst= the Films 

1) The Institute has got facilities to be able tO’ the Institute, 


adequate practical training to all the students who study 4) 4 


While at the Institute, they get ample opportunity to work under 


professional conditions’ in the studios and on the locations. They 
also get the benefit of working with and observing the working of 
experienced film personalities who are invited to the Institute as 
guest-lecturers. Thus by the time the students pass out, they have 
already achieved e high level of practical proficiency and therefore 
any further training/apprenticeship is no more necessary for them as 
a pre-requisite for getting their diplomas. 

2) It is not nossible for the Institute to arrange aoprentice— 
ship for all the students of the Institute studying all the six 
different courses e.g. there is no possibility of arranging aporentice- 
ship for the students of the Acting course and the Screenplay 
Writing course, The demand for the diploma-holders of the Institute 
in Sound Recording and Sound Engineering is so great that employment 
among the diploma-holders in Sound Recording and Sound Engineering 
is 100%. Since immediately after completing their training at the 
Institute all the diploma-holders in this course secure jobs, there 
is neither any need for any further training or apprenticeship for them, 


nor would they like to spend another period of one year as apprentices, 
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Entrance Examination 


A) For Screen play Writing, Direction, Motion 
Picture Photography, Sound Recording and 
Sound Engineering and Editing courses. 


Written Test -— Subjects and Scope. 
Subjects of Written Entrance Examination. 
i) General Knowledge 
ii) English Composition 
iii) Science: 
a) Physics. : 
b) Chemistry. 
Viva Voce 


B) For Acting Course. 


i) Photogenic Test, 
ii) Audition- Test... 
iii) Sereen Test. * 


Final Screen Test. 


Foreign students and Indian students 
abroad, 


Reservation of seats, 
Medical Examination, 
Relaxation of age and educational qualifications. 


Migration. 


Academic Session. 


on Length and Duration of term. 
3. Last date for joining the course. 
ZB Orientation Courses, 
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PART IV 
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Q's Waiving of fees and fines, 
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producers. 
4, Exploitation of films : 
i) Sale to students. 
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i) Research, 


ii) Scholarships. 
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iv) Students' Aid Puna. 


. EXPENDITURE 

1. Soholarships, 

2. Guest and Part-time lecturers. 

3. Entrance Examination (Screenplay Writing, Direction, 


Motion Picture Photography, Sound Recording and 
Sound Engineering and Editing), 


(a) Written Test, 4 


i) Paper setters. ; 

ii) Paper examiners, ; 

iii) Accommodation, furniture, etc., etc, 

iv) Conductors. 

v) Invigilators, 

vi) Peons, 

i). Honorariun assistance refidered in conducting Intr-- 7. 
viipiT.a. and D.A. i Zfxaninaticn 


(b) Viva voce 


i) T,A.& D.Ay.to members of the Selection Board. 
(c) Acting Course, - 
i) Audition test papers. ; 
ii) Studio hire charges for audition and Screen test. 
SLD) DON se D.A. for members of the Selection Boards, 
iv) Honorariun. 


v) Material requirements. 


“Sock, properties, etc.) 
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ferminal, Preliminary, Intermediate & Diploma 
Examinations, 


Honorarium to: 


i) 
ii) 


iii) 


iv) 


v) 


Controller of Examination. 


Payment to part-time lecturers for terminal 
and annual examinations. 


External examiners for diploma examinations:-— 


i) Paper setting 
ii) Paper Examining 
iii) Practical Examination etc., 


T.A. & D.A. for external and internal examiners, 


Furniture hire for Terminal and Annual 
Examination. 


Convocation 


1) 
2) 
3) 
4) 
5) 
6) 


Convocation stage, 

Furniture. 

Gowns. 

Vriting of certificates. 

Refreshments to guests and diploma holders. 
Gold medals, ; 


Trade shows and Press shows. 


1) 
2) 
3) 
4) 


1) 


3) 


Theatre charges. 
Light Refreshments. 
T,A. & D.A. to staff deputed for the purpose, 


Decoration. 
PART V 


Amenities and Facilities, 


\ 
Girls' Hostel. 
Boys' Hostel. 


Book Library - Library Committee, 


PART I 


Schedules in the Academic jianual, 


4) 
5) 
6) 
7) 
8) 
9) 
10) 
11) 
12) 


Film Library. 


Scholarships, 


Students' Aid Fund. 


Students! Association. 


Extra Curricular Activities, 


Canteen — Canteen Committee. 


Placement and Advisory Service — Apprenticeship. 


Trade Show & Press Show. 


Recreation Club. 


13) Alumni Association. 


Schedule 


1. 
2, 
3 


4, 
5. 


10. 


Names of the present members of the 
staff. 


List of members of the Advisory 
Committee, 


List of Foreign experts, who visited 
the Institute. 


Details of courses. 


Joh.chart giving chronological 
sequence for each item of work to 
be done for the written test of the 
entrance examination, 


Material required to be taken to the 
centres of the conductors. 


Job chart giving chronological 
sequence for each item of work to be 
done for the Audition and Screen tests, 
list of mterial to be carried for 

the prupose of audition and screen 
tests. 

Scheme for orientation Fxamination. 


Syllabus for orientation subjects. 


PART II 
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Syllabus for Direction. 
Syllabus for Screenplay Writing, 


Syllabus for Motion Picture Photogra- 


f phy. 


18. 


19. 


20. 


21. 


22. 


23. 


26. 


27. 


28. 


Syllabus for Sound Recording and 
Sound Engineering. 


Syllabus for Editing. 
Syllabus for Acting. 


The rates of Government subsidy 
admissible to students for the study 
tours. 


Rules regarding hiring of studios 
and other facilities to outside 
producers, 


Instrument of agreement to be 
entered into by the outside producers 
with the Institute. 


Subjects taught during the I year 
I term of Acting course. 


Scheme of Preliminary examination 
for Direction course. 


Scheme of Preliminary examination 
for Screenplay Writing. 


Scheme of Preliminary Examination 
for Motion Picture Photography, 


Scheme of Preliminary Ixamination 
for Sound Recording & Sound Engineer- 
ing. 


Scheme of Preliminary Examination 
for Film Editing. 


Scheme of Preliminary Examination 
for Film Acting. 


Scheme of Intermediate Examination 
for Direction.(Scheme to work out). 


Scheme of Intermediate Pxamination 
scheme to ‘© :work out for Screen= 


- play Writing. 


29. 


Scheme of Intermediate Examination 
scheme t -vork out for Motion 
Picture Photography. 


PART II (contd) Schedule Scheme of Intermediate Examination 
scheme to be work out for Sound 
Recording & Sound Engineering. 


Scheme for diploma Examination for 
Editing. 


Scheme for diploma Examination for 
Film Acting. 


Scheme for diplomaéxamination 
for Direction. 


Scheme for diploma examinaticn 
Screenplay Writing.(to be verisd out) 


Scheme for diploma examination 
for Motion Pmture Photography. 


Scheme for diploma examination 
for Sound Recording and Sound 
Engineering. 
Rules of Discipline & Conduct of 
the students. 

PART III 


PART IV Terms and conditions of lending 
diploma films to Diploma holders, 


PART V Rules and regulations for girls' 
Hostel. e 


i - 40. Managing Committee of Book Library. 

n 41, Rules Governing the Book Library. 

ul 42, Rules governing Film Library. 

xf 43. Certificate of Indigent circumstances 
to be produced by a candidate 


applying for Institute's scholarship. 


H 44, Rules governing the scholarship of 
the Institute. 


m 45. Rules governing the scholarship 
instituted by the State Governments 
and Sangeet Natak Sangam. 


4 46. Rules governing Students! Aid Fund. 


bs 47. Names of the members of the Canteen 
Committee. 


1. Preliminary 


’ 2. Origin 


General Introduction. 


The Film Enquiry Committee set up by the 
Government of India under the Chairmanship of 
Shri S.K. Patil mde the following observation 
in its report published in 1951, 


"Many of the technicians now emplorca in 


the industry apnear to have had no previews: 


training. They are people who have learnt things 
the hard way and it is to their lasting credit 
that they have been able to bring the industry 

to its present stage when its products could 
compare not unfavourably with those of other 

and technically more advanced mtions. This is not 
however to say that the present position is 
satisfactory. While the industry has advanced 
very con@iderably, it must be recognised that 

it is the last stage of international competition 
that isthe most difficult to cross, It is compa~ 
ratively easier to turn out a product which is 
very nearly as good as of others, but much more 
difficult.to make one which is quite as good 

or better, If the Indian Film Industry is to 
cover the last lap in the race within a reason— 
able time, it is necessary to have the services 
of trained technicians of the highest calibre". 


It was Rewourenence of the recommendations 
of the Film Enquiry Comrittee that the Government 
of India took the decision to set up a filn 
institute with the object of providing technical 
training in the production of films and under— 
taking research in different fields connected 
with films. Thus the most important function 
of the Film Institute is to act asa training 
centre where systematic teaching in all .brene@hes 
of film-making may be conducted. : 


3. Object 


4. Regular courses, 


5. Method of 
training, 


The work of the Film Institute is primarily 
to turn out a sufficient number of properly 
trained film-makers who may be competent to man 
the different artistic, technical and organisa- 
tional positions in the film production cetivities 
in India, both in the public and the priv-+ 
sectors, 


The regular courses at the Film Institute of 
India commenced in August 1961, Initially, courses 
in Screenplay Vriting-cum-Elements of Direction, 
Motion Picture Photography, Sound Recording and 
Sound Engineering and Film Editing were started, 
Subsequently in the year 1963, new courses in 
Film Acting and Film Direction were added. Th 


courses are of 2 to 3 years duration and are so 
designed that the fresh students who take these 
courses are sroomed enough during their stay in 
the Institute to be able to hold independent posts 
in the industry after their training is completeds 
During the Fourth Pive Year Plan, provision has 
been made for starting courses in Film Production, 
Filn Appreciation, Film Processing, and Art 
Direction, There is a provision to diversify the 
teaching at the Institute still further in the 
years to come by starting courses in Make-up, 
Costume Designing, Animation, Film Publicity ana 
Public Relations, Filn Distribution and Exhibition, 


The method of instructions adopted at the 
Institute strikes the balance between academic 
study and practical work, Stvdéents in all the 
courses have to study the essential text books 
in all the subjects as have been developed by 
experts in India anda abroad, Thus the Institute 
attempts to give a thorough academic grounding on 
the basis of which practical experience is to be 
built up. The students also do sufficient practical 
film-making as a part of their training, This 


See 


consists of graded exercises for the students of 
the respective courses snd 2lso of short films 

in which students from the various courses come 
together to form film units for the purpose of 
making a film. Through experience the Institute 
has evolved a highly streamlined productigt 
machinery which enables production of films under 
actual professional working conditions, either 
indoors at the studios or at locations. The 
teaching is carried out in class rooms, in 


practical laboratories, in studios, at locstions, 


in seminars and tutorials and by individually 
guided study and exercises. All rigidity is 
avttded and the approach kept flexible to ennble 
each student to grow individually according to 

his own talents and capacities. By its very nature, 
creative film-making precludes regimentation and 
calls for individual guidance and encouragement 
for full blossoming of each student into a 
confident self-reliant artiste and technician. In 
the words of the Prine Minister, Srimati Indira 
Gandhi : "Technique is important as a foundation 
for all our work but what is really wanted is 

the ability to think and create and to produce 

new and original films." ~ 


Each student receives broad orientation in 211 
aspects of film-making and film appreciation, 
besides specialisation in his own field. This 
prepares the student for understanding his_ovm 
contribution in the entire process of film-making, 
engenders appreciation of the work of fellow-— i 
technicians and artistes and makes for better 
team spirit, when working, together in a film unit, 
Thus in the process of education, the student 
is trained in the important art of living together, 
Subsidiary courses in allied art and Indian 
culture are also tavzht to the students. Every 
possible means is employed to develop the “Fatent 


6. Location and 


facilities, 


genius in the student to help him grow 
intellectually and artistically, to discover 
life for himself, to establish contact with 
Sources of creativity within him. 


The Institute attaches great importance 
to the aptitude of the students for various 
courses. An Entrance Examination ensures that 
only students with talent, aptitude and genuine 
interest are admitted. Training programme with 
such students becomes a satisfyling and fruitful 
experience, 


It was fortunate that the Film Institvte 
of India was able +o get a very shitable locale 
in the former Prabhat Studios at Poona. It is 
complete with 3 sound stages, laboratory facili- 
ties, recording and re-recording equipment and 
adequate number of cameras, editing facilities 
and a very big property department, It has 
extensive grounds covering about 21 acres on which 
outdoor locations like a village pond, forest, 
hills. roads, etc can be easily established, 
Indeed, in the early days, these very studios had 
been used by the Prabhat Film Company for the 
production of many memorable film ma ster-pieces, 
This Institute is attempting to acquire more and 
more modern cquipnent to enable the training 
of the students to be as complete as possible 
in terms of modern studio caft. 


The Forth Five Year Plan has a provision 


for construction .of Model Studios in the Institute 
premises. These studios will be most up-do-date 

in design and would be equinped with the latest 
equipment. They vould be utilised for research 
and experimentation, besides giving advanced 
training in latest film techniques. Every attenpt 
is made to keep the level of the training of the 
students here as high as elsewhere and for this 


7, Affiliation 


8, Academic Staff 


purpose the Institute keeps itself in close 


touch with similar film training institutions 
all over the worgd. Leading experts from several 
European and American countries have visited 

the Film Institute of India from time to time, 
and conducted courses of varying duration. 


The Film Institute of India has been 
affiliated to the International Liaison Centre 
of Cinema and Television Schools, which co- 
. schools 


ordinates the working of the leading cine 
in the world. The affiliation confers international 
recognition to the Institute in the matter of 
standards of training and proficiency of Diploma 
holders. 

The affiliation would benefit the Institute 
since the objective of the Centre is to co- 
ordinate the activities of the institutions of 
advanced teaching in Cinematography and Television, 
for improving their knowledge and professional 
standards in the field of the Cinema. The Centre 
covers all the activities which, in the pedagogic, 
cultural artistic and technical aspects, are 
appropriate for establishing effective relations 
petween the participating members. The membership 
entitles. this Institute to receive the services 
of experts on exchange basis. This Institute can 
now take vart in all the activities of the Centre, 
including the annual congress attended by heads 
of Cinema Schools of the world at which important. 
technical topics relating to Cinema are discussed. 
Subsequently, the detailed reports of discussions 
are made available to the members only. 


The academic staff of the Institute consists 
of whole-time teachers. The services of some 
important film-makers who visit the Institute 
as invited guests and part-time lecturers are 
Also use@ to supplement the teaching by regular 


9, Research, 


10, Refresher 
courses, 


WW. Advisory 
Committee 
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staff. Apart from this, the studios of th8 
Institute which are fully geared for purposes of 
full length feature film-making, are also made 
available to professional film-makers on the 
understanding that the students would be associa~ 
ted with the making of these films. Thus the 
students have opportunity of studying the comple+ 
xities of commercial studies practice, right 
here itself, This is supplemented by educational 
tours where the students are taken round the 
studios in Bombay and elsewhere for purposes of 
observation and instruction. 

List of members of the Academic Staff is 
at Schedule 1. 


A scheme of research fellowship has been 
approved by the Government of India. This is to be 
financed by donations from the film industry, A 
beginning in this field is expected to be made 
shortly, 


The Institute has a programme of Refresher 
courses for persons already working in the filn 
industry. In fact, the Institute began its activi- 
ties with the organisation of the first Refresher 
Courses for thém in April, 1961. The Refresher 
Courses were held in Motion Picture Photography. 
Sound Recording & Sound Engineering and Film Editing. 
Certificates were awarded to the successful candi- 
dates, 

There is also a proposal to start Refresher 
Courses in Film Appreciation for film society 
personnel, persons dealing with film society work 
in the university Film Council ana Government 
servants dealing with films. 


An Advisory Committee for the Film Industry 
of India has been set up by the inion Gorernmen, 


12. Boards of 
Studies & 
Liaison with 
Industry. 


13, Foreign 
Experts, 


13.A,Jurisdiction 


The Minister for Information and Broadcasting 

is the ex officio Chairman of the Committee and 
the Principal of the Film Institute of Injie is 
the member Secretary. A few eminent persons in 

the film industry are also appointed to the 
Committee and thus associated with the working 

of the Institute.The term of the nominated members 
of the committee is for two years and is renewable, 
The Committee ordinarily meets once in a year and 
advises Government on all matters of policy per- 
taining to the Institute, (List of members of the 
Committee is at Schedule 2). 


As stated above the Film Industry in India 
is closely asscciated with the policy decisions 
regarding the working of the Film Institute, as 
many eminent persons from the Piln Industry are 
members of the Advisory Committee of the Institute. 
Many others are also associated with various 
committees for drafting courses for the’ Institute, 
The Institute is also ir. touch with the major 
organisations of the Film Industry and other agen- 
cies in the matter of providing suitable emnloynent 
openings after the students have once qualified 
themselves from the Institute. 


list of foreign experts, who visited the 
Institute is at Schedule 3. 


“The students of the Institute are drawn 
from all over the country and also from some foreign 
countries, It is in effect a miniature India with 
students of every state studying and working to— 
gether in film units for production of films, 
Bringing together such diverse elements, each rich 
in its tradition and culture, has been en 
enriching experience for all concerned and has 
resulted in more creative films, stege plavs and 
variety programmes, 


14, Convocation 


15, Emblem 


On successfvl completion of a the courses 


and attainment of prescribed standards, students 
are awarded Diplomas. For this purpose, a 
Convocation is held in the Institute every year 
in August. The Convocation is presided c- x by 
the Minister of Information and Broadcas* Maly 
Government of India, when diplomas are awarded 
to successful students. 


The Institute's emblem has been éesigned to. 
represent deducation, enlightenment and entertain— 
ment. On the emblem is inscribed the motto of the 
Institute "S#tyam Shivam Sundaran", 


PART II. 


Courses, Admission, Training Programme & Txamination, 


COURSES. 


The details of the courses available in the Institcte 


at present with relevant informt+ion about then are at 


Schedule 4. 


ADMISSTON. 


Both Indian and Foreign students are eligible for 


admission to the various courses in the Institute ¢o the extent 


of seats allotted to each course, 


_ Eat 


ce Exaninat 


The admission of Indian students to the Institute is 
regulated on the basis of their performance at an Entrance 
Examination which consists of a written test and a viva voce 


ion for courses in Direction, Screenplay “riting,/Sound Recording 


ire 


graphy sound Engineering and Film Tditing. Tre adrission to Film 


Acting course is regulated by an Entrance Examination which 
consists of 1) Test of Photogenic appearance of the candidate, 
2) Audition test 3) Screen Test and 4) Final Sercen test. 


A) For Sereenplay Yriting, Direction, Motion Picture 
Photography, Sound Pecording and Sound Tngineering and 
ting courses. 


Subjects and Scope. 


Knowledge: The paper in General Knowledge will 

be deigned to test the candidate's General Knowledge i.e, his 
acquaintance with trends in current History and Science and 
general awarness of what is happening in the world around him. 
If a candidate has bien reading some leading dailies and a few 
standard magazines, he should be able to answer the questions 
in this mumxz section. The paper will include one or two 
questions to test the aptitude and interest of the candidate in 
film-making. 


(ii) En h_Composi The paper on English Composition 
will consist of exercises in English Composition e.g. Precis 


Writing Essay Vriting, Paraphrase, correct use of Idioms etc, 

The purpose would be to test candidate's power of comprehending 
passages in English and his capacity to express himself in clear, 
compact and correct Prglish, since the mdium of instruction 

at the Institute is English. ; 


(iii) Science: The paper in Science will be designed to test 
the candidate's knowle“ge of physics- and chemistry. The questions 
will be mainly of objective test type together with some 
questions involving calculations. The questions will be set 
from amone the following topics ;- 

a) Physics: Units and measvring instruments; laws of 
motion; simple kinematics; conditions of equilibrium; centre of 
gravity; conservation of energy and momentum; centripetal and 
centrifugal forces; simple harmonic motion pendulum, 

Statement of the general properties of liquids and gases, 
pressure at a point, Pascal's law, hydraulic press, Arehimedes'! 
Principle, specific gravity and density, baroneter, siphon and 
pumps; stetement of the general properties of solids; Hook's 
law and elastic constants. 
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Heat and temperature, thermometry, thermal expansion. 
of solid and liquid, gaslaws, perfect gas, scale of tempera— 
ture; specific heat calorimetry; change of state; vapour 
pressure; gas and vapour; relative humidity, hygrometry, dew 
point; mechanical eauivalent of heat; principle of steam and 
petrol engine; conduction, convection and radiation. 

Primary and secondary cells, Ohm's law, measurement 
o f resistance; combination of cells and resistances; heating, 
chemical and magnetic effects of current; galvanometer, ammeter, 
voltmeter; electromagnetic induction, induction coils principle 
of telegraph and telephone. Alternating and direct currents, 
transformers, dynomos and motors. 

Rectilinear propagation of light eclipse; photometry; 
reflection and refraction at plane and curved surfaces; 
refractive index and its measurement; critical angle, total 
reflection, mirage; behaviour of thin lens; prism, minimen 
deviation, dispensions, pure spectrum, Aberrations of lenses 
Le: 
simple optical instruments; 


and their corrections; discription of ultra-voilet, visi» 


infra-red end other radiation; 
velocity of light. 


ature of sound and its propagation in a mediun, 
velocity of sound; intensity, pitch and quality of sound; 
reflection and refraction of sound; echo, beats, laws of trans- 
verse vibration of string, sonometer, vibration of air column 
in organ pipes. 


§gas lawe: laws of Chemical combinations, Avogadro's hypothesis: 
elements of atomic structure; valency, equivalent atomic and 
molucular weights; electrolysis, acids, bases and salts, 
oxidation and reduction, catalysis, volumertric analysis, carbon 
and their compounds with hydrogen, oxygen and other non-metals, 
oxy-acids and their salts, 

Sodium, potassium, magnesivm caleiun, alminium, copper 
silver, zinc, lead, tin and iron and their oxides, hydro-oxides, 
Falides (except fluorides) sulphides, suplhites, sulphates, 
nitrites, nitrates, phosphates, and carbonates (metallurgical 
details in the extraction of met-1s ar= to be omitted). 

Jd 
item of werk to be done is 2t 


fart giving the oz 


enl segqrences for 


to be taken by the conductors of 


of candidates to different ccurses. Each Committee judges 
suitability of the candidates for the particular course. 
Bach Committee consists of the Principal, the Professors 

of respective departments and two eminent members in respec- 
tive fields from the Film Industry. The Committees meet on 
different dates at the Film Institute of India, Poona. Fvery 
Committee interviews the candidate, and holds oral test to 
judge his/her suitability for selection to the particular 
course. If during this test the Committee fecls that a 
particular candidate is more suitable to a course other than 
the course for which the candidate has applied, he will be 
advised accordingly. 


For Acting Course:— 


i) Photogenic Test: A test to judge the Photogenic 
appearance of the candidates on *ie basis of the untouched 
photos attached to the applications for admission is held et 
Poona by a Committee consisting of the Principal, Professe 
Film Acting and Professor Cinematography soon after the 
date for receipt of applications for admission is over. 


ii) Audition Test: Those candidates who are successful 
at the photogenic test are called for audition test. A few test 
papers, both in Hindi and Fnglish are sent tc the candidates 
sufficiently in advance in order to enable them to get then- 
selves prepared. The candidates are required to choose one of 
these pieces at the avdition test, They are also allowed to 

have one piece of their orm choice but it must not be taken 
from the test paper; it should be of a contregting character and 
should not take more than three minutes to perform. 


iii) Sereen Test: Immediatély after the audition test, on 
the same day or the following day, the candidates selected are 


required to appear at the screen test. These candidates are 
advised to come in coloured clothes as this condition would 
suit better on the screen. At the screen test the ricture is 
taken on celluloid and the voice is tape—recordet. The footage 
thus taken will be used later duly exrosed for a final screen 
test at Poona. 


The audition tes 
certres viz. Rombay, 


fortnight of June every year. The tésts are held by a 

Committee comprising the Principal, Professor of Acting, 

Professor of Cinematogr: aphy and generally three local non—okRieras | 
official members from the Film Industry representing 

direction and acting (both male and femle). 


Final Screen Test: The final screen test of candidates who 
succeed in the screen test at the Various centres is held at 
Poons. in the sccond fortnight of June,/a Committee consisting 
of the Principal, Professor Acting, Professor Cinematography 
and two nersons from the Film Industry representing acting 
and direction. 

An intimation of selection for sdnis sion is conveyed to 
successful candidates by telegram after 20th June . They are 
required to join on the 1st of July and in any case not later 
than 7th July. 

Job chart giving chronclogical sequences for each iten 
of work to be done is at schedule 7. The mterials to be 
carried for the purpose of audition and screen tests are et 
schedule 8, 


Forei, Students and Indian Students aboad, 
ZOret en Lue an students ahoad 


The seats reserved for the forcign 
students in each course are only for students from Asian and 
African countrics. Half of the sests allotted for foreign 
students are reserved for eandidstes sponsored under the 
Colombo Plan and under the Special Commonwealth African 
Assistance Plen. The Admission of foreigners to the Institute 
is regulated as under : ; 

i) Half the number of seats rese rved for the foreign 
students under the Colombo Plan and ¢ -C.AWA.P. are equally 
divided between the two schemes, but 2 adjustable if 
necessity arises, 

ii) Candidates fron countries other than South and 
South Fast Asian countries for exemple; U.S.4., and Uke 
Canada, Janan, New Zealand and fustralia are also eligible for 
admission provided that their apnlicaticnsk in the prescribed 
forms (A)2 and (A)3 are sponsored by Governments of the 
respective countries. Requests from individual applicants 
received directly sre not entertained, 


announce the 

training facilities to the Governments of € countries 
erd invite aprlications. 

iv) Non-commonwealth countries in Africa, Trinidad: 
West Indies, New Guinea and South America are not covered 
either by the S.C.A.A.F. or the Colombo Plan. The candidates 
from these countries can avail of the facilities through 
the Ministry of External Affairs, who have a Technical 
Assistance Programme viz. Indian Technic2l and Economic Co- 
operation Programme. 

v) Candidates from S.C.A.A.”. and Colombo Plan countries 
can apply direct, but such applications should be routed 
through the Indian Figh Mission in the respective countries 
who will serutinize the applications before forwardag them to 
the Institute. 


No Entrance Examination is hela for foreign students, 
They will be admitted to courses on the basis of the scrutiny 
of their eprlications. 


Indisn Students Abroad: Indian students who are abroad 
temporarily, at the time of the issue of uission notice ean 
arnly for admission, but they will have to aprear for the 
Entrance Fxamination at the centres prescribed. No further 
concession in this matter is extended to them. 

The Institute reserves 20 per cent of the seats for 
Scheduled Cests and Scheduled Tribes subject to their possessing 
requisite educational qualification as prescribed for admission 
to each course and that their performance at the Entrance 
Examination is satisfactory. 
indian Strdents : Candidates selected for odmi on will be 
required to produce at their own cest a certificate of 
physical fitness from the Givil surgeon, Poonz, before they 
are admitted to the Institute. The fee of the méaizal 


examination at present is Re.8/-. 


‘rds prescribed for a ssion are given 


below:- 
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i) Normal medical standards adepted for students. 
ii) Fye sight in the renge of +2.5 and -2.5, 
iii) Ability to hear a Whisper at a distance of one 
foot. 

The standard regarding eyesight is relazable in excep— 

tional cases if the Civil Surgeon certifies that the candidate 
does not suffer from any disease which would prevent him from 
watching films for say six hours a day and provided that the 
vision is corrected to normal with glasses. 
Foreign Students: Yo medicel examiration is held in India for 
foreign students. However, they will have to attach requisite 
medical certificates of fitness for undergoing the course in 
India along with their applications for admission, 


5. Relaxation of age limit & educational qualifications} 


For reguler courses in Screen Play Vriting and Direetion 
the candidates should be between the ages of 19 and 30 years 
on the 1st of July of the year of admission. Yor regular courses 
in Motion Picture Photography, Sound Recording & Sound Dngineer- 
ing and Film Editing, the minimum and maxinun age limits on the 
ist July of the year of admission will be 17 and 30 years 
respectively. For the course in Film Acting, the minimum and 
maximum age limits on the 1st July of the year of 2dmission 
will be 16 and 25 years for girls and 18 and 25 years for boys. 

The Institute relezes the meximum ege limit upto three 
years to candidates belonging to Scheduled Castes and Scheduled 
Tribes, ; ; 


Age limit may be relaxed by the Princip2l in exceptional 
eases for rensons to be recorded in writing. 

No relexation of educetionsl qualifications prescribed 
for admission to respective ccurses is 2 


a, but in case 
of foreign students they can be relaxed in exceptional 
circumstances. 

Candidates who have been adrittcd to the Diploma 
courses in Cinematography or Sound Recording & Sound Engineers 
ing Shri Jayacharajendra Polytechnic, Bang2lore & Institute 
of Film Technology, Madras will be considered for admission 
to epprepriete year in the respective courses in the Film 
Institute of India after the aprroval of Government $ cic 


ny 


accorded to the equivalence of the courses of these institutes 
with those of the Film Institute of India, 


TRAINING PROGPAMME 


The academic session of the Institute commences on 
Ist July of every year and is divided xinto two terns. 

The first term is of the duration cf three months and 
14 days, from Ist July to 14th October. 

The second tern is of the duration of five menths and 
15 days, from 16th November to 30th April. 

The selecte? candidates for admission to the first 
year courses are required to join the Institute on Ist duly). 
a seat will be reserved for them unto and including 7th July. 
If the selected candidate for the first year course fails to_ 
pay his dues for the first term and does not produce cortifi- 
cate of medical fitness by 7th July, the seat reserved for 
him/her will be cancelled and the seat-will be allotted to 
the next candidate on the waiting list. 

During ‘the first term of the first year, al] students, 
except these of the Acting Course are given training in 
Orientation. The subjects are :- 


1) Motion Picture production. 


2) Motion Picture Photography (Except for the students 
of the Motion Picture Photograrhy course) 


3) Filmie expression. 

#@) Editing theory and~history. 

5) Sound Recording. 4 

6) Film Appreciation. E 
7) Music (except for Metion Picture Photography course). 
8) Art Direction. 


At the end of the first tern, 2 termine] examination 
is held both in orientation subjects and main subjects, 


The students who fail in orientation exemimtions in 
two successive attempts will be removed from ‘the rolls of the 
Institute. If the progress of a student is not satisfactory, 
the Institute reserves to right to elirinate the student ot 
any EARE stage. The scheme for the oricntation exarination 


is at Schedule 9. The syllabus for the orientation subjects 

is at Schedule ga. Coaching in Film Appreciation is extended 

beyond the first term and is given to students of all the 

courses during the first year an@ extended upto the final 

year for students of Direction and Screenplay Writing courses. 
Orientation in producticn designing is extended to the 


second term to students undergoing training in.ioticn Picture 
Photography and Screenplay Writing course only. 
From the second term of the year, training is ir--rted 


to the students in the respective special courses to ee 


they are admitted. The training is imparted according . “he 
schedule which js prepared at the beginning of teaching iach 
subject according to its importance. The syllabus for exch 


course is’ showm at the schedules indicated below :—~ 


1) Direction Schedule 11 
2) Screenplay Writing " 12 
3) Motion Picture 

Photography " 13 
4) Sound Recording 

and Sound 

Engineering " 14 
5) Film Lditing 8 15 
6) Filn Acting " 16 


Study ‘ours of students are mrranged to centres of filn 
production to cnable then to get upto date knowledge of filn 
industry and also for the purpose of introducing studcnts to 
the people working in the inéustry. Travel concession is 
available te the students for these tours. The rates of subsidy 
admissible to students from the Government for these tours 
is at scheduie 17. 


Film Production by outside producers. 


The Institute is housed at a studio which is well knovn 
for film production for a very long tine and is at a centée 
known for production of Marathi films. With a view to extending 
possible facilities te the industry to produce their films, 
the Institute hires out studio and other facilities to outside 
producers, durins gacations. The outsid 


1é producer has to meke 


Soe 


an application sufficiently in advance giving the details 

of the extent of the fecilities he requires and if the Institutc 
agrees to provide these, it would so comrunicate to hin subject 
to the miles mde in this regard. The rules in this regard 

are at schedule No. 18. 


The producer has to enter into an agreement with the 
Institute, the instrument of the agr 


ment is at schedule 19. 


Research faciliti 


The Government is considering the scheme for introduc 
tion of research fellowships for undertaking research in filn 
technique by first class graduates and first class diplom. 
holders of the Film Institute of India who wish to undertake 
research in specialised subjects. The fellowships are to he 
endowed by donations mde by the veople from the film inivatry, 
Such donations collected from Philanthrophists &#6:a-e> <4 
fron payment of inecme tax as per rules. From the process. of 
the endorment. thus created, a fellow will be given a fello-- 
ship of Is.200.00 per month during the period of research 
which is of 2 duration of two years. The fellow will work under 
the guidance of a Professor of the Institute. 


There will be one Research fellowship for each of the 
special courses conducted by the Institute. 


Master's Diplomas 


A fellow will produce during the period of his fellov- 
ship an experimental film or-write e thesis. If his work is 
adjudged to be of the required rerit the successful fellow 
will be awarded a Master's Diploma in the subject in which 
he specialises, 


4. Lesve and travel concession. 
eve and —vrevel concession 


While the sessions are on, the students are expected to 


attend their classes regularly. Leave on genuine grounds will 
be granted on an application made in advance. The students 
can proceed on leave only after the leave has been sanctioned, 
The head of the demartment of exch course is euthorised to 
sanction leave to = student unto 15 Geys ata tine. Leave for 
a period exceeding 15 days is srantca by the Principal on 


ee Ooi 


good grcunds on the recermendation of the Professor. 


Travel Concessicn: 


Travel concession is admissible for travel between 
the Institute and the Hone towm of the student which is 
regulated according tc rules laid dovm by the Indian Railways 
in this regard. 


EXAMINATIONS 


System of Examination - Marks for Sessional Vork. 


The examination system has bcen so planned as to take 
intb account the students' performance throughout his trcining 
at the Institute. The annual cxamination consists of 
Preliminary examination, Interredciate exanination and Diplom 
examination, for all the three year courses leading to diplom 
in Direction, Sercenplay Writing, Notion Picture Photograrhy 


and Sound Recording & Sound Enginecring. The annual exanina 
tion consists of Preliminary ard final diploma for the two- 
year courses viz. Film Editing and Film Acting. In addition, 
a terminal exeminntion is held st the close of the first 

term in each acadenic year. 

Sickness whilst appearing for the terminal examination, 
will have to be reported by studerts to the pffice promptly 
duly supported by Medical certificate. Medical certificate 
submitted after exanination, will not be accepted. 

Interin tests, as and when anrounced, will also be 
held at the discretion of the Pref 


sscor in charge of each 
course of training. i 

The Preliminary exanineticn/Internediate exanination/ 
Pinal examinaticn as the case mey be, will be held normally 
in the letter helf of the April, isc. at the close of the 2ni 
tern, before the correncement of the surmer vecation. 

Unless otherwise notified theereticerl examinations 
in the form of written peners and also practicals will be 
held in each subject. 20% of the overall total narks eresord pet 
for the Prelininsry Excrin: tion/In i 


Final Diploma Exemination. ~i1l be sliatte? Pee Work" 


ie. the reccrds maintsined by « student in respect of his 


work in the refcrence library, laboratories, studies, workshops 


and fields. In awarding marks for sessional work, the Professors 
in charge will take into acccunt the general progress ard 
performance of a student, his extra-curricular activities and 


his conduct. 


At the end of first term of the first year a terminal 
examination is held in orientation subjects of the respective 


courses, in edditicn to the cxamimition their main subjects. 


Studemts who fil in orientation cxamination in two 
successive attempts will be removed from the rolls of the 
Institute, If the progress of the student is not satisfactory 
the Institute reserves the right to climinate the student at 
any stage. 

No orientation subjects are taught te the students in 
Acting course as it is 2 separate ami independent course. The 
subjects taught during the first term of the first year, for 
the students in this course are indicated in the schedule 20. 

Ther terminal examinction is compulscry for all 
courses. 


Prelininary Exarina tion:— 


At the end of the first year Prelininsry Ixanination is 
held for the students of each course. The schemes for the 
exanination are given in the -following schcéules. : 


1) Direction course Schedv le 21 

2) Sereenplay Writing Yi 22 

3) Motion Picture 
Photcgr- phy WW 23 | 

4) Sound Recording & 
Sound Pnginecring i 24 

5) Film Editing uw 25 

6) Film Acting My 26 


An Intermediate Examinaticn is held at the end of the 
second year for the three year courses. The schere of 
Interm 
following schedules : 


ediate examination for <-ch courae is irdieated in the 


1) Direction 


2) Sereenpley Friting " 28 
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Motion Picture Schedule 29 
Photography 

Sound Recording & 

Sound Engineering. 30 


Diplore 
(a) At the end of two years, a Diploma Exaninstion is held 
for two-year courses viz : 

1) Pilm Editing. 

2) Film Acting. 


The schemes of examination of these Diploma examinations 
is indicated in the following schedules:— 


1) Film Editing Schedule 31 

2) Film Acting uy 32 
(b) At the end of three years, a Diploma cxamnination is 
held for three-year courses viz: 

1) Direction 

2) Serecenpley Writing 

3) Motion Picture Photograrhy 

4) Sound Recording & Sound Erginecring. 


The schene of examination of these Diplom examinations 
is indicated in the following schedules. 


1) Direction Schedule 2%) 
2) Sereenplay ‘riting iy : 34 
3) Moticn Picture 

Photography - 233) 


4) Sound Recording & 
Scund Engin: ering uh 36 


The students, who fail in the annuel exaninetion in two 
svecessive attempts will be renoved from the rolls of the 
Institute. Yo stuwicnt, will be permitted more than two failures 
during the entire duration of courses. 


The accent is on informal rather thon forral instruction. 
Due emphasis is laid on seninears, Tutorial -ni Guided studics 
to stimulate a spirit of independent inquiry. The exartinetion ° 
system has been accordingly raticnalised. Besides formal 


examinations at the end cf each tern riseical tests are held 


and credit given for the day—to-- 


of the students in 
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elasses, laboratories, studios, workshop and fields. 


Compartments in examinations are broadly divided 
as follows:- 


1) Theory 
2) Practicals. 

3) Sessional work 
4) Viva Voce 


Twenty percent of the total marks4re allocated to 
sessional work, for the Preliminary, Intermediate and Diplom 
examinations. 


Broad policy, external examiners: 
The bgoad policy of the examination is to make thc 
student acquaint themselves thoroughly with the subject of his 
studies end rake him independently take up the work of Film 
production in the line in which he has been trained. During 
the second term of the final years the students are given 
independent assignments and are required +o produce students! 
films under the guidance of their teachers. The eligibility 
to take the diploma in a course is mostly dependent upon the 
students’ films. 


At the termiml, preliminary and intermediate examination 
the question papers are set and answerbooks assessed by Internal 
examiners only. External examiners are aprointed for setting 
question papers and assessing ansver scripts, diploma films 
etc at the Diploma examinations. The question papers are set 
jointly by the extermAl and internal exariners. The answer 
papers are assessed independently by the internal and the 
external examiners and the average of the two assessments is 
taken to be the marks secured by the cardidate in the subject. 


Students who have attended at least two thirds of the 
lecture-periods and three-fourths of the practical period will 
be allowed to appear for the annual examination. However, if 
a student who has otherwise show great diligence and aptitude 
in studies is unable, on account of sickness, to fill up this 
minimum attendance, the Principal may, in such cases on 
production of a satisfactory medical certificate reduce the 


minimum percentage of attendance upto 50%. 


Standards of passing. 


The percentage required for passing the examinstion 
in each subject is as under :- 


1) Theory 35 per cent 
2) Practicals 35 per cent 
3) Sessional vork 40 per cent 
4) Viva voce 40 per cent 
5) Overall total 40 ver cent 


The grading at the exenination. 


The grading of students passing the Annual "xamination 
would be as follows:- 


First class 60 per cent 
Second class 50 per cent 
Pass class 40 per cent 


A candidate who secures 75 per cent or above in the 
final examinetion, will be declared to have Passed with 
Distinction. 


Rules for passing, pronoti ne 


ing to keep 


igher_ class. 


1) Tor passing an examination, student must pass in all 
subjects. 

2) A student may be promoted, if he has passed in all his 
main subjects but has failed only in orientation subjects. 
In such a case, he my be pronoted subject to the condition 
that he passes in the orientation subjects (s), at the next 
terminal exanination. A student may also bem promoted, if 

he happens to fail only in one of his main papers, 

3) A student may be allowed to keep terms in the next 

higher class on the recommendation of his Professors, even 
though he is not otherwise eligible for promotion on the 
terms indicated above. The consideration in such cases should 
be the Professor's evaluation of the performance of the 
students during the previous year and his own judgement 
regarding ability of the student to catch up in the next 
year. te 
4) If he fails in theesor more papers, the student will be 
cituiteterd ACKecl bo Gipcok, 


Hy) 


Sie 


5) If he fails in three or more papers, the student will be 
eliminated. 

A student must pass separately in each kind of 
sessional work; for instance, he must pass separately in 
sessional work in Film Appreciation am Script “riting. Viva 
voce can be combined with the relative sessional work. If, 
however, there is an independent viva voce, it cannot be 
combined with other sessional work. The aggregate total is 
considered as a distinct head of passing. 


Ruffles regarding grace marks and condonation of failure. 


(a) If a candidate, whose total falls short of the total 
required for a Second Class, First Class or Distinction, where 


the same is awarded on the aggregate of the examinntion, or 
a Second Class, First Class or Distinction in a subject or 
subjects by one, two or three marks, he shall be given the 
necessary grace marks by which his total falls short, and his 
result shall be declared accordingly. 

(b) Where a candidate fails only in one head of passin:, 
having passed in 211 other heads of passing, by not mac thon 
two mrks vhere the total of the head is leas than 100, by not 
more than 3 marks where the total of that head is 100, or by 
not more than 4 more marks where the total is more than 100, 
such failure shall be condoned. 

Provided, however, that if a candidate fails in a head 
of passing which is included in another head of passing, he 
shall be entitled to the benefit of condon-tion in both the 
heads if recessary, subject to the maximum limit of condom tion. 
permissible for cach head, The expression "Head of passing" sho 
be deemed to include 2 subject or a groun of subjects in an 
examinetion wherein a candidate is required to obtain a certain 
percentace of the aggegate mrks for that subject or group 
in order to be declared successful. 


a+ 


(c) Where a candidate fails in only one head of passing 
having passed in all other heads of passin:,/not more than 
10 mrks, his failure in that head of passing shall be 

condoned if the total of mrks obtained by him in all heads 
of passing together exceed the minimun 7 


centage requircd 


for passing by at 1ec8", 10% of the neg 
@XAMING Vi vile 


spate mricsifor tk. *' “Le 
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Provided, however, that if a candidate fails in 2 
head of passing whick is included in another head of passi 
he shall be entitled to the benefit of condonation in th< 
both the-heads, if necessary, subject to the naxinur 
mrks in each head.f Por the purpose of such condone 


(a) If a candidate passes in his main subject but fails 


in the subsidiary subject or subjects he shall be provisi‘r— 
ally promoted to the rext year provided that he passes in the 
failed subject/subjects at the next terminal exanins tion, He 
shell not be eligible for getting the Diplom or promotion 
to the next year unless he passes in the subject/subjects ta 
which he has failed. 

(e) If a candidate fails only in more than one of his 
main subjects he shall not be promoted to the next year but P 
shall be allowed to repeat the year in which he could not 
succeed, 

(f) If 2 candidate fails in the main svbjects as vell 2s 
in the minor subjects he will be cliiinstcd, 


N.B. During the last term of the finsl years vurious writs 


are formed to produce dinloma films. The units are made vn cf 
students of diplom classes. Eligibility of 2 student for 
diploma depends upon the quality of his performence in 
production of these films. 


it The question piper for Entrance Fxamination are sct 
by eminent Professors, vho are appointed every yeer. For 


Papersetier. | 
ete exeninations the 


terminel, prelinin-ry. and intermed 


question papers are set by the Internal F ners alone but for s+: 
the Diploma Exaninetions both Internal and External examiner 


are appointed for setting papers for each subject in each 
course. 


Evaluation of answer scripts/Pric 


of scripts/Thesis/Term papers/Fil: 


TH 


Evaluation of Answer scripts: 


ence by an exariner 


| 
| 
. 42 ae 
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at all the examinations except at the Diploma Examinations, \ 
at which each answer script is assessed by two examiners viz. 
Internal end External examiners. Assessment of answer scripts 
for terminal, preliminzry and intermediate examiretions is 


made by one examiner i.e. a member of the teaching staff of the 


Institute. For the Dirlom examinations, the answer sc 
are evaluated by internel and external cxaminers inden Zently. 
The marks given to each question by one examiner will -ot be 
made knovm to other examiner. The marks sheet-are indepentently 
received direct by the Controller of Examinations. These marks 
are added together and average of the total marks is deemed ~ 
to be the marks for the paper secured by the candidate. 


Prectical Fxeminations : 


The practiccl examinrtions also are conducted by 
respective members of the tenching staff of the Institute, so | 
far as the termim1, preliminary and intermediate examinations 
are concerned, For diplomrexeninations, there are tvo cxeminers 
one intern=l and the other external. The practical tests 
are taken by both these examiners concurrently and assessment 
of the performance of the student is mde after mutual 
consultations on the spot between the two excninors. 


Evalustion of Scripts: 
The students of the Sercenplay Writing course are 

required tc submit their documentary and feature film scripts 

at least a month in a@varice of the closure of the secon’ | 

ar. These scripts are assessed by 


term of their final ye 
internal an‘ external examiners intependently and the avernge 
of the marks given by these two examiners is deemed to be the 
marks secured by the student. 


Thesis/Term P2per: 

The finel yesr students of the Sound Pecording and 
Sound Fngineering course are required to submit their thesis 
/tern papers to the Professor of Sound Recording and Sound 
Engineering at least 2 month in edvance of the closure of 
the second term of their finel year. These thesis/tern papers 
are sent for assessment to the extcrnal exominer specially 
appointed fcr the nurpose. These papers are scrutinised 


by the members cf the teaching staff of the Sound Recording 


and Sound Engineering course in 2ddition to the external 
examiners. 
Films: 


During the second term of the final year, the students 
of each course are required to produce a diplom film. 411 
opportunities are extended to them including facility of out— 
door shooting, round about Poona. Separnte units ho-ir’ their 
own Directors, , Production Manager, Unit Manager, Co-c>amin, 


Editor. Sound Recordist, etc. are formed for this pur-cse¢ 


Each student is mde to work in different caracities for 
different films. The work of the students is judged on the 
basis of the films produced by them and these films are known 
as diploma films. The Assessment of the work done by the |, 
students cf each demrtment viz. Camera, Direction, Souna 
Recording 2nd Film Editing is done by the respective internal 
and external Basen ea 


The diplom students of the Screen Play Writing course 
mre required to produce a 5-minute film, in addition to the 
documentary and feature film scripts. 


Viva Voce: 


For passing examinations in each course, the assessment 
is done for i) Theory ii) Practicals iii) Sessionsl work nd 
iv) Viva voce, The minimum marks required for passing viva 
voce are 40 per cent. The vive voce for the Direction is 
taken simultanecusly while assessing the films. The vive 
voce for Screen Play Writing course is held immediately after 
the assessment or their adaptation treatments. The viv> voce 
for students undergoing training in Motion Picture Photography 
ish held at the tire of their practical examinations. The vivn 
voce for the students for Sound Recording 2nd Sound Engineer- 
ing is held indcpeniently and in e separate session, 

There is no viva voce for the Film Editing students.” 


Term work. 


The work of the students vhile the session is on 2l1so 
is taken into czccount for deciding their results. 20 per cent 
all over c? the totrl marks prescribed for passing the 
prelirinar; ex nations/intcrne2inte excrinations/final 
examins tions allotted for the sessional work thet is the 

by the student in respect of his work in 
brary, Laborst 


’ 
recoris meints 


Studios, York shop and 


fields. 
Submission of Marks: 


Imms*istely after the examinntion is over, the 


books are nt tc the examiners for assessment. The excrinr.r 


isrequired to return to the Principal these answer scripts 

duly assessed, within 7 days of their receipt. For Diplom 
Examinations, these answer scripts are either first sent to 

the Internel exeminer or the External examiner and ench of 

them is expected to return the enswer bocks duly assessed 

along with separate mrk sheets to the Controller of Fxamina— 
tion within 7 days. The mrks pertaining to precticals, vivr 
voce are submitted to the Controller of examinations immediately 


after the tests are over. 


Scrutiny of mark sheets and answer scripts. 

The mark sheets and the answer scripts submitted to the 
Institute are scrutinised by the head of each deprrtment for 
terminal, preliminary, intermediate exeminations and the mark 
sheets and the answer sheets pertaining to the diplom.examins- 
tions are scrutinised by the Controller df examina tions. 


Tabulation of results and Final n of results. 


When the morke for all subjects for each course ore 


received, they 21re toebulated in the Tutorinl Section. 4 sheet 
for each class is prepared and submitted to the Principal. The 
tabulated sheets in respect of Dinlom. Txaminntions sre 
submitted to the Principsl through the Controller of Exaninc— 
tions, The Priné&pal, in consultation with the head of the 
depzrtment concerned and with his own personal knowledge of 
the student would either de@dare the students to have passed 
the examination or detain him. If the case of a student is . 


border line case grace marks would be given according to rules 


mentioned above. 


Declaration of results$ 

The results of the terminal, preliminzry and intermediate 
examinations are communicated wither to the students or to 
their parents by the end of each vacation. The result of the 


Diploma Exeminations is generally announced in the first 


fortnight cf June. These results are immediately sent to the 

Press for nublication for wider publicity so that the students, 
who are at out-stations may know their results, 2nd those 
people in the industry who are in need of services of trai 
hands for production of films my be aware of the availnbility 


of our technicians for employment. 


Nomenclature of Dinloms awarded: 
S.No. Course None of the Diploma Abbreviation 
ie Direction Diploma in Cinem D.Cen(D) 
(Direction. ) 
De Sereennplay Diploma in Cinermm D.0.(5.7.) 
Writing (Sereenpley Yriting) 
3. Motion Diploma in Cinema Dice (ESR) 
Picture (Motion Picture 
Photegraphy Photography) 
4. Sounc Recor— Diploma in Cinem DeCeUS.heSitey) 
ding and (Sound Recording & 
Sound Sound Enginecring) 
Engineering 
5. Film Diploma in Cinem Dec. Cs) 
Editing. (Filn Editing) 
6. Filn 


Acting Diplom in Cinema Dec. ee) 
(Filn Acting) 


Discipline: 


Students are expected to be regular in attendance and 
courteous in their behaviour. Rules of discipline and conduct 
are indicated in Annexure 37 which may be added to or altercd 
from time to time. The Institute reserves the right of 
suspending, removing or taking other disciplinary action 
against any student at any stage for misbehaviour, misecnivet 
or any other good and sufficient reason to be recorde? in 
writing. 
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This whole subject in the Institute is divided into the folloving 
two main categories ?— 


A: Class Room practicals. 
B: Praetical exercises. 
“The second one is further divided into the following three 
different sroups. 
(a) Production of demonstration films (b) Production of diploma 
films and (c) Production of teaching films. 
A:- All the departments of teaching will have their own class room 
practicals which will be worked out by the respective Professors and 
carried out by them as mentioned in their syllabi and planned out 


in their co-ordinated time-tables. 


Facilities as available in the Institute only would be utilised 
to the fullest extent for this purpose. If certain additional facilities 
are required to conduct these practicals which are not readily available 
in the Tnstituzte, they could be arranged by the Production depertmert if 
a list of such requirements alone with day, date and time of their 
requirements for the whole tern/year are _iven to them with full details 
nedess ary. 

These class room practicals aré not co-ordinated with other group 
of students. Thic meane that the clase room practical: designed for 
first year students of the Motion Picture Photography course would be 
Performed by the students of thts year only. Mo students of “other 
courses would particinate into these practicals. 


Bi- PRACTICAL RYBa0Tsas: 


This group of items necessitates co-ordination of various courses. 
They are given different names to distinguish them from the regular class 
room practicals where the co-erdination of many other departments along 


with the one is usually not attempted. In this case, it is attempted at 


the fullest extent possible. Besides, all norms and values of 
professional production procedure and process are carried out during 
the course of e~ec:tion of these programmes hence, di*ferent nemes to 
these practical= which are as follows:— 

Demonstration fiims :- 

These films would be made by teachers and would serve as observetion 
practical for the students. Students would also work as Assistants in 
these films which would teach them how to work with professionals and 
at the same time englighten them as to how professionals work. 

Diploma films 

These films would he made by the units of students formed from 
last year of every course of study in the Institute. Each of such 
unit will make one such film in their last year of studies. students 
of the final year of the course of Acting would participate in all of 
these diploma films. 

Te hing films - 

These films would be made by staff in which students as well would 
work as professional: along with the staff. The only difference between 
these and the professional films is that these films could give an 
opportunity to students to express themselves as professionals under 
the strict professional conditions. Here only one group of students 
belon_ing to only one year and one subject_of study would work with the 
professional unit and would work in these as professionals themselves. 

# * * 
. The following procedure and rules of production work would 


apply to all the above programmes of production in the Institute. 


i) To mt the theories of all the various departments involved into 


Motion Picture production into actiofm, shooting of films is planned which 


will now find their indispensible synthesis in practical and coherent 


application. 


a 


ii) To provide experience ene t.e atmosphere of the nature of studio 
and out-door work and also understanding of duties and responsibilities of 
the diferent technicians who collaborate in shooting unit on the spot 
as well as off the spot, during pre-production, production (pre-shooting, 


shooting and post shooting) and post production stages as per their field 


of work. 


iii) To alloy the chiefs of all the various technical student vnitc, 
in rotation, tc expres: themselves and lead in their respective f%x 
and thereby test their own personal qualities of inspiration, leadcz 
and craftsmanship. 

iv) To make unit members to plan their work and work out their plan 
in the right spirit of team work and strictly follow the schedule, 
understanding f lly well the importance of the facts of time and money 
spent for production of films which is a very complicated affair. 
earn 

Formation of the student units:- 

Ctudents from the following sections will be grouped into shooting 
units as per the followins designations. ach member of such unit will 
get the following position by turn. 

a) Direction cection: 

1) Director 

2) A ssictant Director 

Production Manager 

Continuity Man (in unit of four) 

Propert» Man (in unit of five) 
“ote:— Where the unit is only of three, duties of Asstt. Director and 
«continuity-man would be performed by one person and duties of Production 
Manager and Property man yould be performed by one person. When the unit 
is of 4, duties of the Production Manager and Property man would be 


performed by one person. 


b) Cinematography section:- 
1) Chief Cameraman 

2) First Asstt. Cameraman 
3) cecond Asstt. Cameraman 
4) (affer (in mit of 4) 


5) Asstt. to Caffer (in mit of 5) 


Note:- “here the unit is composed of only three persons, work of Gaffer 


and his Asstt. would be performed by the first or second Asstt. 
Cameraman. 

c) Sound section :- 

1) Chief Recordist 

2) Asstt. Recordist 

3) Room man 

= To case of out-door shooting, the Asett. Recordist would not go. 

d) Editing sect 

1) Chief Editor 

2) Asstt. Editor. 

These lists of student-unit< yould be formed by the respective 
sections in the first week of the first term of every academic year 
and be sent to the department of production which will co-ordinate 
them. 7inal decision in this co-ordination rests with the Institute 


authorities and will be binding on the students concerned. 
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Cuage, type and_length_of exercises: 

a) Fach first year screenplay writing and Direction course students | 
will make one 35 mm black and white film cn one of the subjects of 
continuity. ‘ile would shoot 500 ft. onl: and edit himself which is herce- 
forth referred to as continuity exercise. 

b) Bach second year student of Direction will make ene 35 mm talkie 
(on1~ with dialogues and incidental sounds) film of 500 ft edited Length 


in the second term of the secOnd year of study referred to hereafter as 


- As 
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5 minutes talkie fiim. 

c) Zach student of third year direction will make one 35 mm Black 
and White talkie film with sound ef"ects, opticals, background music and 
re-recording of 950 ft. edited length in first or second term of each 
academic year as scheduled by the Institute. It would be referred to 


hereafter as 10 minutes diploma films. 


Tesides the above student film exercises, the various sections 


would also be required to make certain films for teaching their own 
students, who also would follow the same rules and procedure as 
propounded here. Requirement of raw stock for these films would be 
indented by the different sections while requirements of all other films 


as said above will be indented by Production Section with SSC section. 


Continuity _Sxercises 

Continuity exercises would be strictly shot under the supervisor 
from the direction side. As far as camera wor is @oncerned, services 
of the third year students of the Ginematography section who are free, 
would be utilised. This would be co-ordinated by the staff of 
Direction who is conducting these exercises. 


utes talkie films:- 


Tive mimites talkie film eyercises of -the second year of direction 
wold also be strictly supervised exercises. Yowever, supervision +ill 
as far as possible be rectricted a, this stage. 

Ten minutes diploma films:- 

hese will be advanced and only «vided evercises where supervision 
vould be practically nil as stuwients of this year of study are expected 


to be professional in all p respects. 


VI. Place, time and duration of shooting :— 


These assignrents should take place only in the studios of the 


Institute or at an approved location under the precise conditions which 


are indicated on this sheet and on dates fixed each year in the master 


production schedule of the Institute within a radius of five to ten miles 
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only. 


The indoor shooting time would be usually from 10.00 a.m. to 
7.00 p.m. with a lurch brea: between 1 p.m. and 2 p.m. The outdoor 
timing of the shootin~ shift world depend om the requirements of the 
seript. As far as possible, shootings in the night should be avoid>3. 


In all, each shift either indoor or outdoor would not be of more t 7x 


8 working hours which would include preliminary preparations and pe. --1p, 


timings as well as to and fro conveyance timings as required. A bree!: 
either for lunch or for dinner in-between one shooting will not be 
allowed of more than one hour. Hence, off shift hours shooting will not 
be permitted. Tf the students are unable to finish their films within 
the limitations of days assigned to them in the master production 
schedule of the Institute, they would not be allowed further timings 
for completion. 


Vil Raw stock limitations : 
(All in 35mm. Black and white only per student) 


fr Yo. Items Contimity Pive minutes Ten minutes 
as ee -. gxereise divloma film 
1 Original 500 ft. 1500 ft. 4000 ft. 
picture 
negative. 
Magnekinckane 
2 Magnetic tape 1500 ft 4000 ft. 
3 Sound negative 4 - 1000 ft 5000 ft. 
4 Positive for 500 ft. . 2500° ft 10,000 ft. 
rush prints, 
RR prints and 
sound prints. 
5 Fine grain 150 ft. 
positive 
6 Dupe negative 150 ft. 
Y Sst 2000 ft. 
8 White leader 30 ft. 3C ft. 400 ft. 
e Release positive 1000 ft. 
10 Maximm allowed 500 ft. 500 ft. 950 ft. 
edited length 
of film. 


Note: Above is the maximum limit of the raw stock sanctioned for 

the student film exercises respectively. Mo further stock would be 
given irrespective of the circumstances. ~ithin the above limit of the 
stock only, the shooting of titles as ell as possibility of re-takes, 
dubbing, background misie recording, re-recording and all other 
programmes according to the plan of making should be managed. 

R&r stock that is not utilised in the course of shooting must te 
returned back to the production section and shold not be given by the 
Director and/or Cameraman for shootin arother film of any other stuccnt 
witout prior permission of the Production Manager in writinc. 

Director has to pay personel attention to the consumption of raw stock 
in the course of shooting, transfer and laboratory work. In any case, 
the maximum limit of the raw stock would not be exceeded. Students are 
not permitted to make a film longer than the above prescribed fi inally 
edited length even in spite of utilising the above permitted quantity 
of raw stoc’ and also by usinz their owm materials. They are even not 
allowed to use their own materials to compensate the waste made by them 
during the course of film making. 

VIIT. 


Sets, property and wardrobe :- 


fets:- 


Simple sets of simple decorative materials are always to be used 


for the student i) exercises because settings and decorations should 

t be considered Ne an indispensible part of the script and Agata, ith 
this inview, scope of the setting for variovs student film exercises will be 
as follows :- 

a) Continuity exercise :- Only outdoor shooting within the premises 
of the Institute would be allowed. 

b) Five minutes talkie films:- Use will have to be made for the 


indoor shootine, of the sets constructed in stage No.1 for this purpose. 
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Hoyever, studerts may be in additicn, allowed to shoot on one location 
only within the radius of 5 miles of the Institute. 

ec) Ten mivutes diploma films:- 

One indoor set in addition to the ahove permanent set constructed 
in stage “o.1-would be made available to the students for these film 
evercises. In addition ther may also be allowed to shoot on one location 
only within the radius of 10 miles from the Institute. 

Property and wardrobe :— 

‘A list of available articles of furniture, property and decofrative 
wardrobe pieces is made and kept with the Art Director of the Institute 
for reference by student. This basic material will be provided by the 
Institute. The rect which is meant to bring about the greatest possible 
harmony with the scenario to meet its maximum requirements could be made 
available within the b-dget limit if specially permitted by the Principal. 


However, as far as possible this requirement should be limited only to 


the material available in the Institute. Special and expensive shooting 


property such as cars, planes, steamers, ships etc. should be avoided in 
the script of such films which are primarily to be kept within the limited 
cash budget of the Institute. 
IX - Gash_budget of expenditure 
a) Continuity exercises - "il 
b) Five minu’es talkie films - Maximum budget limit is Rse50/= por film. 
c) Ten minutes diploma films - peter budget limit is Rs.200/- per film. 
The above budget will include all the expenses expected to be 
incurred on location hunting and artistes for shooting as well as for 
post shooting stage requirements, for properties, costumes, and transport 
facilities and such other items where facilities are not available otherwise 
in the Institue. Estimates of such budget will have to be submitted to 
== 


the authorities a fortnight in advance of their relative expenditure. 


ocedure : 


X : Number of actors _% casting-pr’ 
Number o* actors/actresses should be as limited as possible. Crowd 
scenes, animals, birds et:. should be avoided as far as possible in the 


script. 
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The following procedure will be followed for the casting of the 
student film exercises - 
Institute's decision in the matter of casting would be final. 
Tilm exercises are the common exercises meant to provide oportunitiss 
for training and erperience for students of all Courses. All students 
irrespective of their course and irrespec‘ive of their individual 

merit are to be provided similar opportunities for necessary training. 
Tnece exercises which bring students from different courses together 

are also training in human relations and the ability to work together 

as a team. Accordingly, all the stulents should treat this as 4 very 

very valuable and important part of their training. 

Csting would be decided by a committee consisting of the Professors 
of Acting and Professor of Direct’on. This committee would take into 
consideration views and sugrestions of the student director. Two copies 
of the script along with the list of the casting in prescribed form in 
duplicate should be submitted to this Committee about a month in advance 
of the shooting date. Decisions taken by this committee will be sent to the 
Principal for his concurrence and final approval. This would be binding 
or the students. 

Casting would be done from the following sources in order of 
priority :- 

a) From amon the final year students of the Actin= course. 

b) If for certain roles suitable students are not available, in the 
second year of Acting course, the student director is free to 
meke hig own arrangement and obtain guest artistes subject to the 
approval of Professor of Direction/ Principal. 

c) If the student director is unable to make his own arrangement fer 
guest artistes, suitable artistes may be selected by the student 
director from the panel of artistes being maintained in the =e 


Production Section subject to the limitation of the prescribed 


' 
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budget for the film. In this classification from amongst 
ex-students of the Acting course also may be selected. However, 
such selection would also require the approval of the 
Professor of Direction/ Principal. 

As a rule, students of other courses may not be considered 
for casting as it would entail loss of their own class work, 
In very exceptional circumstances, however, casting committee 
may consider meeting the wishes of the student director to 
atch the student in a role provided the student in question 
gets permission from his Professor to accept this assignme: + 
in writing. The Professor would have to certify that the 
student concerned can be spared to play the role without 
detriment to his studies. 

The student director himself is supposed to do the whole followup 
work from proposal to finalisation of casting and submit a list of the 
final casting in the prescribed form to the Production Manager on the basis 
of which they would be entered in the call sheet issued by the production 
section. 

Student director should get contract and consent forms signed by 
each of such approved artistes before his services are used and submit 
them to ane Production Manager of the Institute. In case of minors these 


contract and consent forms should be signed by their guardians. 


Wherever shooting takes place, it is necessary to have previews 
of their shot material for assessment of the quality, discussions for the 
purpose of teaching and selection of the material for their onward uses 


in the making of motion pictures. For this purpose, the following items 


would require to be sereened which can be attended by majority of the 


people who participated into it at the time of its execution. 


Test print 
Picture rush 
prints 

Sound rush print 


Combined rush 
print 


Work print with 
rough cut. 


Work print with 
smooth cut 


Work print with 
final cut. 


Separate sound 
print 


Effects track 
prints 


Print with 
opticals, 


Commentary track 
print. 


Music trac print 
RR print 


RR Print with 
tracks. 


Final composite 
print. 
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Purpose of screening 


Test of artistes, costume, colour processing 
etc. 


Selection of takes. 


Selection of takes. 


For making final take selections. 
Suggestions for Smooth Cut. 
Suggestions for final cut. 
Suggestions for effects, music and 
commentary recording. 

For sound quality. 

For sound quality. 

For quality of opticals. 


For sound quality. 


for sound quality. 
For lab work. 


For testing tracks and marking of RR Prints 
® RR Trial. 


Tor judging lab work and for the Purpose of 
Beneral-screening. 


It won't be necessary perhaps to sereen all the ehove items for 


all the films in making. 


follows :- 


This preview screening procedure would be as 


(1) Laboratory department would send every day the list of 212 


positive prints required to be projected as per the above list of items 


along with the footage of each film to the production section by 3,00 p.m. 


sharp in the preseribed form with the material direct to the Sound room 


theatre for preview. 


3 (2) Production department Sata send a notice of the screening 
of this material to 41] the departments includin~ Principal, vice 
Principal and all Professors by circulation mentioning therein the 
complete list of items to be projected and a copy thereof, would be 
executed on the student-film exercises notice board for information of 
+he students concerned. This information would be circulated by 
Professors concerned within their departments to instructors and other 
people pa associated with the work of such material. 

(3) Screening would start punctually at 9.05 A:M. and be stopped 
at 9.55 A.M. daily as and when announced. Production Manager= wou? 


schedule only such programme for séreening which can fit in these t+: 


reserving additional programme for the next day. 

(4) For late coming of any member of the staf” and/or of concerned 
students, screening would not be withheld or delayed except in emergency 
such as power failure or breakdown of projection equipment. After the 
screening, all the materials would immediately be returned to the 
laboratory department and the same would be sent by the lab. department 
to the editing department without delay. 

(5) All sections who like to get such films projected for one 


purpose or other would follow the same above procedure. 


RII : Sessions of work : < 

The following sessions of work with their lest dates cf submission 
will be followed in conrection with the Master shooting schedule as 
would be notified every year by the Institute on the notice board. nilure 


to execute this within the time limit prescribed means cancellation of 


film from the schedule of the Institute: 


1. Submission of 


3. 


4, 


Description of 
work (stages) 


For con- 
tinuity 
exercise 


6th week 
of ist 

term of 
1st year 


three acceptable 
ideas (original or 
otherwise) to 
Professor (D) with 
a copy to Principal 
% Asstt. Prof. (P) 
Submission of 8th week 
three acceptable of ist 
different treatments Term of 
on the approved ist Year 
idea to Prof. (D) 
with a copy to 
Principal and Asstt. 
Prof. (P), 

Submission of the 
1st draft ofscript 
on the approved 
treatment to 
Prof. (D) with a 
copy to Principal 
& Asstt. Prof. (P). 
Submission of the 
final shooting 
script incorpo- 
rating all the 
suggestions of 
Professors. A copy 

to Prof.D., Principal 

& Prof.(P). Prof. (D) 
would send this copy of 
script officially to 
Principal with his due 
approval and necessary 
special instructions for 
production if any. 


of ist 
term of 
ist year 


ist week 
Of LiL 

term of 
ist year 


10th week 


Last date of submission 
5-minute 
talkie 
film 
exercise 
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10-minute 
diploma film 
exercise 


1ith week 
of IInd 
term of 
ist year 


9th week 
of Itnd 
term of 
IInd Year 


17th week 
of IInd 
Term of 
1st Year 


17th week 
of IInd 
term of 
IInd Year 


1st week 
of ist 


1st week of 
ist term of 
IIIrd Year. 


6th week 
of ist 
term of 
TInd Year 


2nd week 
of 1st term 
of TII Year. 


Res por— 
sibility 
of 


Student 
Director 


Student 
Director 
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Student 
Director 


Student 
Director 
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5, Shooting script In TInd 7th week 3rd week States 
conference in class term of onvards of onwards of Dirsc*or 
room with the Prof. ist Year I term I term of 
D which all the Unit of II ITI Year. 
members of Camera, Year 
Direction, Sound and 
Editing will attend. 

Here the student director 

will explain his taking 

techniques in general and 
composition of the shot, 

movement of characters and the 
movement of cemera etc. in 
particuler on the black-board 

with the help of sketches on pre- 
shooting dope-skeets. To make 

the work of the student-director 
easy he should vork out directorial 
planning for this stage. All shots 

would be narrated in this fashion in 

continuous order of the script. A 

special session would be arranged for 

this by the student director himself 

of each unit and this will last for 

at least 3 hours. After discussions and 

suggestions, Prof.(D) will endorse the 

shooting script and tentative schedule 

and approve it for going on tie floor. 

Prof. (D) would send the copy of the 

script and schedule duly approved by 

himself to Principal for approval and 

Principal to A.P.(P) for further action 

for Production. 


Note: ‘pio the above five stages all assignments are to be submitted 
by the stucent director concerned duly typewritten single spaced 
and onl on une side of paper leaving enough margin on all the 
four sides of all the papers. “andwritten copies will not 
be accepted. 


All assignments should béar the name of the student, year and 
couise of studies to which he belongs, title of the subject 
and the Unit No. and members list. 
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6. Getting the copy of ist week 8th week 4th week Student 
the appzowed final onwards of onwards onvards of Director 
script cyclostyled Ind term of ist ist term of 
through the P.M. & of I Year. term of ITT Year. 
about 50 copies made II Year. { 
in the pstitute using 
the sercses of the 


Instityute stenos and | 
also tt stitute | 
stationezy. (Contd. ) 
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- Distribution of the 


cyclostyled copies of 

the script to all'the 

he ders of students unit 
and obtaining their ~ ~~ 
signature and filling the 
signatory papers with the 
Production Manager. 


Distribution of the cyJclo- 


styled copies of the script 
amongst the heads of various 
departments will be looked after 
by the Production Manager. 


Submission of the pre- 

shooting planing 1. week 9th week 
sheets along with onwards onwards of 
a copy of endorse- of TInd ist term 
ment form and term of of II Year 
artistes consent/ 1st Year. 

approval letter in 

a clip “ile bearing 

the above particulars 

as mentioned in Note 

after item "o.5 to the P.M. 


Production Conference with 

Prof.(@ P) which all 1+ week ist week 
the Tnit members of onwards onwards 
the camera, sound, of IInd of IT 
editin; will attend. term of term of 
Institute I.A.D., IYear. IT Year. 
P.M., and assigned 

J.M. will also attend. 

Partly or wholly as 

necessary it would also 

be attended by the 

Professors, Instructors 

of (G) and £.R.S.E. 

Here requirements of 

equipments, staff and 

other shooting facilities 

such as settings, wardrobe, 

costumes, property ete. would 

be discussed and sorted out. 


Pre-shooting arrangement including 
the selection of location and 
obtaining the permission for 
outdoor shooting if required and 
the selection of the artistes etc. 
duly approved by Institute 
authorities as per Rules and 
Procedure of Casting will be 
completed by the respective 
student director during this 
period. 


Sth week 
onwards of 


ist term of 


III Year. 


6th week 
onwards of 


ist term of 


EE Yrs 


Student 
Director 


Student. 
Director 


9. Rehearsals, Pre- 
recording, 2nd Unit 
Projects, and all 
other programmes re- 
quired to be comple- 
ted before shooting 
(only one shift of $ 
hours per film for 
pre-recording and/or 
Pre-shooting if 
required, is allowed) 
which should be booked 
in advance with P.M. 


10. Shooting including 2nd week 


rehearsals on the onwards 
set. (This includes of TInd 
the timing for term of 


preliminary prepa- Ist Year 


rations, pack-up, 
re-takes, rehearsals 
on floor with arti- 
stes, lighting to and 
fro transport etc. 


11. Dubbing - 
12. Effects and - 
Commentary 
recording 
13, Background = 


Masic recor- 
dine (Synchro- 
nization, Opti- 
cals, “egatives 
cutting, and 
Preparation and 
making for R.R. 
prints. would be 
finished within 
this period.) 


14. Re-recording = 


= 7th week 
onwards of 
ist term 
of TIIrd 
Year. 


(as per master schedule of the 


Institute) 


2nd week 8th week 


onwards onwards of 

of IInd ist term 

Term of till last week 
II Year of January in 


T term of IlIrd 
Year. 


(as per master schedule of the 


Student 
Director 


Institute) 

ist week Student 
of IInd Director, 
term on- Editor, 
wards till Recordist. 
4th week of 

December of 

the ITI Year 

4th week of Same as 
December till above 
4th week of 

January of 

III Year. 

4th week Same as 
onwards of above 
December till 

ist week of 

Febna ry of 

IIT Year. 

3rd week of Same as 
February of above 
IlT Year 


Onvards till 
2nd week of 
March of III yr. 
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15. Making of com- 14th week 21st week 4th week Lab~in- 
posite Print and of ist of IInd of February Charge 
previe-’ for term of tem of of ITI Year 
students and staff IT Year. II Year onwards. 


Screening for As per As per As ver the ” Inst ceate! 
assessment All the time- the Time-table Prag ion 
Professors, table of Exam= of Exanina- Man Scar 
External. examiners Examina- Time- tions. 

concerned and the tions. table. 


Principal would 
attend to this 
projection. Wo 
student would be 
alloved in this 
screening. 


Notes: A#fter shooting is over the student director should work out his 
complete schedule of Post-shooting programmes in consultation 
with his editor and Prof. of Editing and book the dates for this 
work, accordingly with Production Manager. This schedule will 
have to be followed up by the student director himself. 


XII : Duration of Maximum of Programme time allowed. 


Sr. Programme Continuity 5-minute 10-minute 

Ho. film talkie Diploma film 
exercise exercise exercise 

ee —————Eeee — 

1. Pre-recording and/or Pre-shooting oo “sye3fs, 6 hours 


2. Shooting * 4 hours 3 shifts 


3. Dubbing : ‘ - - 6 hours 


4. Effects & = « - 6 hours 
Commentary each 
recording (if 
required) 

5. Background Music recording = = 6 hours 

§. Re-recording = = 6 hours | 


* This includes the timings for preliminary preparations, 
pack-up; retakes, rehearsals on floor with artistes, 
camera, lighting and to and fro conveyance on and from 
the spot of work. 


4 
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XIV: Transport Facilities 


Usually Institute's transport will not be available for location 
hunting and making arrangements for shooting. \herever possible for this 
purposes, the public transport should be utilised and the expenditure 
should be incorporated into the production budget. However, Institute's 
trensport would be available for calling the guests artistes bringing 
the shooting properties from Bazar and also for location hunting where 
the public transport facility do not reach. Institute's transport would 


also be available for reaching the equipment and personnel for shootin7 


purposes at the locale approved for shooting. As far as the off sho: 4 
working hours are concerned for reenter the programmes related to shooting 
or post-shooting work of production, Institute's transport facilities would 
be made available if the persons are required to be called before 6.00 A.M. 
in the morning or required to be carried to their homes if later than 
10.00 P.M. in the night. In case, the transport of the Institute is 
engaged for other work for these hours, a2 taxi can be utilised for this 
purpose for which the payment will be made against the production budget 
by the Institute. Institute's transport will not be made available for 
bringing the staff and students back for lunch during the lunch-break. The 
students and staff should make their own arrangements for carrying the 
lunch to the spot of working. 
XV + Duties and responsibilities of the student-director + 

Director: 1) Each student-director works on the subject for his 
film under the supervision of Professor of Direction and finally prep*res 
the shooting script including all dialogues/commentory, camera moveront, 
cymposition, movements of characters, locales, opticals, sound, msic, 
effects, incidental sound, brief description of characters and other 
particulars required for production work. 

2) From this script the director prepares complete directorial 


planning and discusses it with Professor of Direction. 
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3) When the script and this directorial plenning both are approved 
by the Professor of Direction the student-director prepares the conplets 
break-down and finally makes his day-wise shooting schedule and listing 
of various items as required for shooting, which he discusses with the 
Professor of Production and finalises the Programme. _ 

4) After this the director works simltaneously on the following 
items: ° 

a) he selects locations if required. 

b) he submits the planning of the characters along with his ex 
for casting to Professor of Acting with a copy to Professor 
Production and gets finally approved list of casting from Pro’ 
of Acting duly signed by himself as well ag Prof. of Direction/ 
Principal. 

c) he looks after the Preparations of the sets in consultation with 
Instructor in Art Direction. 

d) Ye also looks after the decorative setting properties as well 
as draperies and costumes for the artistes. All this preliminary 
arrangements are made by him at this stage with the help of P.M. 
of the Institute as and where needed. 

5) When he is ready with all these items he arranges for senipt.-and 
Production Conferences inviting all the members of all the student units 
such as direction, camera, sound, editing, Acting etc. and also the 
departmental staff for attending that conference, where he briefs the 
members on his script which is earlier circulated to them and discusses 
his plan on the film. All production difficulties are thrashed out here, 
from all points of view such as the lighting facilities, power supply, 
lodging and boarding facilities etc. Also the technical difficulties are 
thrashed out in this conference of all technical heads. 

6) The student-director for all practical Purposes is supposed ‘to 
be the head of all othér technical, artistic sections of film making and 


accordingly supervises the technical and artistic work of various members 


of the various units at the time of shooting, recording, dubbing, editing, 


background music recording, commentary recording and re-recording stages 
of production under the supervision of one of the staff member presenti: 
on the spot. 

7) The student director should also see that the chiefs of the 
other technical units viz. Camera, Sound etc. are given necessary time, 
respect. and consideration for executing their work and responsibility 
according t2 their satisfaction. The student director should bear in 
mind that the film exercise is an exercise for all the members of all the 
students! units concerned at all the stages and it must serve its purpose 
all round. In case any member of any students! unit feels that he is being 
neglected and not given proper time and facilities, he is at liberty to 
report the same to the supervisor cOcemed or to the Prof. of (D). It 
is however the duty of the each member of each students! unit to see that 
his work does not take unnecessarily long time and thereby waste the shooting 
time. 

8) It is the responsibility of the Director to submit all the 
documents for making a film at the following three stages within the 
fime limits prescribed to the Assirtant Professor (Production). 

i) Pre-shooting planning within a week after the preliminary direction 

conference. 
ii) Shooting stage reports on the following day of the shooting session. 
111) Post shooting reports within a week after the picture is finalised. 

All these three stages of the submission of reports should be filed 
in a clip file and over each file the name of the film, Unit No., the name 
of the director and the date of submission should be clearly and boldly 
mentioned. 

Failure to comply with the requirement in time may result in cance= 
llation of his film from shooting. 

It is the director who is ultimately responsible for making a film. 


Hence it is his responsibility to see that each member of all the technical 


units involved into the making of film fulfils his/her assignment 
efficiently competently and in time because their failure in executing 
the work is ultimately ‘the failure of the director. As far as indiy 
film is concerned, the Institute holds only the Director of that 
particular film responsible for all the works related to his film and 
not any other member of the shooting crew. 

ar The Assistant Director: - 

After the planning is over in all its Phases including the 
selection of Artistes finally approved by the director, the Assistant 
Director attends to the following operations under the personal supervision 
of the Director. 

a) He ensures that all the members of the technical teams are 
informed about the programme and that equipments and the accessories, 
properties, costumes etc. chosen by the director are kept ready at the 
time they are required. 

b) He Prepares notes (as precise as possible in order to limit 
the risk of overlooking) which elaborate upon the notes of the director 
which eventually may be of guidance to the production manager, editor, 
cameraman, recordist, art director and other heads of the various 
technical units. 

c) Finally he sees to the actual and physical allocation of work 
according to the divi <sion of labour for ‘preparation and execution during 
shooting. 

da) During the shooting he is responsible for the management and 
shooting requirements on the sets, for the general progress of the work, 
for the output and for coordination between various participants. He 
checks up at the beginning of each shot and takes the position of all the 


necessary elements (camera, actors, props and the set and props in hands 


of the artistes) and also at the time of final rehearsal according to the 


indications given 4m the shooting script. 


In short he assists the director in the technical and artistic 


aspects of work during the preparation of planning and during the course 
of execution of that planning i.e. shootings and requirements. In absence 
of continuity man he writes the continuity reports. 

3. The Production Manager: 

The Production Manager is responsible for the following operations :— 

a) helps the director for preparation of shooting 

b) Physical execution of work within the unit and the distribution 
of documents and materials amongst the various members of the "nit at the 
time of shooting. 

ec) Preparing the call sheets through Production Section, getting 
the sanction of the authorities for shooting and arranging for shooting. 

d) Ye mst submit all the vouchers, official receipts for all the 
items of evpenditure he entered into collecting them from the concerned 
parties and submit them to the Institute Production Manager through director 
as per his requirements based on the rules and regulations of the Government 
of India. This should be done within 24 hours from the last date of shooting 
failing which the student concerned will have to bear the expenses. 

e) Making necessary arrangements for shooting and checking up 
physically whether all the items required for shooting either indoor 
or outdoor are ready or not. 

f) To see that all the shooting and decoration properties are ready 
before shooting time. Also the required artistes are to be informed about 
shooting and requested to be presert in time at the shooting spot. 

g) To arrange for transport for artistes, equipment and materials 
for shootine at the outdoor with the help fx of the Production Manager of 
the Institute. 

h) He should prepare list of articles to be used for shooting 
indicating the source of its procurement, procure them for shooting and 


see that the same are returned to the party concerned when shooting is over, * 
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i) To bring the artistes for Rehearsal and for shooting 
as desired by the director. 


j) He should draw the raw stock from 3% Section through P.M. 
and collect unused raw stock from Acstt. Cameraman and retum it to 
S&G Section through Institute P.M. after shooting. 

; k) He should arrange for meals of the members of the Unit if 
the occasion arises at the cost of the members. 
4) Continuity Man:=- 

The Continuity Man is responsible for the following operations :— 

a) He should take notes of minutest details regarding continuity 
of all kinds during the course of shooting, as required in the continuity 
sheet and record the same on them. 

b) He should prepare daily production reports as suggested in 
the form after each day's shooting and submit them to the director 
immediately. 

c) He should watch the continuity of action, costumes, setting 
and set decoration etc, when the shooting is in progress or set is being 
constructed. 

d) Ye should be able to furnish et any time an exact numerical 


account. of the film that has been utilised as and when asked by the director. 


e) All the members of the Direction nit viz. Asstt. Director, 


Continuity Man, Production Manager should do their assigned jobs, in good 
faith and with sincerity and integrity. If any person is found neglecting 
his work at any stage or doing His work haphazardly amiin unsystematic 
manner it would be dealt with severely. Such negligence and carelessness 
in work while fulfillinz his duties end responsibilities in an offence 
of gross insubordination and may result in suspension or non-completion 


or non-assessment of his film exercise. 


NOTE: In the case of the three-man Unit from direction course the 
functions of the Assistant Director and the Continuity Man will 
be combined. ) 

Cameraman: - Cameraman is responsible for the following 

operations: 

a) He should get required equipment and accessories issued 
on his name for shooting from the Professor of Cinematography. 

b) te should get the magazine(s) ready duly loaded before 
shooting. 

c) As lighting department works directly under cameraman he 
must ensure that the necessary lighting equipments are placed at his 
disposal well in advance for carrying out the shooting programme. He 
should see that cat-walk is made ready and lights shifted hefore 
shooting time. 

d) Ye should watch the correctness of composition, frame <n? 
exposure for the shot under shooting @s desired by the Director. 

e) He should ensure that the movements of the camera either 
dollying, crane or panning according to the instructions of the director, 
are smooth and without jerks. 


£) He should watch the results from the Lab. and instruct in 


ease changes are requived in the results as desired by the Director 


through Prof. (C) only. 

g) Ye should also create feasible photographie special effects 
ag desired by the Director and required in the script after consulting 
Prof. (C). 


6. dst Assistant Cameraman: Ist Assistant Cameraman is responsible 
for the foll-wing operations: 
a) He should bring the camera on the shooting spot xt the beginning 


of shootin= and keep it away properly a*ter the shooting is over. 


b) He should load the camera as per instructions of the cameramen 
and/or Prof.(¢) and bring the loaded magazines on the spot of work along 
with the camera. 
c) He should light up the set or spot of work including the 


Artistes working in the shot under the instructions of the Cameran:r, 


d) 4e should attend to all arrangements required from camer: 
side during shooting. 

e) Ye should mload the exposed negative and properly can the 
same with adhesive tape and label it appropriately and submit it to the 


Laboratory for processing and inform the director when it is processed. \ 


onebe? he should clearly mention all the details including the test 


length in the beginning or end. 

f) He should assist the Cameraman in all his pre-shooting, shooting ‘ 
and post shooting duties. | 
7) 2nd_Assistant Cameraman:~a)He should look after all the equipments 

and accessories of camera section and 
safeguard them from any damage. 

b) He should keep record of the film and prepare daily 
camera reports and through the cameraman should submit them with the 
expose tO the Laboratory and a copy to A.P.(P) through the director. 

c) Ye should see that all the requirements of the laboratory 
are met with in connection with the exposed filn. 
d) Ye should assist the 1st assistant cameraman in all his pre= 

shooting and post-shooting duties. 
8. Recordist :- Recordist is responsible for the following eperations: 

a) He should get required length of tape and/or Raw sound film 
with the limit finally restricted by the Institute for shooting and other ; 


programmes from Professor (S.R. & S.E.) well before the shooting time. 
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b) He sheuld also get sanction of the Prof.(S.z.) to utilise 


the sound equimment and accessories for shooting and other programmes 
and should also inform any altration or modification in the programme. 

c) He should watch the correctness of sound recorded during 
the process of shooting and other programmes and inform the director 
accordingly every time after each shot. 

; d) He should transfer the sound immediately after the shooting 
and other programmes according to the instructions of the Director 2nd 
also see that the daily sound reports reach the Lab. along with expose 
and to A.P(P) through the director. His transfer schedule should be 
arranged in censultation with the Prof.S.E. and the transfer work should 
be done every day as far as possible. 

e) He should watch the results from the laboratory and instruct 
in case changes are required by the Director through Prof.(S.E. )only. 

f) He should also create, collect and/or record special sound 
effects desired by the Director and required in the script after consulting 
Prof. (S.E. ). 

g) Ye should do background music recording if the script needs 
and is allowed by the Institute to have the background music in the film. 

h) de should do the re-recording as desired by the director of the 
picture under Prof.s.R. & S.E. 


i) Ye should maintain and keep the equipment in working condition 


throughout. 
9. Assistant Recordist : Assistant Recordist is responsible for the 


following operations? co 


a) He should bring the sound recording machine in the recording 
booth at the time of shooting and connect the cables with the microphone 


before the time of shooting with the help of the Boom Man. 


aah 
b) He should disconnect the sound equipments immediately after 


the shooting and keep in the proper places as desired by Prof. (S.B.): 


c) He should attend to all arzangements required from sound 
side during shooting. 

d) He should unload the exposed tape and load the fresh roi. 
of tape as and when necessary. He should keep ihe exposed tape away 
safely. 

e) Ye should help the recordist in transfering the sound 
immediately after the shooting. 

f) Ye should keep records of sound and fill up the daily sound 
as well as transfer reports and submit to the Lab. along with the 
exposed through Prof.c.R.S. & S.E. 

g) He should assist the recordist in all his pre~shooting, 
shooting and pos! -shooti: 

h) He should help the recordist in testing and maintaining the 
equipment and should also keep the history of the equipment during shootin. 
10. Boom-man :- Beom-man is responsible fos: the following operations: 

a) Boom-mer. shculd control the movement or boom and mike ds-‘r 
the shooting as per instructions from the tec ordist. 

b) Ye should exsure that the mike, boom and recording equipment 


are all placed in orjer and duly connected before the time of the shooting 


ce 


with the help of the Asstt. resordis 

c) He should wind up 231 the equipments and cables after the 
shooting and place then in proper place with the help of the ‘ssistant 
Recordist. 

a) He should assist the Assistant Recordist and Recordist in 
all their pre-shooling, sliocting and post-~shooting duties. 

e) He should oi1, and clean boom every day of the shooting and 


try to repair 4° 9-7 se -arcenan- 
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Editor: Editor is responsible for the following operations under 
the supervision of Director and Prof. (£). 
a) Assembly of negatives 
b) Rough cut 
ce) Discussion with unit 
d) Incorporating change and Yegative cutting. 
e) Optical effects Chart preparation. 
f) Post synchronization 
Negative cutting 
h) Laying of tracks for Re-recordinz & marking R.R. Print. 
Assistant Editor: Assistant Editor is responsible for the following 
operations - 
a) He should keep various shots and various sound tracks properly 
labelled and properly canned. 
b) 4e should assist the editor in all his work. 
XVI : Rules of Conduct : 
a) It is made explicitly clear that the Director of the film 
is the head of the student Units and, therefore, should exercise complote 
authority, either directly or by delegating his powers to other members 
of the direction unit over all the menbers of the Unit. 
b) Unauthorised persons and particularly students who do not 
belong to the "nit, should be- courteously, but firhly sent away from 
the shooting spot, except in cases where the-students visit the set 
for study purposes accompanied by a teacher. 


c) Complete silence is to be maintained duriny the takes and the 


rehearsals. The horn should be used only when necessary. 

d) The senior officer of the Institute on the spot would report 
to the Principal in the caces where negligence has been proved for necew 
ssary action including the director if he is not found to be competent 


enough to maintain discipline and order when he is in charge on the spot. 


-- 66 


bbe 

e) Before, during and after the shooting of the film, in the 
eyes of the Institute the respective director of the film is completely 
responsible for submission of reports, planning and arranging for 
shooting, projection, editing, music recordinr, re-recording and other 
Production work. At the same time, other members of the ™it such as 
Assistant Director, Production Manager, Continuity Man and the members 
of the camera, sound, editing crew are responsible to the director as 
well as to the authorities of the Institute. 

f) It is essential that each member of the shooting Unit, 
irrespective of the personal relations, between the various members, 
should discipline himself and unite morally and materially so as to obtain 
the best possible results, setting in this manner a consistent example 
of professional integrity. 

g) The attention of the students is specially drawn to the fact 
that if the overall responsibility of the director takes a particularly 
personal character at the Institute, it is so because the film is of 
short duration and the student in charge is able to come into very close 
contact with all the phases of the production of the film and the student 
is, thus to get an experience of all phases of the motion picture 
production. If the director is found lacking in the above quality, the 
Institute reserves the right. to suspend his film. 

MOsT_ IMPORTANT: - 

If any complaint is received by the Institute in writing from any 
member of the Unit arainst any other member of the Unit including the 
Director in connection with his insubordination and non-cooperative 
behaviour and if the Institute is convinced about this charge, and finds 
truth therein, the person, who is proved to be the defaulver, will not be 
alloved to make his film and if he has already made his film, this will 


not be assessed for his final examination results. 
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Procedure of Production in the Institute 
Production Step Responsibility 
A = Pre-shooting Stage : 
Submission of the Idea in the form of s:mopsis. Director 
Approval of the Prof. (D) and Principal. 


Submission, of the full story or full subject on the 


basis of approved synopsis. Approval of Prof. (D) 


and Principal. 

Procurement of the copyright of the story from another Director 
through 

author - particulars of which to be submitted by the Production 
Section. 

Director. 

Submission of the treatment on the basis of approved Director 

story. Approval of Prof.(D) and Principal. 

Submission of the shooting script on the basis of the 

approved troatment. Approval of Prof.(D) and Principal. 

Submission of the Directorial Planning on Pre-shooting Director 

dope sheet (Form "0.14) and sample timing sheet (Form No.15) 

Approval by Prof. (D) 

Cyclostyling of the copies of the approved script and Dire¢tor 

distribution of these copies to the members of the Unit 

Distribution of cyclostyled copies of the scripts to the Institute 
Production 

members of the concerned staff. - Manager 

Holding the script conference with the Unit members Director 

and the staff supervisors under Prof. (D) of Principal 

where the Director of the Tilm would explain his 


directorial plan. Suggestions mde by unit members 


if approved by Prof. (D)/Principal should be incorporated. 


Booking of dates with Production Manager for 2-U : Director 


Projects Pre-recording and Pre-shooting works. 

Approval of Production Planning, schedule and Director 
various listings by Prof. (P) 

“olding the Production Conference with the Unit 

members and the staf* supervisors under Prof. (P) 

or penetra where the Director would explain the 


production planning. All the complex problems of 


production from different technical sections would be 


sorted out here and solutions given for smooth executions 


of the work. 

Submission of the budget incorporating the requirements Director 
through 

of Pre-shooting, shooting and Post~shooting stages Institute 
Production 

which are not available in the Institute including Cast, Manager 

transport charges for location hunting and calling 

artistes for dubbing etc. on Budget Breakdown Sheet 

(Form No.13) with details on its back side. 

Execution of 2-1) Projects work Director 

Approval of Budget Proposal by Principal through Institute 
Production 

Prof. (P) Manager 

Finalisation of all shooting arrangements including Director 

casting, Sets, property, costumes; wardrobe etc. and 

submiscion of report to this effect to Prof. (P) 

Issue of call sheets (Form No.17) to concerned staff Director 
through 

by circulation and students by notification on Institute 
Production 

Production Notice Board. Manager 

B - Shooting Stage Director 

Submission of following day-to-dey shooting reports i 

daily to officials mentioned on each sheet after 

collecting them from the following members mentioned 


in front of oach :- 


Jo 


a) Daily Production Report (Form "o.21) Continuity Man 
b) Continuity Sheet (Form No.20) or Asstt.Director. 


c) Daily Sound Report (Form No.19) Recordist 
d) Daily Camera Report (Form No. 18) Cameraman 


Issue of day-to-day call sheet (Form Institute 
No.17) to concerned staff by circulation Production Manercor 
and to students by notification on 
Production notice board. 

tine Stage i 
Mort of the following programmes are usually conducted 
by other members of the nit however Director is always 
at the back of all tnese activisies. It is the Director only 
who takes initiative in getting this work done and co-ordinat-- 
these programmes. And only he takes the final decisions <: 
various stages under proper guidance by the respective proiessors 
viz - Prof.(E), Prof. (M) and Prof.(S.R. & S.E.) for technical 
difficulties and under the general supervision and the guidance 
of Prof. (D) or Principal. Accordingly Director cannot absorb 
himself from his responsibilities for this work as well, 
Sending the exposed picture negative to Laboratory pept. Cameraman’ 
accompanied by the original copies of the daily camera itd 
reports (Form No.18) and with the Lab. ordér (Form v0.22) 
dyly anthorised by Prof.(¢) (This practice is to be 
followed up even in subsequent orders as well to the 


Laboratory, ) 


Sound recorded on tape to be transferred optically Recordist/ 
Director 


on film and the transfer to be sent to laboratory along 


with the original copies of the daily sound report/daily 
Transfer report (form No.i9) and with the Lab. order form 
dusly authorised by Prof. (S.R.S.i.) (This practice is to be 
followed up even in subsequent orders as well to the 


Laboratory). 


(As a rule, sound would be transferred within 

24 hours of its recording and on the following day 
of last shooting day. Director should follow up his 
transfer work as per this system. ) 


("ote - The Sound Department should send the order to 


Lab. as "Develop and print" for the Effects, the dubbed 


dialogues, Commentary, Bakkground Music transfers and 


rest all only for developing alone viz - synchronous 


should send the order to Lab. for developing only all 

picture negatives. Usually these instructions should be 

followed by both the above departments unless otherwise 

decided or instructed by the Principal or Prof. (E) in 

special circumstances. ) 

Picture and Sound Negatives are to be processed only Director 

through 

and sent to the Editing department for Assembly. Lab-in-Charge 
(Note - Unless the failure of power or equipments 

the Laboratory is expected to deliver the material 

within one day if it is required only to be processed, 

and within two days if it is required to be processed 

and printed. Accordingly the Director concerned should 

follow up Lab. work for his film and enquire the progress 

from the Laboratory supervisor.) 
The editor would remove from the Picture negative. Director 

through 

The ".C.takes and would assemble the 0.K.takes with Editor 
the respective and relative sounds. Both these negatives. 

would be sent to Lab. for combined rush print accompanied 
by the Lab. order (Form "0.22) duly authorised by Prof. 

(E) 
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The Lab. in charge would prepare the combined rush 
print within 24 hours of the receipt and inform 
Production Section for fixing preview screening and 
subsequently send the same to the editing department. 
Projection of 1st combined rush print where the takes 


would be finally selected. 


On the basis of above takes selection the dubbing 

of synchronous dialogues would take place. 

Transfer of item "o.33 and to be sent to Lab. for 
processing and printing. 

Iab.in charge would send the negative and the print 

of Item 34 to Editing department. 

Editor vould incorporate these dubbed dialogues in 
work print and in the sound negative and send the 
sound negative to Lab. for making separate sound print. 


Lab. in charge would prepare the separate sound print 


Director/ 
Editor/ 
Recordist/ 

Cameraman. 


Director/ 
Editor/ 
Recordist 


Director/ 
Recordist 


Director 
through 
Lab.in Charge 


Director 
through 


and send to editing dept. Lab. in charge. 


Editor would start preparing the rough cut and smooth 
cut in consultation with the Director under Prof. 
and Prof.D. 

The Director would arrange screening of the smooth 
cut for Prof.(&), Prof.(D) and Principal and invite 
their suggestions for improvement and for Prof. (M) 
for preview for music composition —- 

Editor would incorporate the suggestions of Prof. (E), 
(D) and Principal and prepare the final cut. 
Director should fix up the preview screening of final 
cut (Rush print with final length) for approval of 
Prof.(£), (D) and Principal and for Pro?.(M) for music 


composition. 


Bditor/ 
Director 


Director/ 
Editor 


Director/ 
Editor 
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The Lab. in charge would prepare the combined rush Director 
through 
print within 24 hours of the receipt and inform Lab-in- 
Charge 
Production Section for fixing preview screening and 


subsequently send the same to the editing department. 


Projection of 1st combined rush print where the takes Director/ 
Editor/ 

_would be finally selected. Recordist/ 
Cameraman. 


On the basis of above takes selection the dubbing Director/ 
Editor/ 
of synchronous dialogues would take place. Recordist 


Transfer of item "o.33 and to be sent to Lab. for Director/ 
Recordist 
processing and printing. 


Lab.in charge would send the negative and the print Director 
through 
of Item 34 to Editing departmert. Lab.in Charge 


Editor vould incorporate these dubbed dialogues in 


work print and in the sound negative and send the 
sound negative to Lab. for making separate sound print. 
Lab. in charge would prepare the separate sound print Director 


through 
and send to editing dept. Lab. in charge. 


Editor would start preparing the rough cut and smooth Editor/ 
i Director 


cut in consultation with the Director under Prof.E 
and Prof.D. 
The Director would arrange screening of the smooth Directox/ 
cut for Prof. (&), Prof. (D) and Principal and invite via 
their supgestions for improvement and for Prof. (M) 
for preview for music composition - 
Editor would incorporate the suggestions of Prof. (8), Director/ 
Editor 
(D) and Principal and prepare the final cut. 
Director should fix up the preview screening of final Director/ 
cut (Rush print with final length) for approval of - 
Prof. (£), (D) and Principal and for Pro?.(M) for music 


composition. 


42. 


43. 
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Director should book the dates for Effects recording, Director/ 
; Editor 


commentory recordin; and B.G.Music recording and 
also for Re-recording (Trial and 7inal) with Production 


Section after consulting the editing department. 


The editor should in the meantime Prepare the final Hditor/ 
Director 


editing report (Form No.24) and submit the same to 
the Director to enable him to work out his effects 


recording plan, commentary and the Background Music Plan. 


The Director should prepare his plans of Director 


a) Effects recording, 

b) Commentary recording, and 

c) Background Music recording after 

consulting the Prof. of Direction or the respective 

subject Professor. 

(a} The sound effects recording plan should be worked out, 
on plain sheets in triplicate as per the following 
columns : 

1. Sr. Yo.2, Scene 0.3, Shot No. 

4. Particulars of Effects required 

5. Length in terms of footage 

6. Arrangements required 

7. Spot of recording 

8. Remarks 

The original copy should be given to the Recordist, 
the duplicate to A.P.(P) and the Triplicate for the 


Director, 


(>) The plan of the commentory Recording should be worked 


out as per the following columns in triplicate on plain 
paper: 
1. Sr. No. 2. Scene Mo. 3. Shot Mo. 


4. Length in terms of footage. 


5. Commentary. 

6. Commentators required. 

7. Remarks -- Approval of Prof. (D)/ Principal is 
necessary for this commentary. The original 
shovld be given to the commentator, duplicate 


to A.P.(P) and Triplicate to be kept with the 


Director for his reference. 


(c) The plan of the background Music Recording is 
to be worked out on the Background Music Recording 


sheet ("orm o.10) and Prof.(M) should be consulted 


on this. Approval of Prof.(D)/Principal should be 

obtained on all the above before circulating. 
Director should see the msic poaroett ion and attend Director 
the music rehearsal conducted by A.P(M). 
Director should execute the programmes of commentary Director/ 


Recordist/ 
recording, sound effects recording and Background A.P (M) 


Music recording as per his earlier booking by making 


necessary prior arrangements. 
effects, 
The Recordist should transfer the sound/ commentary Director 
through 
and background music and send them to Lab. in charge Recordist 
for processing and printing. 
The Lab. in charge should send the above negative Director 
m through 
alone with the print duly processed to the editing Tes. an 
chercss 
department. 
("ote - The director should write the continuity sheets 
for all the recordings in the post shootin: stage. 
Also proper announcements should be made each time before 
each take and all these announcements for 0.K. takes should 
be transferred to enlighten the editor; and be accompanied 
by those relevant continuity sheets for ready reference 


of the editor). 


PP 
During this time the editor should cut the negative 
as per the finalised length of such print and send the 
order for opticals to the Lab. in -Charge on optical 
effects order sheet (Form No.23) 
Lab.-in-Charge would prepare the opticals and send 


the negative of opticals to the editing department. 


Editor should incorporate the Dupe negative of opticals 
into the original picture negative and along with the 
corresponding sound negative - may be of synchronous 
dialogues of commentary as the case may be — would 
sond to Lab.in.charge for preparing the Re-re cording 
Print. 


The Lab-in-Charge would prepare the R.R. print with 


the same to the editing department. 

The Editor meanwhile would lay all the tracks 

on the basis and with the help of finalised rush print 
and mark the R.R. print for re-recording. 

As per the booking of trial Re-recording the Editor 
would show all the R.R.Tracks and R. R.copy to Prof. (E), 
Prof. (D) and Principal along with his Director and 
recordist to enable them to understand their suggestions 
for improvement and execution of R. R 

The Editor would incorporate all the suggestions 

made by Prof.(&), Prof.(D) and Principal in tracks 
prepared for RR. ard markings of R.R. Print and 
accordingly would prepare the re-recording sue sheets 


(Form 0.25). 


Editor/ 
Director 


Director 
through 
Lab-in- 
charge 


Editor/ 
Director 


Director 
through 
light suggestion and after checking it, would send lab. in. Charge 


Editor/ 
Director 


Dire ctor/ 
Editor/ 
Recardist 


Editor/ 
Director 


LTE 
The Recordist as per the scheduled programme of Ree 


recording would re-record the tracks. Director 


The Recordist should transfer the 0.K. take of re- Recordis’ 
Director 

recorded track «nd send the same to the Lab-in-Charge 

with Lab. order for only processing. 

Iab.-in-Charge would process the negative of R.R.track Director 
through 

and send to the editing department. Iab-in-Charge. 

The Editor would syne the sound negative of R.R. Editor/ 
Director 

track with the original picture negative and send both 

the negatives to I,ab.in-Charge for 1st final composite 

print. 

On the basis of the R.R.copy with few necessary changes Director 
through Lab. 

in light suggestions already made, the Lab.-inchagge -in-Charge/ 
light Sug- 

would get the revision made in the Light suggestion gestor. 

plan for final printing - 

Lab-in-Charge would make the final composite print Director 
through 

and send it to the editing department. Lab-in-Charge 

The Editor would check the final composite print Editor/ 
Director 

for 0.K. 

Director would fix up the date for gensral screening Director & 
other 

with Production Manager and invite all persons inclu- members of 
the unit 

ding staff, students guests who helped him in 

realisation of the film. The other members of the 

Mit also can invite their guests who may have helped 

them in their work for the production of this film, 

in this general screening. 

The Director should submit a fortnightly progress Direetor 

report (Form No.27) to Asstt. Prof.(P) on even of 

every 15th and 30th of each month till completion of 


chis film. 


aa 


Copyright Pndorsenent Zorm: 


I, the undersigneé, Shri__ 


residing at 


student of the Film Institute of India, Poonz-* in the 


:d year of the _ —_ ea! ee = Course 


hereby certify that the idea/story/treatment/script and / or 


songs written for my Giploma film entitled 


att 2s = are my own originel works and 


have not been conieé from any other source. The original story 


is written by Mr. en and I 


enclose his letter in originel with a true copy releasing his 


copyright and allowing me to film the subject. 


I have read the Procedure an¢ Rules for shooting the 
film in the Film Institute of India, Too 4, and hercby dec 
explicitly that I abide by them all and also =gree to abide }; 
such other rules and procecure frames ovt by the Instituic 
time to time. 


I herebv further expressly declare that I will not plan 
other subicet for production as the above has been accepted 
for the purpose and also will not make any changes the-rein dor- 
ing the covrse of shooting or cditing or making of this film. 


I hereby confirn that in case, for whatever reasons, I 
am suspended from making a film based on the above decuments, the 
Institute reserves the right of assigning that subject to any 
other student whom the Institute thinks fit to carry ovt the 
assignment, as I hereby give away all the licn on copyrights of 
this subject to the Institute for film production, publicity, 
exploitation and I have no lien on that subject whatsoever from 
any of the legal standpoints. 


(Signature) 


Date 


First copy should be filed in the guard file anc 2nd one in 
the students file. 


Bee Subject :~ . 


capita cost of training at the Institute will not 


At 4 


increase due to inerease in the duration of courses, | 

as it is anticipated that with the introduction of nu the a 

the Television course, the number of admission to feature fi 

the Institute will go up. : essential : 
has since 1 


26 The idvisory Committee may give thought to 


this question and advise whether there should be in the mat: 

separate course for the Television work or the 1)1 

duration of the existing courses (Excepting Screen adequate pi 

. Play Writing), be extended by one year While at 4 
: profession: 

also get 

experience 

eatecae A l guest-lect: 


already ac 
any furthe 
a pre=requ: 

2) | 
ship for a 
different | 
ship for ti 
Writing co 
in Sound Re 
among the c 
is 100%. § 


Institute « 


- 


is neither 


nor would t 


— 18-2 cabet 


Consent Contract Zorn - (Por Artistes, Yoealicts Appendix - 2 


and Musicians) 


The Principal, : (Separate cony for 
‘Film Institute of India, separate Artiste 


Tay Collere Road, PO in duvlicate). 


Name : x 2 EVD te! x 
TT a 


medrese, “ss se AL 
Film Title : B/W Colour 


Rate Py _ No. of Days : - @otal fs. 


Costumes : Fitting Size =: 


Instrument : H Vocalist 


Report Make-up 
Time tine 


Ready ; 


time}, _ Place of Report 


| 


The undersigned for good and valuable consideration hereby 
releases you, your successors, representatives and assignees ‘and all 


‘persons privy to vou or claiming by, throveh or under you, from any 


and all claims, demands and causcs of action of every nature and kind 
arising out of, or connected with the photographs and recordings of 
the undersigned taken by you or your representatives and the use 
thereof as you may deem fit and the undersigned hereby consents t.at 
you may take such vhotogriphs énd- recordings and that you may usc, 
reproduce and publish the same in the minner and context and with 
such sound, music and dialogues as you may deem advisable, - 


I alse hereby consent to accept 411 responsibilities for 


any injury that I may sustiin as a result of any accident or incident 


that may occur during the course of the shooting and rehearsals and 
recordings of the above film of the Institute. 


Yours very truly, 


Form Ho. Name of the Form 


Pre-Shooting dope sheet 


= 
. 


Sample timing sheet 


Character and casting sheet 


Breakdown script-cum—-shooting schedule 


Breakdown sheet 


Shooting schedule 


Credits list 


2-U Projects 


Songs ané@ Song-cum—Dance Music Shee+ 


Oo ON WO F AN ff 


See eo. tise. Se 


aro et 
ZS 


Pero peer ty 


Costunes 


ar 
Le) 


Warérobe 

Budget Breakdown sheet 
Call sheet 

Daily Production Report 


Continuity Sheet 


Daily Camera Report 


Daily Sound Report 

Iab.order forn 

Final Uditing Report 

Back Ground Music Recording sheet 
Optical effects order sheet 
Re-recording cuc 

Daily Expense sheet 


Fortnightly progress Report 
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4. PRODUCTION BREAKDOWN | SHEET NO : i 


Film Institute of India, | Title : 
Chiplunkar Road, | 
Poona-4. Unit : 


Set/Location : 


| DAY/NIGHT 


2U Projects VISUAL: 
Day/|_ = an 
Date | __ 


SOUND : 


Description of Sczne Seq. | Sce. 


Characters 


EXTRAS 


EFFECTS MUSIC ‘ REMARKS 


31PNUK—2/Film Poona/63—20-12-63—50 Bs. 


$.Director. 


———— <<  “~ 
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z TRIPLICATE 
+ BA L-22 
| 23. OPTICAL EFFECTS ORDER | Sheet 
Film Institute of India | Title = No 2) 2905 
4, > \ 
Eoonesty Unit : Year: 
‘ Director : S Cameraman : Editor 
Dy: 
The Lab. Supervisor Date : 
Please make the opticals as per the following instructions : 
No. of Fades : Wanted On : 
No. of Dissolves : (Date) 


No. of Wipes = 


Super impose footage : 


Other effects : 


Optical Dupe : 


Please make a Blow Print. 


| Date : Professor of Editing. 
‘Straight Dupe : 2 
Total Dupe : = 
Total B/W Print : Date : Student Editor. 


Distribution of copies : Orig. to Lab.; Duplicate to APP.; Trip.: 
GIPN—FW—30 F. 1. Poona/65—28-5-66-—10 Bks. 


Dept. Copy. 
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DUPLICATE 
| Ne 872 
] 
| zs z 
| | 28. PROGRESS FILM INSTITUTE OF INDIA i if 
|) STATEMENT POONA-4. SHEET NO : | 
| é aa JET CP ER, r = at es eee | 
| eves Year Students’ | To be submitted to the Principal then | ‘ortnight ending on 
Diploma Films/ Prof. (D) on the eve of every comet pecs 
| Exercises | 15 th & 30th of each month (Date) 
1 ~ ——$— 
oe | Unit Numbers | 
i! a, ewes bees fm es fae: lee mn FT —_— | —' ——- ———— 
I. | Student | | 
} | Director : | 
1 | 
| | | 
1 | | 
] \ ‘ 
in | 
|| 2. | Title of | 
| the film : | 
| 
| | 
1 
} | 
} | 
' | 
PRODUCTION STEPS : A. Pre-Shooting Stage : i 
\\" 3, | Approva of Idea/Synop- | | eee 
OR ae sis. Rf] hit _ 
| oe ee ee ee {| bee 
\\4 Approval of Story bit | 
Wii ae cee © oo ord (amet (ica = 5 aces (ame | Seca | | if # 
\ 5. | Copyright Procurement | | Ree | 
4 (—|—— ——————— a i - | ———— ——| 
i 6. | Approval of Treatment | | | f 
\ ah eee See A ee re ste ae 
7. | Approval of Script Ay | ma | ee 
} 8. | Distribution of Cyclo- | | 
} styled Copies Cent cal Shy See 7 | See 
' 9. | Approval of Directorial | | | 
Gil eaal mulenninge se peek a F 
| Script Conference | | 
: nue Approval of Castin \ | | 
} tal Location Hunting and | = far ; pipe dy 
| | Finalization oe aes ee ae : 
3 Approval of Production | | | 
eo} Sannin ee Oe ee es 
+ | 14. | Production Conference | | | | | 
hp ee none ee =.= ass ee wales % 
| 15. | Approval of Budget Pro- | | 
‘ aa _ posal =e a es ee ee MN | 
1 | 16. | 2-U. Projects Work | | | 


PRODUCTION STEPS 


B. Shooting Stage 


aot Unit Numbers 3 | 


18. Last Shooting Date 


Submission of all Shoot- | 
ing reports. | 
PRODUCTION STEPS 


| | 
Me 


me 
| 


C. Post Shooti 


| 20. | Transfer of Dialogues 


2 Processing of Picture) | 
|_& Sound Negatives |_| 
22. Combined. Rush Print 


eo ecouplered 

23, | Projection of Combined | 
|| DUS ves amie 2 

24, | Dubbing/Effects/Record- 
beh ll 


25. | Transfer of 24 | | 


| |ag, | Pracessing/Printing a 

“Separate Sound Print_| 
27. : 
made 


28. | Rough Cut Made 


29. | Smooth Cut made 


“Projection of Smooth 
aes Cut ec -arP 
Brought to final edited 
31. 
length 


; | 
32. | Projection of Final Cut 


33. | B.G. Music Recording | 


34. | Music track transferred | 


| Music track processed |” 
Bee Printed 


Neg.-Cutting-Opticals | 
3c; Ordered | 
| 37, | Opticals made & Pro-| 
; cessed 


38 Opticals incorporated | 
. ~ | Neg. sent for RR. 


39. | R.R. Copy made 


Sound tracks layed & 
“OA ee pring duly marked 


4l. | Re-recording 


42. | R.R. Track transferred 


Pict. Neg. & R. R. Neg. 
“| synced 
i! ic | Final Composite Print 


ng Stage 


If he/she fails to pay the dues by 30th November, he/she shall pay 

an additional delay fine of fs.3/-. If he/she fails to pay his/her 
dues on or before 15th December his/her name will be struck off the roll. 
Thereafter he/she may be re~admitted on payment of arrear dues and a 
further fine of 3. 3/- and readmission fee of Rse5/- provided such- 
aaeaniceion is sought before 31st December. Payment of dues under 
these paragraphs does not confer any right to re-admission, the grant 
of which will be at the discretion of the Principal. 
Note: i) Yo tuition fee will be refunded under any circumstances. 

4i) Security deposit will be refunded either after the diploma 
ekamination is over, or when the student discontinues his study. 

- 4ii) Livimy evpenses on & moderate standard for a student in Pooné 
City excluding tuition fee iis about Rs.150/- per month. Besides tuition 
fee, the students should provide for above Rs-200/- for purchase of 
important text books. Acting studénts are required to provide themselves 
with prescribed costumes for dence, swimming, physical educati n, hor:>- 
riding, at their cost. 

iz) A repeater who is exempted from attending classes is not 


charged the tuition fee. 


Hostel: 
The girl students who intend to Eeean of hostel facilities have 
to make an application in the prescribed form seeking admission to the 


hostel,. They have to pay the eae fees: 


i) Yostel admission iid io payable at the time of first allotment 
of seat. 


ii) Yostel rent - Rs.80/— for the I term and 
100/- for the II term. 


4ii) Yostel deposit 10/- refundable «then the student 
leaves the Hostel. 


————_———O— NK 


AA 
iv) Mass Deposit = Rs 50/- refundable when the student 
leaves the Hostel. i 
vy) Electricity and 10/- for the I term and " 
water charge 15/- for the IT term. i 
Ls Wil 
vi) Mess ad¥ance 50/- for the first month. { 


Actual bill mst be settled at she 
beginning of each month. 


vii) Pot ghare - per year +0 cover the breakages 
% depreciation of kitchen utensils 
and crockery. 

“ot water will be arranged on extra payment of 25 paise per 
pucket. 
vote: (These charges will have to be paid by the applicant in advance, 
at the time of her admission to the Hostel. Students will be allowed ‘ 
to occupy their seats only after payment of charges )+ 
TIL) Games # Association fees? 

A student has to pay Games fee of qs210/= per term which is payable 
along with the tuition fee. 

Each student shall pay for each term 4n amount uf is.5/- with the 
tuiti n fee, towards the students! association fee. 
2. Waivine of fees and fines? 
Fees: There is no provision to waive fees neither in whole or in: perte 
Ag such, no request to waive the fees will be entertained. In mos% 
deservin, cases, on an application made by @ student, his case for giving 
help from the Students tak Aid Fund, is considered. 
Fines: No delay fines on fees are waived to any student including @ 
scholarship holder of the Institute or in case of @ student getting 
financial assistance from any other sources- In deserving cases, where 
non-payment is beyond the control of the student who fails to pay within 
a prescribed period after making siz attempts on his part, the Principal 


may at his discretion waive the fine either in pirt or full. 


w= 1 = 


3. Charges for studio hire and other facilities to 
producers. 


ide 


Though the studio facilities available for film production 
in the Institute are mainly meant for students undergoing training 
in the Institute, in exceptional cases and primarily in the interest | 
of students, the studio and other facilities are made available to 
outside producers on ad application made in advance to the Principal, 
for production of the films during the vacations that is from 14th 
October to 15th November and from 1st May, to 30th June. 
4. Exploitation of films 
i) Sale to students: The diploma films are the properties of 
the Institute and the Institute has got the sole right on the films. ‘ 
However, these films can be lent to the diploma holders on certain ( 
terms and conditions which are at Schedule 38. 1 
ii) Commercial rights: The rights of both the negative and 
positive copies of the diploma films vest with the Film Institute 
and no diploma holder, who has produced the film, has any right over ' 
the film including the right of commercial exploitation of the filns. 
These rights vest with the Principal of the Film Institute of India. 

iii) Non~Commercial rights: Since the Institute is an educational 
Institute, the films may be made available for hon—commercial exploitation 
such as educational purpose, for getting an employment for diploma 
holder. The films also can be made available to Film Societies, 
Nniversities, Charity Shows etc. A nominal rent may be charged in such 
eases but the Principal has d&screation to exempt these charges in 
exceptional cases. 

iv) T.V. Rights: The Institute intends to Pygduce films far the 
purpose of T.V. and may either lend or seZl the — various T.V. 
stations on terms and conditions which are to be drawn up in consultation 


with the All India Radio. 
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stus_and application fee. 


Sale_of Prospectus? The Institute prints its i 
Prospectus every yeare Its copies are published in "i 
advance and are normally available late in February. i 
The nominal price of a copy of Prospectus isRe.1/-. | 
The sale is made only against Crossed Indian Postal 
Order in the name of the Principal, Film Institute of Indiae 
No any other mode of payment such as Cash, Money Order, 
Chegite, Bank Draft etc. is accepiable. Complimentary 
copies also are sent to various Enbassiec, State Governnents, 
Director of Information of each state, Colleges etc. These 
are also given to distinguished visitors +o the Institute. 
The approximate number of copies required per year at presen’ f 
is about 5000 to 6000. : 

Application tee? Bech candidate while making an 


application for admission has to send a Srosved Indier 
Order of B.5/~- in the name of *he Principal, Film Inst’ ° 9 
of India towards the applicevion fee. Tf abandidate sv» 


an application for en alternative course also, he should H 
remit two postal orders of Ps.5/- each. Ho apoli cation without 
the Postal Order is entertained umMer any circumstances. The 
approximate number of applications received per year for all 

the courses conducted by the nstitute is between 600 and 700. 


The Government har agreed to start research 
fello in the Institute. One research fellowship will - 
be available for each course. ho veseevch fellow will get 

a fellowship of Ps. 200/- per mensem for & period of two years. 
The fuctis for meeting the expenditure arc to be colleéted by 
way of donations from the industry and tne felio wship will 

be started subject to avallability of sufficient funds. The 
donations arc creditable to the Govt. account direct. 


ii) Scholarships? Various State Governments and private , 
bodies like Seigeet Natak Smgem, Madras, have institutes 
scholarships for students studying in this Institute. «vren 


scholarships are awarded also by vhilouthruphists from the 


Film Industry to deserving stvdents in sclected course These 
scholarships are granted only to the limit and extent td\which 
the donor has agreed. 


“2 1G = 
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iii) Gold Medals: Those students who stand first at 
their Diploma examinations in Cinematography and Sound 
Recording and Sound Engineering courses are at present awarded 
each year a Gold Medal the value of which is 's.250/— apnro- 
ximately. The donor of this award is Shri Kalidas Gupta of 
Calcutta, and the medals have been instituted in the name of 
his late brother P.S.(Bulu) Dass Gupta. 
It*igelso proposed to institute Gold Medals for 
awarding to the best Diploma-holders in other courses out 
of donations expected from eminent persons connected with the 
film industry. 
iv) Students' Aid Fund: Contribution to the students 
Aid Fund of the Film Institute are accepted from the public. 
The students also have to contribute to this Fund at Re.1/- 
per student, every year. The Government contributes to this 


Fund to a certain extent. The Institute is empowered to ccllect 
funds by conducting entertainnent programmes, such as dranas, 
film shows, exhibitions etc. 


1, Scholarships: 
The Institute is granting scholarhips to its students 


on merit-cum-indigent circumstances to the extent sf 10 per cent 
of the seats allotted to each course. Scholarship holder is 
eligible to draw his scholarship at the rate of Is.75/— per month, 
which is tenable for 10 months during the academic year. 


2. Guest and Part-time lecturers: 
The guest and part-time lecturers engaged by this 

Institute are paid at the following rates. 

1. Guest Lecturers: 

i) Central Govt. Officials: Central Government officials are 
paid an honorarium of [s.25/- (Rupees twenty five only) per 
lecture. The rate of payment is reduced to Ps.15/— (Rupees fifteen 
only) per lecture for the second and for each subsequent lecture 
delivered by an official on the same subject in the same session. 
Where the official concerned comes from an outstation and is 
paid travelling and daily allowance, the rates of honorarium 
will be reduced to fs.20/- (Rupees twenty only) and %.10/-" 

(Rupees ten only) respectively. The total amount of honorarium 
payable to any such official shall not exceed %.300/— (Rupees 
three hundred only) in any financial year. 


“Er 

ii) State Govt. Officials: State Govt. officials are 
paid honorarium at the same rates at which it is payable to 
Central Govt. officials under-sub-para (i) above and also 
subject to the conditions stated therein. 


iii) Non-officials: 


For 1st lecture (Local) oe Ps. 40/= 


For ist lecture (Outside) .. 9s.50/~ Plus TA and DA 
as admissible, 


For 2nd and subsequent lectures 
delivered on the same subject in : 
the same session (Local) oe —-B8.30/— 


(Outside) .. &.50/— Plus TA and DA 
as admissible. 


2. Part-time Lecturers: 
i) Central Government Officials: Central Govt. officials 
are paid an honorarium at the following rates?- 


(a) Officials from out-stations ) Bs.15/— (Rupees fifteen 
who are paid travelling and ) only)per leeture. 
daily allowance. ) 


(pb) Officials who are not paid 
- travelling & daily allowance 


) ps.20/-(Rupees twenty only) 
; per lecture. 

ii) State Govt. Officials: State Govt. officials are paid 
honorarium at the same rates at which honorarium is payable 
to Central officials under sub-para(8) (i) above. 


iii) Non-Officials: 


per lecture (Local) .» Ps. 40/— 
(Outside)... Ps.40/— Plus TA and DA as 
admissible. 
3, Entrance Examination (Screenplay Writing, Direction, 
Motion Picture Photozravhy, Sound Recording and Sound 


ineering and Editing.) 


Written Test 
i)Paper Setters: The details relating to paver setters for 


the Entrance Examination are as follows? 


woell6 = 


Subject No. of Bate of payment 
paper setters. for setting 
question papers. 


1) General Know- 3 Ps. 100/— each. 
ledge. 

2) English = 
Composition. 2 -do- 


3) Science: A 
i) Physics 1 =do- 
ii) Chemistry 1 -do- 


ii) Paper Examiners: Examiners of paners are appointed 
for each subject and they are paid at the rate of 
Re.1/- per answer book assessed. Normally, each 
examiner will get about 100 answer papers for 
examination. 

iii) Accommodation, Furniture etc.etc.: The Institute does 

not possess its own accommodation for holding the 
examination at Bombay, Delhi, Calcutta and Madras and 
therefore, the accommodation has to be hired every year. 
At present, these tests are held at a) Antonio D! Silva 
School, )'-Silva Road, Dadar, Bombay, b) Jawaharlal 
Nehru Higher Secondary School, (Har, Court Butler 
High School), New Delhi c) Mitra Institutions (Main), 
Multi-purpose Higher Secondary School, 60-V, Suryasen 
Street, Calcutta-9 and d) Adarsha Vidyalaya, 82, Peters 
Road, Roya pettah, Madras-14. The rates of hire of 
accommodation, furniture, electricity charges, contingent 
expenses vary place to place. 

iv)Conductors: The conductors, who are from among the members 


of the staff of the Institute are apnointed every, year 
for each centre. They get incidental expenses, incurred 
by them for transport of materials required for conducting 
the examinations. 

v)Invigilators: At each centre invigilators are appointed 
for supervising the examinations. The number of invigi- 
lators depends upon thenumber of candidates, appearing 
at each centre and the nature of the hall available for 


= 14am 
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conducting examination. Normally, one invigilator for every 
30 candidates is appointed. The arrangements for getting 
invigilators is normally done through the Principal of t”: 
schools, who provi: the required accommodation. ince 
centres like Madras and Calcutta, help is taken of the : 
Manager, Films Division for getting the services of the 
invigilators. At each centre, extra invigilators also are 


appointed to relieve an invigilator in case of need. ‘The 
invigilators are paid for their work. The amount of payment 
to an invigilator varies from centre to centre and ranges 
between Bs.10/- and Ps.12/- per day. 


Peons: The services of peons required at different centres 
are provided by the Principal of the respective schools. They 
are required to help the conductors and provide the candidates 
with drinking water, arrmging furniture, etc. The rate of 
remuneration paid to the Peons vary from centre to centre and 
it is about Ps.3/- per Peon per day- 


Honorarium for assistance rendered in_coné is dered in conducting Entrance 
Examination. 

The arrangement for necessary facilities for written 
test of the Entrance Examination has to be made well in advance 
and at times, it is necessary to contact the educations? 
institutions, personally to get the accommodation and the 
services of invigilators and peons as tne examination tekes 
place during the vacation. In order to help the Institute in 
this work, the services of an officer of local Media Units 
of the Ministry such as The Films Division, Central Board of 
Film Censors, are availed of. He is paid an honorarium of 
ps.50/- for rendering this assistance in addition to the 
incidental expenses incurred by him in exceptional caseS. 
T.A, and D.A.: The members of the staff of the Institute 
appointed in connection with the Entrance Examination get 
T.A. and D.A. according to the rules, in addition to the 


honorarium given to them. 


2.Viva Voce: 3) T.A. ad DA. to members of the Selection Bos 


The second part of the written test viz? Viva voce of 
the successful candidates at the written test is held at Poona 


towards the end of June. In additif#mn to the oft 
the Selection Committee appointed for’ selecting candidates to 


jcial members, 


lcting 


ourse ? 


ee. \\e “4 


each course consists of eminent persons from the Film Industry, 
from various parts of the country. 


The official members of the Committee are not entitled 
to any honorarium, TA & DA for working on the Committee. 


The non-official members of the Committee do not get 
any honorarium but are given T.A. & D.A. admissible to them 
according to rules. In exceptional cases, sanction for travel 
by air in respect of the non-official members is also accorded 
by the Government. 


i) Audition test papers:- 

Audition test papers meant for candidates seeking 
admission to Film Acting course are prepared well in aévence. 
These papers are prepared by eminent script writers in the 
film industry. Every year the Institute needs four sets of 
audition papers either in English or in Hindi. There is a 
separate set for boys and girls. ‘Some times the papers used 
in the earlier years also are utilised by the Institute. Normally 
the rate prescribed for each script is Ps, 100/— irrespective 
of whether the script is for boys or girls. 

ii) Studio hire charges for audition and screen test. 

The Institute has not got its own accommodation and 
equipment for holding audition and screen test at various 
centres. At present the arrangement is made at the following 
places for which no payment is mde:— 

1) Bombay : Films Division. ~ 


2) Delhi: National School of Drama and Asian Theatre 
Institute, Delhi. 


3) Calcutta: Indian Film Labs Pvt.Ltd., Calcutta, 


4) Madras : So far there is no definite arrangement at 
this centre. However from the year 1966, 
arrangement has been mde with the Institute 
of Film Technology, Madras. 


For these arrangements at places other than Bombay, the 
Institute may have to incur expenditure and hire suitable 
accommodation in future. 
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491) DA. 1G Dok 6 members of the Selection Boara 5 


Members of Selection Board for @ particular centre consist 
of both official and non-official members, Non-ofiicial members 
are mostly local except for Delhi vhere local members are not 
available from the film industry. At Delhi members from out— 
station are requested to attend the Committee. The official 
members are the Princip, Professor of Acting and a member of 
the teaching staff from the Camera department. The tests are 
held in quick succession at different centres and as such, it 
is necessary for the members to travel by air for which sanction 
has to be obtained, wherever necessary. The members will get 
travelling allowance and daily allowance according to the rules 
applicable to them, 

Non-official members who attend the Committees get 
travelling and daily allowances admissible to them according 
to rules if they come from out-station to attend the Committees, 
Generally non-official members Selected to attend the meeting 
at Delhi and those who have to come from an out-station are 
permitted to travel by air to and fro between their place of 
residence and Delhi. For this, advance sanction of the Govern- 
ment has to be taken. 

iv) Honorariun: 

No member of the Committee whether official or non- 
official gets any honorarium for attending the meeting at 
present. However, a member of the staff from the Cinematography 
Department who has to do additional work of doing camera work 
at different centres is paid an honorarium of Ps. 100/—, 

v) Material requirements: 
(raw stock, properties, etc.) 

As candidates have actually to enact a scene at the time 
of audition test, script materials are required at each centre, 
Besides, on the day of screen test, performance of each candidate 
is taken on celluloid and projected later at Poona for the final 
test. 

Bigger materials required for enacting scenes, a list 
of which has to be made from the test papers every year, are 
obtained from centres concerned without @™y payment, However, 
smaller materials which can be carried are taken by official 
members along with them to various centres. A list of these 
materials has to be Prepared much in advance and kept ready 
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iii) DA. & DA members of the Selection Boards. 


Members of Selection Board for a particular centre consist 
of both official and non-official members. Non-ofiicial members 
are mostly local except for Delhi where local members are not 
available from the film industry. At Delhi members from out- 
station are requested to attend the Committee. The official 
members are the Principi, Professor of Acting and a member of 
the teaching staff from the Camera department. The tests are 
held in quick succession at different centres and as such, it 
is necessary for the members to travel by air for which sanction 
has to be obtained, wherever necessary. The members will get 
travelling allowance and daily allowance according to the rules 
applicable to them. 

Non-official members who attend the Committees get 
travelling and daily allowances admissible to them according 
to rules if they come from out-station to attend the Committees. 
Generally non-official members selected to attend the meeting 
at Delhi and those who have to come from an out-station are 
permitted to travel py air to and fro between their place of 
residence and Delhi. For this, advance sanction of the Govern- 
ment has to be taken. 

iv) Honorarium: 

No member of the Committee whether official or non- 
official gets any honorarium for attending the meeting at 
present. However, a member of the staff from the Cinematography 
Department who has to do additional work of doing camera work 
at different centres is paid an honorerium of Ps. 100/=. 


v) Material requirements: 
(raw stock, properties, etc.) 


As candidates have actually to enact a scene at the time 
of audition test, script materials are required at each centre. 
Besides, on the day of screen test, performance of each candidate 
4s taken on celluloid and pro jected later at Poona for the final 
test. 

Bigger materials required for enacting scenes, a List 
of which has to be made from the test papers every year, are 
obtained from centres concerned without my payment. However, 
smaller materials which can be carried are taken by official 
members along with them to various centres. A list of these 
materials has to be prepared much in advance and kept ready 
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a couple of days before the members leave Poona. The 

materials which are not available in the Institute are ( 

locally purchased. 
Arrangement is also made by the Institute at least 10 

days in advance to procure and despatch necessary raw stock 

to each centre. Raw stock required is 2,000 ft. positive 

and 2,000 ft. negative film poth for picture and sound. 


rminal , 

eliminary, 

termediate f 
Diploma 

amination, 


norarium 1) Controller of Examination: 


The Institute holds two examinations during the academic 
year, one a terminal examination at the end of the first term, 
and the other, the annual examination which is held at << end 
of second term. To conduct each of these examinations, © senior 
member of the staff of the Institute is appointed well in 
advance as the Controller of Examinations. Under the powers 
delegatedto the Principal, the Controller of Examination is 
veing paid an honorarium of Ps.250/- for the terminal examination 
and an amount of f3.500/- for the annual examination. 


ii) Payment to part-time lecturers for terminal and 
annual examinations. 


Part-time lecturers appointe? during the term for 
delivering lectures are appointed for setting question papers 
and examining them wherever necessary. At present there is 
no sanction to make any payment to the part-time lecturers f 
for the terminal examination. The part-time lecturers get the 
following remuneration for the work done by them at the 
annual examination:- = 
a) For question paper setting:—- Ps.5 0/-- per paper to those 
viho are paid Ps.20/- or 
below per lecture. 
Ps. 100/- per question veper 
for all others. 
pb) Assessment of question paper:Re.1/- per paper. 
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iii) External examiners for diploma examinations. 
External examiners appointed for diploma examinations 
are paid as follows:- 
1) Paper setting: Ps. 100/— for each paper set 
(Theory and practical) 
2) Paper examining: fs.3/- for each answer book subject 
+o a minimum offs.50/-. 
3) Practical examination etc. 
a) Conducting practical examination: 
¥s.5/- per candidate examined for each 
session subject to a minimum of Ps.50/- 
provided wherein a single or more than 
one examiner has been invited an 
honorarium offs. 5/— willbe shared equall; 
py them. Similarly, aminimum of §.50/- 
will also be likewise shared when there © 
is more than one examiner. 


pb) Viva voce: Rs. 10/- per candidate interviewed. 


c) Examination of scripts 
of feature films: Ps.40/- per script of feature film. 


a) Examination of script of 


a 
documentary film: 's.10/— per script of documentary fi 
iv) 1.4, & DA. for external & internal examiners?— 


In addition to the remuneration prescribed above the | 
external examiners are paid travelling allowance and daily - i 
allorwenco for travelling between Poona and their residential 
towns. Whenever needed sanction for travelling by air also has 
to be obtained from Government in advance. | 

In connection with paper setting and other work relating | 
to the examination, members of the academic staff have to go 
to meet the external examiners at suitable places. For this 
purpose, internal examiners are entitled to draw travelling 
allowance and daily allowance as admissible under the rules, 

v) Furniture hire for diplomaéxamination: 

Suitable furniture is available in the Institute for the 
‘purpose of terminal and annual examinations. Furniture like 
chairs and tables have to be hired.at the prevailing rates every 
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time locally for meeting our need. 


Onve oe 


lonvocation: 1)Convocation Stage 


Once every year, on the day of the Advisory Committ>2 
meeting, Convocation of the Institute is held in the ai "Toons 
This is one of the important public functions held at wv: 

Institute and for this, eminent people both local and ou.- 

siders are invited. After conferring diplomas to the 

successful students, dprogramme such as dance, drama, for 
entertaining the guests is held. For holding these functions, 

the stage No.2 has to be appropriately decozated and a 

suitable stage anastructed. Arrangement for music at the 

time of the Convocation procession has to be made. These 
arrangements involve expenditure which is met from the sanctioned 
pudget of the Institute. Blank cards and euvelopes for 
sending invitations and getting their acceptance also have to \ 
be locally purchased and got printed at the Government Press {| 
Nasik. 

2. Furniture: 


To make seating arrangement for diploma holders, students 
and guests invited, sufficient furniture has to be secured, 
both at the convocation hall and in studio No.1 where light 
refreshment is served to them. This furniture has to be 
locally hired at the prevailing rates. 


3. Gowns: 

At the time of Convocation, Institute hires Tonvocation 
gowns from the Poona University for the use of the diploma 
holders, members of the Advisory Committee and senior members 
of the staff and the Minister or the Deputy Minister 
whoever presides over the Convocation. 


4. Writing of certificates:— 

The name of the Diploma-holder and the course in which 
he has passed, is to be written in the form for the Diploma, 
before it is handed over to th e Diploma~holder at the 
Convocation. These details have to be got written locally 
well in advance. The person who writes these details is 
paid according to the prevailing rates. After the certificates 
are completed, they are signed both by the Principal, Film 
Institute of India and by the Secretary, Government of India, 
Ministry of Information & Broadcasting. 
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5. Refreshments to guests and diplome¥ holders. 


The Convocation is a very irportant function held by 
the Institute in its premises, As such, on this occasion, 
refreshments are served both to the Giploma—holders and the 
guests. Arrangement for this hasto be made well in advance. 
Necessary sanction for incu-rring evrr*iture. in this 
regard is senctioned by Government every year. 


6. Gold Medals: 

fof Institute proposesto arrange for the award/Gold Medals 
to student standing First in each course at the Diploma 
examination every year. At present there are two Gola Medals, 
one for Cinematography course and the other for Sound Record ing 
and Sound Engineering course each of the value of Ps,250/— 
for which donation has been made by Shri Kaleidas Gupta of 
Caleutta in the name of his late brother P.S. (Buludas Gupta). 


.Jrade shows 
and 


Press shows 


i) Theatre charges:- 


To introduce the new diploma holders to the industry, the 
Institute holds Trade shows and Press shows at important film 
centres such as Bombay, Calcutta and Madras. For this purpose, 
theatres have to be hired and invitations have to be printed, 
These charges are met from the sanctioned budget of the 
Institute. A Press show is held at Delhi. Generally these 
shows are held in July and August. 

ii) Light refreshments: 
Diploma holders and the guests invited on these occasions 
are served refreshments. 


iii) 1.4. & D.A. to the staff deputed for the purpose. 

In connection with holding these shows to make the nece- 
ssary preparations at every centre, members ofthe staff of 
the Institute have to be deputed and they are entitled to 
draw travelling allowance and daily allowance admissible to them 
according to the rules. 


iv) Demoration: 
As it is an important occasion where fresh blood is intro- 
duced into industry and the elite from the industry are invited, 
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the function should attract members of the public. For this 
purpose, the theatres and itspremises are decorated on a 
moderate scale. for this, the Institute has to incur 
expenditure. 


nities 
nd 
silities. 


1) Girls' Hostel. 


The Institute has specially acquired a building near 
its premises to provide hostel accommodation for girl 
students who come to the Institute for study from outstation. 
The hostel is managed by a matron wnder the supervision of 
the Warden. ‘The Principal of the Film Institute is the present 
Warden of the Hostel. , 
Rules, Regulations etc. of hostel are at schedule 39. 


2) Boys' Hostel. 

A building for a2 hostel to accommodate male students is 
peing built and it is expected to be completed by December, 
1966. 

3) Book Library - Library Committee *— 


The Institute maintains @ comprehensive library of 
pooks and magazines pertaining to the art and technique of 
motion pictures and subjects allied thereto. The library is 
open to the staff and the students of the Institute who are 
entitled to borrow the books for purpose of study. Members 
of public, particularly those engaged or interested in films, 
may also be permitted to make use of this library for reference 
purpose. Books may be issued, if they can be spared to those 
interested in films, on deposit of a security of fs.100/-. 


There is a committee to manage the Book library composition 
of which is at schedule 40 and the rules governing the 


|| library are at schedule 41. 
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places where trade show of students' films is held and 
International Film Festivals are arranged. 


9) Canteen - Canteen Committee. 


The Institute is running a departmental canteen in 
ite premises and it provides food and refreshments at reasonable 
rates. It is managed by a Committee appointed for the 
purpose. The names of the members of the Committee are at 
schedule 47. , 


10) Placement and Advisory Service - Apprenticeship. 

The Institute will be in touch with employment openings 
in various branches of the film industry. It will provide 
free advisory service to the successful candidates of the 
Institute regarding the avenues of employment available to 
them. The Institute will render all possible assistance to 
these candidates in sucuring suitable positions. 


Apprenticeship: The Government of India has agreed to 
provide in the Films Division training facilities to the students j 
of the Film Institute of India. Such a course was rum on an »" © 
experimental basis for one year during 1965-66. Apprenticeship 
facility is provided in Direction and Cinematography with two 
seats each and Sound Recording and Film Editing with one seat 
each. The trainees are given a stipend of Ps.150/=- per month. 

The training period extends to 10 months. The Institute has 
recommended to the Government to continue these training 
facilities and put the apprenticeship scheme on a permanent 
basis. 


11) Grade shows and Press shows: : 

a) Trade shows: The Institute holds trade shows in 
important film production centres like Bombay, Calcutta and 
Madras to introduce its fresh technicians to the public and 
particularly to the film industry. These shows are held gener- 
ally in July, August and distinguished guests are invited to 
these shows. This is being done with a view to introducéng 
our dipi\ Mle Sholders to the film industry and the diploma films 
produced ae Behe students exhibited at such shows. 
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b>) Press shows: In addition to the Trade shows, 


Institute also holds shows at important centres, including 
Delhi to apprise public of the work done by the Film Institute 
and its utility to the film industry. This would help to give 
a greater publicity to the diploma holders as well as the 
Institute ami would attract large number of candidates for 
admission. ; 


12) Recreation Club: 


There is a Students’ Recreation Club in the Film 
Institute. Its activities are manifold. There is facility 
for indoor games as well as outdoor games. Games playet 
are: Carrom, Table Tennis, Cricket, 3adminton, Foot ball, 
etc. . Students have participated in the Matches conducted 
locally with different parties and played games creditably. y 
Recreation Club also conducts variety entertainment as well as 
dramas, mimicry etc. It also conducts exhibitions from time 4 
to time. 


13) Alumi Association. \ 


There is a proposal to start an Association of past 
students of the Film Institute so that the students who 
got their training in the Institute may keep close contact 
with the Institute for mutual benefit. 


= 128 = { 


gyrus, 
OES 


